
UY BANNHAN DAN
QU~BiNHTAN

sf>: .,l.~D/QD-UBND

CONG HOA xA HOI CHU NGHiA VIET NAM
. DQcI~p - TV do - H~nb Pbuc'~1 £,

Binh Tan, ngay AO thang s-niim 2019

QUYETDJNH

Ban hanh quy trinb xii' If cong vi~c tbuQc Phong Tai cbinh - K~ hoach qu~n
trong pham vi ap dung H~ tb8ng quan If ch~t hrgng tbeo 'I'ieu cbuAn

TCVN ISO 9001:2008 t~i Uy ban nhan dan qu~n Binh Tan

cnu TIeD iJY BAN NHAN DAN QU~ BINH TAN
Can ell Luat t6 chirc ehinh quyen dia phirong ngay 19 thang 6 nam 2015;

Can ell Luat Quan ly, su dung tai san cong ngay 21 thang 6 nam 2017;

Can ell Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua Chinh
. phu v~ quy dinh chi tiSt mot s6 dieu cua Luat Quan ly, su dung tai san cong;

Can ell Quyet dinh s6 19/2014/QD-TTg ngay 05 thang 3 nam 2014 cua Thu
nrong Chinh phu v~ ap dung H~ thong quan Iy eh:it IUQ11gthee Tieu chuan quoc gia
TCVN ISO 9001:2008 vao hoat dong cua cac co quan, t6 chirc thuoc h~ th6ng hanh
ehinh nha nuae;

Can ell Thong tu s6 26/20 14m-BKHCN ngay 10 thang 10 nam 2014 eua BQ
Khoa hge va Cong ngh~ v~ vi~e huang dfuJ th\Ie hi~n QuySt dinh s6 19/2014/QD
TTg ngay 05 thang 3 nam 2014 eua Thu tu6ng Chinh phu v€ ap dVngH~ th6ng quan
ly eh:it luqng thee Tieu ehuAn qu6e gia TCVN ISO 9001:2008 vao ho~t dQng eua
cae cO'quan, t6 ehlle thuQe h~ th6ng hanh ehinh nha nuae;

Can ell Thong tu s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 eua BQ
Tai ehinh v~ huang dfut mQt s6 nQi dung eua Nghi dinh s6 151/2017/ND-CP ngay
26 thang 12 nam 2017 eua Chinh phu v~ quy diM chi tiSt mQt s6 di@ueua Lu~t
Qulm 1y,su dvng tai san eong;

Can ell QuySt dinh s6 3387/QD-UBND ngay 29 thang 6 nam 2017 eua Chu
tieh Uy ban nhan dan Thanh ph6 H6 Chi Minh v~ vi~e eong b6 danh mve thu t\le
hanh ehinh thuQeph~ vi ehlle nang quan ly eua So' Tai ehinh;

Xet d~ nghi eua Truang Phong Tai ehinh - KS ho~eh qu~ t~i Cong van s6
333ITCKH ngay 11 thang 3 narn 2019 va Truang phong NQiV\l qu~ ~i To trinh s6
633/TTr-NV ngay 09 thang 4 narn 2019,

QUYETDlNH:

Di~u 1. Ban hanh kern thee QuySt djnh nay 03 quy trinh xu ly eong vi~e
th~Qe Phong Tai ehinh -, K~ ho~eh qu~ trong ph~m vi ap d\lng H~ th6ng quan ly
chat luqng thee Tieu ehuan TCVN ISO 9001 :2008 thee danh rnve dinh kern.



Di~u 2. Quyet dinh nay co hieu lire thi hanh kS til ngay kyo Bai bo cac Quyet
dinh tnroc day trai voi quyet dinh nay.

Di~u 3. Truong Ban Chi dao ISO quan, Chanh Van phong HQid6ng nhan dan
va Uy ban nhan dan quan, Truong Phong NQi vu quan, Truong Phong Tai chinh -
K~ hoach quan, Thu tnrong cac co quan, don vi co lien quan, Chu tich Uy ban nhan
dan 10 phuong chiu trach nhiem thi hanh Quyet dinh nay./, ltv---
Noi nh(in:
- Nhir Dieu 3;
- Thuong tnrc Quan uy;
- Thuong tnrc HDND quan;
- UBND quan: CT, cac PCT;
- Van phong HDND va UBND quan;
- Phong Noi vu quan;
- C6ng ty TNHH Tu vAn quan Iy IMS;
- B<) phan TN va TKQ;
- T6 Tin hoc;
- Luu: VT, NV.

(4<'~191 )
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CONG HOA xA HOI CHiJ NGHiA VI~T NAM
DQc lip - TV do - H~nh phuc

STT Ten quy trinh

1 Thu tuc di@uchuyen tai san cong tai co quan, t6 chirc, dan vi

2 Thu tuc ban tai san cong tai co quan, t6 chirc, dan vi

3 Thu tuc thanh ly tai san cong tai co quan, t6 chirc, dan vi

iJy BAN NHAN DAN QU~ BiNH TAN

1



Ngay ban hanh: .../. ..12019
uv BAN NIlAN DAN
QU~BtNHTAN

QUYTRiNH
THU TVC: BANTAI SANCONG T~I cAc co QUAN,

TO CHUC, DONVI
, ,. 2. J.. A '

I. THANH PHAN HO SO (So hrQ1lgho so: 01 bQ), gom eo:

1. Van ban dS nghi ban tai san cong cua co quan diroc giao quan ly, sir dung
tai san cong (trong do neu ro hinh thirc ban, trach nhiern t6 chirc ban tai san, viec
quan ly, sir dung tiSn thu duoc tir ban tai san): 01 ban chinh;

2. Van ban dS nghi ban tai san cong cua co quan quan ly c~p tren (neu co):
01 ban chinh;

3. Danh muc tai san dS nghi ban (chung loai, s6 IUQ'Ilg;tinh trang; nguyen
gia, gia tri con lai thea s6 kS toan; muc dich sir dung hien tai; ly do ban): 01 ban
chinh; l~p thea M~u s6 Ol-DMIB-TSC, M~u s6 02-DMIB-TSC, M~u s6 03-DMlB
TSC kern theo:

+ M~u s6 Ol-DMIB-TSC Danh muc tru sa lam viec, co sa hoat dQng sir
nghiep dS nghi ban;

++M~u s6 02-DMIB-TSC Danh muc xe 0 to dS nghi ban;

+++ M~u s6 03-DMIB-TSC Danh muc tai san khac (tnr trv sa lam vi~c, eo
sa ho~t dQng S\l' nghi~p va xe 0 to) dS nghj ban.

4. Y kiSn cua co quan chuyen mon vS quy ho~ch su d\lng d~t (trong truOng
hqp ban tf\} sa lam vi~e): 01 ban sao;

5. Cac h6 so khac co lien quan dSn dS nghi ban tal san (nSu eo): 01 ban sao.

II. QUYTRiNH KIEM soA.T:
Tang thOi gian chuAn: 30 ngay.

STT Bq pbin NgllOi tb 1!C bi~n Nqi dung cong vi~c TbOi ~ian
tb'!c bi~n cbuan

Xem xet thanh phfuI h6 sa thee Danh mue, .
can nl)p:

Van thu phong - ~~u h6 sa c,hua d~y du: huang d~ tn.re 0,5 ngay
Phong Tai tiep v~ vi~c be rue he sa.

1 ehinh-K€ - N€u h6 sa ddy du: ti~p nh~, ghi bien
ho~eh q~ nh~ va l~p phi~u thee d6i h6 sa.

TruOng phong
Tai ehinh - K~ Phan eeng bl) ph~ giai quy~t 01 ngay
hO<;leh
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STT BQph,n
th,!c hi~n NgllOi thyc hi~n NQidung cong vi~c Thoi gian

chuin

Van thir phong Chuyen d~n bQ phan giai quyet (T5 Cong
san, gia) 0,5 ngay

2

Lanh dao phu
trach T5 Cong
san, gia

Ki~m tra h6 sa, phan cong cong viec 01 ngay

Chuyen vien thu
ly

Nhan va kiem tra h6 sa, khao sat tai san
cong d~ nghi xu ly tai don vi:

- Truong hop d~ nghi ban phil hop: tham
mtru To trinh va Quyet dinh ban tai san
nha mroc hoac van ban trinh S6 Tai chinh
[ket qua] thea phan dp tham quyen quy
dinh tai Quyet dinh s5 27/2018/QD
UBND ngay 31/7/2018 cua UBND thanh
ph5.

- Truong hop d~ nghj ban khong phil hQ'P:
tham rmru van ban bao cao va van ban h6i
dap [k~t qua].

18 ngay

Xem xet, kiem tra h6 sa:
- Truong hQ'P d~ nghi ban phu hop: ky
nhay To trinh. 02 ngay

- TruOng hgp d~ nghi ban khong phu hgp:
ky nhay van ban bao cao.

Tru6ng phong
Tai chinh - K~
ho~ch

Xem xet, ki~m tra h6 sa:
- TruOng hgp d~ nghi ban phil hgp: ky To
trinh va ky nhay Quy~t dinh ban rai san
cong ho~c van ban trinh S6 Tai chinh [k~t
qua].

- TruOng hgp d~ nghi ban khong phil hgp:
ky van ban bao cao va kY nhay van ban
h6i dap [k~t qua].

01 ngay

Van thu phong
Dong ddu To trinh ho~c van ban bao cao
va chuy~n h6 sa cho Van phong HDND
va UBNDqu~.

01 ngay

3

Phong Tai
chinh - K~
ho~ch qu~ Lanh d~o ph\!

trach T5 Cong
san, gia

Van phong
H£>ND va
UBND
qu~

Chuyen vien T6
t6ng hqp

Nh~ va ki~m tra h6 sa; nSu h6 sa du di~u
ki~n, chuy~n h6 sa cho Lanh d~o UBND
qu~ xem xet va phe duy~t [kSt qua].

01 ngay

Ulnh Ol;lOUBND
qu~n

- Xem xet kY ban hanh Quy~t dinh ban tai
san cong ho~c van ban trinh S6 Tai chinh
ho~c van ban h6i dap [k~t qua].

- Trong truOng hgp giai quy~t thu tl,lC

02 ngay

2/3



Tho; gian
chuan

BQ ph~n
thl}'c hi~n

Nguo; thl}'Chi~n Nqi dung cong vi~cSTT

harm chinh cua ca nhan, to chirc den ngay
hen tra k€t qua rna chua co kGt qua giai
quyet, Phong Tai chinh - KS hoach quan
tham muu trinh Chu tich Uy ban nhan dan
quan ky Thu xin 16i theo quy dinh tai
Quyet dinh s6 5157/QD-UBND ngay
30109/2016 cua Chu tich Uy ban nhan dan
thanh pho,

Van thu

- Dong d~u [k€t qua], chuyen [k€t qua]
d€n Phong Tai chinh - K€ hoach quan c~p
nhat thong tin thee d5i. 02 ngay

- PhM harm [ket qua] cho co quan, to
chirc, dan vi thee quy dinh.

III. BIEU MAu Ap Dl)NG/ DO sa LUU TRiJ'

STT Ten bi~u miuJ h6 so NO'ihru trfr chioh ThOi giao luu
hi~n hanh

I Bien nh~n h6 sa
Phong Tai chinh - Ke 01 nam
hoach quan

2 Phi8u thea d6i h6 sa kern voi be>thanh ph~n Phong Tai chinh - K~ 01 nam
h6 sa hoach quan

3 To trinh ban tai sancong
Phong Tai chinh - Ke 01 narn
hoach quan

4 Quyet dinh ban tili san eong
Phong Tai chinh - Ke 01 nam
hOl;lchqu~

5 Van ban trinh SO'Tai ehinh ban tili san eong
Phong Tai chinh - Ke 01 nam
hOl;lchqu~

6 Van ban tra loi v~ vi~e d~ ngh~b6 tue h6 sa
Phong Tai chinh - Ke 01 nam
hOl;lchqu~

7
Van ban bao cao trong tnrang hQ'Pd~ nghi Phong Tai chinh - K€

01 nam
ban khong phu hQ'P hOl;lchqu~

8 Van ban h6i dap trong trLIang hQ'pd~ nghi Phong Tai chinh - K€ 01 nam
ban khong phu hQ'P hOl;lchqu~
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QTr-TCKH-B

UBND QUAN BINH TAN CONG HOA xA HOI CHU NGHiA VI:¢T NAM
PHONG TAl CHiNH - KE HO~CH DQcl~p - T\l' do - Hanh phtic

S6: ITCKH-PKS Binh Tan, ngay thdng ndm .

PHIEU KIEM SOAT QuA TRINH GIAI QUYET HO sa
THU TVC: BAN TAl SAN CONG T~I cAc CO QUAN, TO CHUC, DON VI

G·:.. t':" hA h}. a h t' ke:"t a' so:"lay lep n ~n 0 sa va (fn ra qu : 0 •••••••••••• 0 0 0 0 0 0 0 0 0 0 0 0000000000000 000

Dan vi nop h6 sa: 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 , ••• 0 0 0 0 0 0 0 0 0 0 0 0

(Chuyen kern theo Phi€u kiem scat qua trinh giai quyet h6 sa nay)
Co quan (bo phan) giai quyet h6 sa: Phong Tai chinh - K~ hoach qu~no
Co quan phoi hop giai quyet h6 sa: Van phong HQi d8ng nhan dan va Uy ban nhan
dan qu~no

THOl GIAN GIAO, NH~ HO so KETQUAGIAI

TENCOQUAN QUYETHOSO cm cau
(T6ng thoi gian giai quyit 30 ngay) (Truce han/dung

h~n/quahan)

.... gio " .. phut, ngay " .. thang " .. nam .....

1. Giao: B(>phan Van NgU'O'igiao NgU'()'inh~n 0,5 ngay
hu phong OTru6c han
2. Nhan: Truong ODungh(;l.nphong Tai chinh - K~
ho~ch OQuah(;l.n

.... gio " .. phut, ngay .... thang .... narn .....

1. Giao: Truong Nguot giao NgU'oi nh~n 01 ngay
phong Tai chfnh - K~ OTru6c hanho~ch

2. Nhan: B(>phan ODung han

Van tim phong OQuahc;m

.... gio .... phut, ngay " .. thang " .. nam .....

1. Giao: Be) ph?11Van NgU'oi giao Ngu'O'i nh~n 0,5 ngaytIm phong

~. Nh~l1: Lanh c1~10T6 OTruac h~n
Cong san, gia ODung h~n

DQuah~



QTr-TCKH-B

.... gio .... phut, ngay .... thang .... nam .....

I. Giao: Lanh dao T6 NgllOi giao NgU'oi nh~n 01 ngay

C6ng san, gia DTru6c han

~. Nhan: Chuyen vien DDungh~n
~\!Iy DQmih~n

.... gic .... phut, ngay .... thang .... narn .....

I. Giao: Chuyen vien Nglloi giao NgU'Oi nh~n 18 ngay

thu Iy DTru6ch~

2. Nhan: Lanh dao T6 DDungh~n
C6ng san, gia DQuah~

.... gic .... phut, ngay .... thang .... narn .....
I. Giao: Lanh dao T6 02 ngay
Cong san, gia NgU'Oi giao NgU'Oi nh~n DTru6ch~
2. NMn: Truong D£)ungh~
phong Tai chinh - KS
ho?ch DQuah~n

.... gic .... phut, ngay .... thang .... narn .....
I.Giao: Tnrong 01 ngay
phong Tai chinh - KS Nguoi giao NgU'Oi nh~n DTru6c han
ho?ch

2. Nhan: BOphan
D£)ungh~

Van tim phong DQuah~

.... gia .... phut, ngay .... thang .... nam .....
I. Giao: P.TC-KH 01 ngay

2. Nhan: Chuyen vien NgU'o'igiao NgU'(yinh~n DTru6c han
T6 t6ng hop (Van D£)ungh~
phong HDND va
UBND quan) DQuah~n

.... gio .... phut, ngay .... thang .... nam .....

I.Giao: Chuyen vien
01 ngay

Irf> t6ng hQ'p NguOi giao NgU'oi nh~n DTru6c h~n

~. Nh~:Ul1h d?o DDung h?U
UBND quan DQuah~



QTr-TCKH-B

.... gio .... phut, ngay .... thang .... nam .....

J. Giao: Lanh dao 02 ngay

UBND qu~n Ngu()'i giao NglrO"inh~n DTruac han

2. Nhan: Chuyen vien DUtmghc;tn
trb tong hop

DQuahl;ln

.... gio' .... phut, ngay .... thang .... nam .....
02 ngayI. Giao: Chuyen vien

trb tbng hop Nguiri giao Nguoi nh~n DTruac han
12. Nhan: VT - Van DUung hanphong HDND va
UBND qudn DQua han

XU LY NHUNG SV KHONG pm) HQ'P PHAT SINH TRONG QUY TRINH

(Khoanh trim cong doan phat sinh SKPH)

Ngiroi xu 11'
STT Di€n giai sir khong phil hop phat sinh Cach xu 11' (Ky vel gltj ro

hI) ten)

1

2

3

4

Ghi chu:

- Truong hop h6 sa duoc chuyen qua dich vu btru chinh thi thai gian giao, nhan
h6 sa va viec ky nhan th~ hien trong hoa dan cua co quan BUll chinh;

- K~t qua giai quyet h6 sa do ben nhan ghi khi nhan ban giao h6 sa.

- Trong qua trlnh giai quyet h6 sa phai dinh kern thee Phieu kiem soat nay.



Don vi chii quan: .
DO"nvi suodung tai san: .
Mil don vi: .
Loai hlnh don vi: .

M~u s6 Ol-DMlB-TSC
(Ban hanh kern thee )

DANH Ml)C TRl) so LAM vise, co so HO~T DONG Sf! NGIDt::P DE NGH! BAN

Dia chi: ..
I.V~d§t:
a- Dien tich khu6n vien d~t: m2•

b H'A • d ' ;>. • I'" L' . HD. hie L' h" Ch h A • ~ B' I~'~ . , r 2- ren trang su ung: Lam tru sa am VI(fC ; am co sa v str ng rep ; am n a a ; 0 t ue ;Bo trong ; ! an chiem ;Su dung vao muc dich khac m .
c- Gia tri thee s6 k~ toan: ngan d6ng.
II. V~ nha:

NGAy, pIA TR) THEO SO KETOA1\ TONG HU~NTRANG su DUNG

NAM THANG, (ngan d6ng) DT DT . .(nr') .

TAl SAN
cAp xAY NAM Nguyen gia xAY SAN

Tru so' Sii' dung khac
HANG Gia tri s6 Dl)'NG XAY Co'SO'Dl)'NG sO' Nguon Nguon con l~i TANG (m2) DV'NG lam HDSN Lam nha o Cho 186 trong Bi I~n KhacDVNG NS khac (m2)

vi~c thue chiem

1 2 3 4 5 6 7 8 9 10 II 12 13 14 15 16 17
1-Nha ... -_. ---_.__ ._ _ ._------- --_._ ....._ .._- ..__ ..-f------ -_._--_. ._._--_._-_._._--- ._-_._.__ ._------ -------_ ... -_-_._-,_'.__._. -_._ ..._.- ...._ ...._-_. ..__ .._ ..._--- ------_
2- Nha ...

Tong c(>ng:

1II. Cac hfi so', gifiy to' lien quan d~n quy~n quan ly, SUodung nha, dfit: (Gi§y chung nh~n quy~n su' dung d§!, Hop dBng thue d§t, Gi§y to' khac),
IV. Ly do ban

............ , ngiry..... thimg. .... nam ......
THU TRU'O'NG ca QUAN, TO CHUC, DaN VI

(Ky, h9 ten va dong ddu)



DO'n vi chu quan: .
DO'n vi su' dung tili san: .
Mii don v]: .
Loai hlnh dan vi: ..

M§u sa 02-DMIB-TSC
(Ban hanh kern )

DANH Ml)C XE 0 ro DE NGH! BAN

NGAy, CHUC GIA TR!THEO SO KETOAN HII';:NTRANGsir DVNG
NHA.N BIEN SOCHO Nlfdc NMf THANG, CONG DANH NGUON (ngan d6na) (chiec)

TAl sAN HL$U KIEM NGourAI sAN SAN NMf SUAT sO' GOC Nguyen gia
Gia tr] HD sir n2;hiep LYDOBANsoAT TRQNG XUAT xuAT SU XE DVNG XE Nguon Nguon QLNN Kinh Khong HD khac

DVNG XE NS khac con I~i
doanh KD

1 2 3 4 5 6 7 8 9 10 11 J2 J3 J4 J5 16 17 J8
_~:_~~.p!!y~_y..y..~~~~.~.~.r._J~_ _ _ ___.... .. .._ _..... . _. ..__. _..__ ..__ _.__ __ __ _. ... _ .. ._ , _, __ _ .._ __.. ___ _ ...
1- Xe ...
2- Xe ...----.--.----------- ------- -.-.---------------.-..-.-----.......-.----- ...--..--..---......-------. --.--_.-..----...-..---------- .-..--.....-----. --------1------_ ....---.-.--.---.--------- ..-------..----....---..---------1I- Xe phl}c VI} chung _

r----r-----,-----~----~------r_-----+-------~----_,------+-------f------·r--1- Xe ...
---------- ..r----- -----......--r--.---t------.....----1----- ..-- '--"-"--- ------ -- ..--- .--.-.-- r--' .. .. . _
2- Xe ...

--.-.---+------+-----+------ .----1--.- r------ -----r--.------t--------r_----I----- 1-------- -.------1------1-- ----~.--------_
111-X_~~~Ien du_n_"g,,---+-_ ---1I------t-----·-j-----t-----t-------+---.-- +- -----1----.--- r---- ----r--.---.-r----t-------------
1- Xe ...
.-------------....-----..---I-
2- Xe ... --- --.- ..-----.----- ..--- ..------- --..-----...- ------ ----- --.----- .-..------- 1--------- ------- --- ....-.---------.---1-.-----.-- ---- ..------ ..__

Tang cQng:

............ , ngay ..... thang...... niim ......
THU TRUONG coQUAN, TO CHUC, DON VI

(Ky, ho ten va dong ddu)
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DO'n vi chu quan: .
DO'n vi suo dung tai san: .
Mit don vi: .
Loai hinh don vi: ..

M§u s6 03-DMl8-TSC
(Ban hanh kern theo ....... )

DANH MlJC TAl SAN KHAc (TRU'TRlJ so LAM VI~C, co s6HO~T DQNG SlJ' NGHr~p vA XE 0 TO) DE NGHf BAN

NGAy, GIA TRf THEO SO KE TOAN
mroc N.A.M (ngan d6ng)

TAl sAN KY HIJ;:U sAN SAN THANG, Nguyen gia
xu AT XUAT N.A.M Nguon Gia tr~ QLNNsu DVNG Nguon NS kMc con I~i

1 2 3 4 5 6 7 8 9
1-Tai san ...-
2- Tai san ...

HD sU' nghi~p LY DO BAN
Kinh HD khac
doanh Khong KD
10 11 12 13

HIEN TRANG su DUNG
. (c~i,chiec) .

3- Tai san .........-.--.----------------------.-....--..------1------_ .._.._----_..._-_..._--..---..-----..-- ------.-..----------- ---- ------1----·-+-------.----1----

T6ng cQng:

............ , ngay ..... thong...... ndm ......
THU TRU'ONG CO QUAN, TO CHirC, DON VI

(Ky, ho ten va dong dtiu)
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Ngay ban hanh: ..,/,,,/2019
UY BAN NHAN DAN
QUAN BiNH TAN

QUYTRiNH
THU TVC: BIEU CHUYENTAl SANCONGT~I cAc co QUAN,

TO CHUC, BON VI

" ,.;J.. J.. A 'I. THANHPHANHO SO (So hrQ'Dgho so': 01 b{)),gom co:
1. Van ban dS nghi diSu chuyen tai san cua co quan, t6 chirc, dan vi duoc

giao quan ly, sir dung tai san: 01 ban chinh;
2. Van ban dS nghi diroc tiSp nhan tai san cua co quan, t6 chirc, dan vi: 01

ban chinh;
3. Van ban dS nghi dieu chuyen, tiSp nhan tai san cua co quan quan ly c~p

tren (neu co): 01 ban chinh;
4. Danh muc tai san dS nghi dieu chuyen (chung loai, s6 hrong, tinh trang;

nguyen gia, gia tri con lai thea s6 kS toan; muc dich sir dung hien tai va muc dich
su dung dir kiSn sau khi diSu chuyen trong tnrong hop viec diSu chuyen g~n voi
viec chuyen d6i cong nang su dung tai san; ly do diSu chuyen): 01 ban chinh; l~p
theo M~u s6 01-DMJDC-TSC,M~u s6 02-DMlDC-TSC, M~u s6 03-DMIDC-TSC
kern thea:

+ M&us6 01-DMlDC-TSC Danh m\lc tf\l sa lam vi~c, ca sa ho~t dQng Sl!
nghi~p dSnghi diSuchuySn;

++ M~u s6 02-DMlDC-TSC Danh m\lc xe 0 to dSnghi diSu chuYSn;
+++M&us6 03-DMJDC- TSC Danh m\lc tai san khac (trir tr\l salam vi~c, ca

sa ho~t dQngSl!nghi~p va xe 6 to) dSnghi diSuchuySn.
5. Cac h6 sa khac co lien quan dSn dSnghi diSu chuySn tai san (nSu co): 01

ban sao.
II. QUYTRiNH KIEM SOAT:
TAng tho; gian chuin: 30 ngay.

STT B9 ph~n NguOi thl!C hi~n N9i dung cong vi~c ThOi ~ian
thl,l'chi~n chuan

~em xet thanh phAnh6 sa thee Danh m\lc
carrnl)p:

Phong Tai Van thu phong - N~u h6 sa chua dfiy du: hu6ng dful tIVc 0,5 ngay
1 chinh-K~ ti~p v~ vi~cb6 tile h6 sa.

hOC:lchqu~ - N~u h6 sa dfiy du: ti~p nh~, ghi bien
nh~nva l~pphi~u thee d5i h6 sa.

TruOngphong Pharrcong bl) ph~ giai quy~t 01 ngay
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STT BQ ph~n NgU'Oi thl;fChi~n NQi dung cong vi~c ThOi gian
thl!c hi~n chuan

Tai ehinh - Ke
ho~eh

Van thir phong Chuyen d~n T6 Cong san, gia 0,5 ngay

Lanh dao phu
trach T6 Cong Kiem tra h6 sa, phan cong cong viec 01 ngay
san, gia

Nhan va kiem tra h6 sa, khao sat tai san
cong d8 nghi xu ly tai dan vi:

- Truong hop d8 nghi di8u chuyen phil
hQ)J: tham, miru To trlnh va Quyet dinh
dieu chuyen ill san nha mroc hoac van

Chuyen vien thu ban trinh Sa Tai chinh [ket qua] thea phan 18 ngay
ly c~p tham quyen quy dinh tai Quyet dinh

so 27/2018/QD-UBND ngay 31/7/2018
cua UBND thanh ph6.

- Truong hop d8 nghi dieu chuyen khong
phu hop: tham rmru van ban bao cao va
van ban h6i dap [k~t qua].

Phong Tai
Xem xet, kiem tra h6 sa:2 chinh - K~

ho~ch qu~ Uinh d~o ph\,! - Truong hop d~ nghi di~u chuy€n phil
trach T6 Cong hgp: ky nhay Ta trinh. 02 ngay
san, gia - Truang hgp d~ ngh! di~u chuy€n khong

phil hgp: ky nhay van ban bao ca~.

Xem xet, ki~m tra h6 sa:
- Truang hgp d~ nghi di~u chuy~n phil

Truang phong hgp: ky Ta trlnh va ky nhay Quyet dinh
di~u chuy~n tai san cong ho~c van banTill ehinh - K~ trinh Sa Tai chinh [k~t qua].

01 ngay
ho~ch

- Truang hgp d~ ngh! di~u chuy~n khong
phil hgp: ky van ban bao cao va leY nhay
van ban h6i dap [k~t qua].

Dong d~u Ta trinh ho~c van ban bao cao
Van thu phong va chuy€n h6 sa cho Van phong HDND 01 ngay

va UBNDqu~.

Van phong Chuyen vien T6 Nh~ va ki8m tra h6 sa; n~u h6 sa dil di~u
ki~n, chuy~n he, sa cho Uinh d~o UBND 01 ngay

3 HDND va t6ng hqp qu~n xem xet va phe duy~t [k~t qua].
UBND
qu~n Uinh d~oUBND - Xem xet ky ban hanh Quy~t dinh di~u 02 ngayqu~n chuy€n Uli san cong ho~e van ban trinh Sa
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Till chinh hoac van ban hoi dap [ket qua].

- Trong tnrong hop giai quyet thu tuc
hanh chinh cua ca nhan, t6 chirc d~n ngay
hen tra ket qua rna chua co k~t qua giai
quyet, Phong Tai chinh - KS hoach qudn
tham muu trinh Chu tich Uy ban nhan dan
quan ky Thu xin 16i thea quy dinh tai
Quyet dinh s6 5157/QD-UBND ngay
30/09/2016 cua Chu tich Uy ban nhan dan
thanh ph6.

ThOi gian
chuAn

BQ ph~n
th,!c hi~n NguOi thuc hi~n NQidung cong vi~cSTT

- Dong d~u [kSt qua], chuyen [ket qua]
d~n Phong Tai chinh - KS hoach quan c~p
nhat thong tin thea doi. 02 ngay

- PhM hanh [kSt qua] cho co quan, to
chirc, dan vi thea quy dinh

Viin thir

III. BIEU MAu Ap D\ING/ HO SO LUll TRU

STT Ten bi~u mAul hBso NO'ihru trii' chinh Tho; gian luu
hi~n hanh

1 Bien nhan h6 sa Phong Tai chinh - Ke
01 nam

ho?chqu~

2 Phi~uthea d6i h6 sa kem vai bQthanh phAn Phong Tai chinh - KS
01 namh6 sa ho?chq~

3 To trinh di~u chuy~n tfti san cong Phong Tai chinh - Ke
01 namho~chqu~

4 Quy~t dinh di~u chuy~ntfti san cong Phong Titi chinh - Ke
01 nam

ho?ch qu~

5 Van ban trinh Sa Tftichinh di~u chuy~n tfti Phong Titi chinh - K~
01 namsan cong ho?chqu~

6 Van ban tra loi v~ vi~cd~ nghi b6 tuc h6 sa Phong Dli chinh - Ke 01 nam
ho~chqu~

7 Van ban bao cao trong truang hqp d~ nghi Phong Titi chinh - K~ 01 namdi~u chuy~n khong phu hqp ho?chqu~

8
Van ban h6i dap trong truang hqp d€ nghi Phong Titi chinh - KS 01 namdi€u chuy~n khong phu hqp ho?ch qu~n
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QTr- TCKH-fJC

UBND QUAN BlNH TAN CQNG HOA xA HQI CHU NGHiA VI~T NAM
PHONG TAl cHiNH - KE HO~CH DQc l~p - Tl)' do - Hanh plnic

sf>: ITCKH-PKS Binh Tan, ngay thdng nam .

PHIEU KIEM SOAT QuA TRINH GIAI QUYET HO sa
THU Tl)C: DIEU CHUYEN TAl SAN CONG T~I cAc co QUAN, TO CHUC, DON VJ

G·:. t':' haA h), a a h t' ke:'tqua' so:"lay lep n .nos va ~n ra .

D . A hAan vi n9P 0 sa: .

(Chuyen kern thea Phieu kiem soat qua trinh giai quyet hb sa nay)

Co quan (be>phan) giai quyet hb sa: Phong Ta! chinh - K~ hoach quan.

Co quan phoi hop giai quyet hb sa: Van phong HQi dAng nhfin dan va Dy ban nhan
dan qu~n.

THOl GIAN GIAO, NH~ HO sa KETQuAGIAI

TEN co QUAN ouvzr no so cm cmr
(I'6ng thai gian giai quyet 30 ngay) (Tnr6c han/dung

h~nt'guli han)

.... gio .... phut, ngay .... thang .... narn .....

1. Giao: BQ phan Van NgU'()'igiao NgU'()'inh~n 0,5 ngay
thtr phong DTruac han
2. Nh~n: Truong DDungh~nphong Tai chinh - K€
ho~ch DQuah?n

.... gio .... phut, ngay .... thang .... nam .....

1. Giao: Truang Ngu'oi giao NguO'i nh~n 01 ngay
phong Tai chinh - K€ DTn.r&chanho~ch

2. Nh~n: BQ phan DDung han
Van tim phong DQuah~n

.... gia .... phltt, ngay .... thiUlg .... nam .....

1. Giao: BQ ph~n Van NgU'oi giao Nguo'i nh~n 0,5 ngaythu phong

~. Nh?n: Uinh d~o T6 DTru&ch~n
C6ng san, gili DDungh~n

DQuah~n



QTr- TCKH-DC

.... gio .... phut, ngay .... thing .... nam .....

1. Giao: Lanh dao T6 Ngtfoi giao Ngutri nh~n 01 ngay

~ong san, gia OTnr6c han

~. Nhan: Chuyen vien ODung han
hu Iy OQmi han

.... gio' .... phut, ngay .... thing .... narn .....

1. Giao: Chuyen vien Ngtfo'i giao Ngufri nh~n 18 ngay

h", ly OTnr6c han

~. NMn: Lanh dao T6 ODung han
Cong san, gia OQmih~n

.... gio .... phut, ngay .... thang .... nam .....
1. Giao: Lanh dao T6 02 ngay
Cong san, gia NgU'oi giao Ngtfoi nh~n OTru6c han
2. Nhan: Truong ODungh~
phong Tai chinh - K~
ho~ch OQuah?n

.... gio' .... phut, ngay .... thing .... nam .....
1. Giao: Truong 01 ngay
phong Tai chinh - K~ Ngtfo'i giao Ngtfoi nh~n OTnr6ch~
ho~ch

2. Nhan: B<)phan
ODling han

Van thir phong OQuah?n

.... gio .... phut, ngay .... thing .... narn .....
1. Giao: P.TC-KH 01 ngay

2. Nhan: Chuyen vien NgU'oi giao NgU'o'i nh~n OTnr6c han
rr6 tong hqp (Van ODungh~
phong HDND va
UBND qu~n) OQua h?n

.... gio' .... phut, ngay .... thing .... nam .....

1. Giao: Chuyen vien
01 ngay

T6 t6ng hQ'p NgU'iri giao NgU'oi nh~n OTru6c h?n

2. Nh~n:Uinh dao ODung h~n
UBND qu~n OQuah~n



QTr- TCKH-f)C

.... gio .... phut, ngay .... thang .... nam .....

I. Giao: Lanh dao
02 ngay

UHND quan
Ngm')'i giao Ngtr()"inh~n DTnr6c han

12. Nhan: Chuyen vien DDlingh?n
~I' l6 tong hop DQuah?n

.... gio .... phut, ngay .... thang .... nam .....
02 ngay1. Giao: Chuyen vien

ITb tbng hop NgU'o; giao Ngtroi nh~n DTnr6c han
~. Nhan: VT - Van DDungh?nphong HDND va
UBND quan DQua han

XU LY NHUNG str KHONG PHD HQ'P PHAT SINH TRONG QUY TRiNH

(Khoanh trim cong doan phat sinh SKPH)

Nguoi xu ly
STT Di~n giai SIJ khong phu hQ'Pphat sinh Cach xu ly (Ky va ghi ro

h(J ten)

1

2

3

4

Ghi clni:

- Truong hop h6 sa duoc chuyen qua dich vu buu chinh thi thai gian giao, nhan
h6 sa va viec kY nhan th~ hien trong hoa dan cua co quan Buu chinh;

- K~t qua giai quyet h6 sa do ben nhan ghi khi nhan ban giao h6 sa.
- Trong qua trinh giai quyet h6 sa phai dinh kern thea Phieu ki~rn soat nay.



DO'n v] chu quan: .
DO'n v] su' dung Hli san: .
Mil don v]: .
Loai hinh don v]: .

M§u s6 Ol-DMIDC-TSC
(Ban hanh kern theo )

DANH Ml)C TRl) so LAM VI~C, CO so HO~T DONG strNGHI~P DE NGHJ DIEU CHUYEN

Dja chi: , .
J. V~ d§t:
a- Dien tich khuon vien dilt: m2•

b- Hi~n trang SLr dung: Lam tru so lam viec .Lam C(J so Hf) Sl,T nghiep .Lam nha o ;Cho thue ;B6 trong .B] l~n chiern ;Slr dung vao rnuc dich khac rrr'.
c- Gia trj thee s6 k€ toan: ngan d6ng.
II. V~ nha:

............ , ngay ..... thiIng. .... niim ......
THU TRlfONG CO QUAN, TO CHUC, DON VI

(Ky, h() ten va aong diu)

NGAy, GlA TRT THEO so KE TOA]I. TONG HII~N T~NG SO'Dl)NG

NA.M THANG, (ngan d6ng) DT DT (rrr')

TAl sAN
cAp

XAY NAM Nguyen gia xAY sAN
Tru so' Sfr dung khac

H~NG Gia tr] SO Dl)NG XAY Co' so·Dl)NG sir Nguon Nguon con Il}i TANG (rrr') D{,lNG lam HDSN Lam nha 0 Cho B6 trong Bi l~n KhacDl)NG NS khac (m2)
vi~e thue chiem

I 2 3 4 5 6 7 8 9 10 II 12 J3 14 15 16 17
1- Nha ... 1--------.- ..__._---_..._----------.-_----.------- ,-------- ---- --_._---- ------_._-- ------. ---------- ------.-~.-._---- ---_._- ._------_._- .__ ._--_._-
2- Nha ...

Tong eQng:

Ill. Cac h6 so', gi~y to' lien quan d~n quy~n quan Iy, su· dung nha, d~t: (Gi~y ehfrng nh~n quy~n sfr dl}ng d~t, HQ'p d6ng thue d~t, Gi§y to' khae).
IV. M1}cdich su' d1}ng dl}' ki~n sau khi di~u chuy~n (trong tmirng hQ'Pvi~c di~u chuy~n g~n v6i vi~c chuy~n d6i cong nang sU'dt}ng)
V. Ly do di~u chuy~n

Ghi ehu:
- Trong cac truo-ng h(1psau aiiy phai them c9t gia tri con ir;ritheo aanh gia lr;ri:

+ fJiJu chuyin tai san nha nuac tir cO'quan, t6 chuc sang aO'nvi SI,£ nghi?p cong lrjp tl,£chit tai chinh hoijc giua cac aO'nvi SI,£ nghi?p cong Irjp tl,£chit tai chinh.
+Didu chuyin lai san nha nuac giua cac cO'quan, (6 chz{c, aO'nvi ma tai san a6 chua aU(1ctheo doi tren s6 M loan.



DO'n vi chu quan: '" .
DO'n vi sir dung tai san: '" '" .
Ma don vi: .
Loai hlnh don vi: .

NGAy, CHUC GIA TRl THEO SO KETOAN Hr~N TRANGsu DVNG
BlEN SOCHO mroc NAN! THANG, C0NG DANH NGUON (ngan d6ng) (chiec)

LVDO DlEUTAr sAN NHAN KJEM NGOlffAr sAN sAN NAN! SuAT sO' GOc Nguyen gia HD str I!ghi~pHrJ;:u SOAT TRONG XUAT XUAT sO' XE DVNG XE Nguon Nguon Gia tr] QLNN Kinh Khong HD khac CHUYEN
DVNG XE NS kMe con I~i doanh KD

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18

DANH MVC XE 0 TO DE NGHI DlEU CHUYEN

M§u s3 02-DMIDC- TSC
(Ban hanh kern )

1-Xe phucvI,!chirc danh .
.......- - --- ----- ------- --- ..- - ..-.--- - ..------.- ..-- .- ------ .- -.-- ..- ..--. -- - .--- - - - -._- '''-'--''-''-'- -.---. .-- - ---- ---.- ..- ..-- --.---.- -.1---- - ..---. -.- ..--- -._--t--- ..-.-J.- Xe .
-- ..- ..--- ..-----J--. --- 1--- --t-.------Ir-----.~-----j----.-2-Xe ...
11-Xe phuc vI,!chung
1- Xe ...

----------ir-----j-----,_---2- Xe ...
-------------- ---- - - --.-..------. --------f---.--- ------- -.-..-..-..- --.---- - ---'---'''--'''-'..----------------------..--.-- -..-- -- -..- -..-..-..-----.t---.-..---.-----.---1--.-.- --------
..!_~.!:::_.~_~~~.':'X!!!_~.t:J.!!g_.__ _.._ _ _ __ _ _.._ _ _ ___ _ _ _ _.._ _ _ _ _ _ _.. ..__ _.._ _ _.__ __ _ __ __ _ __ ._..__ ____ _. .__.. __ __.___.._ _...
I-Xe .

f-------t----- ..-.r----..- .----I-------t------t----t---.--.---

Tang cQng:

......_..__ ----_ .._..__ _--_._ ------ ._----- ------_ __ - ---------- --------- ------- __ .. ---.._--- -_.._ .._ _-_._. -------- -------. -"-"-"'- .. -_ _--- _- _.._.._.__ ----_ ..__ .._----- ---------2- Xe ...

............, ngay..... (hang..... nom ......
Tim TRUONG co QUAN, TO CHUC, DON VJ

(Ky, ho ten va dong ddu)

Ghi chu: Trong cac trutrnghop sau diiy phai them C91gia tri con lai theo danh gia lai:
- DiJu chuyen tai scmnha marc lit co quan, 16chta: sang don vi str nghiep cong ldp II!" chu lai chinh ho{lcgiiia cac don vi SI!" nghiep cong 19P I~{ chu toi chinh.
- Didu chuyen tai scmnhOmarc giiia cac ca quan, 16 chuc, dO'nvi rnatai san d6 chua du(J'ctheo doi tren s6ki IOem.
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Bon vi chu quan: .
Don vi sir dung tai sao: ..
Mii don vi: ..
Loai hinh drm vi: ..

Miiu sA 03-DM/DC-TSC
(Ban hanh kern theo ....... )

DANH Mt)C TAl SAN KHAC (TRU TRt) sa LAM VIJ~C, co SO HO~ T DONG strNGHI~P vA XE 0 TO) DE NGHl BlEU CHUYEN

NGAy, GlA TRJ THEO so KE TOAN Hri;:N TRANG su DVNG
NU'6C NAM

THANG, (~an d6ng) (cai, chiec)
LV DO DfEUTAl SAN KY Hli;:U SAN sAN

NAM Nguyen gia
Gili tr] HD suonghi~p

CHUYENXUAT XUAT
SO'DVNG Nguon NS Nguon coo Il;li QLNN Kinh Khong KD HD khac

kbac doanh
I 2 3 4 5 6 7 8 9 10 II 12 13

1-Hi san .... --- - -2- Hi san ...
3- Hi san ...
...

T6ng cQng:

............, ngay..... (hang..... nam ......
THU TRUONG CO QUAN, TO cnuc,DON VJ

(Ky, ho (en va dong dau)

Ghi chu: Trong cac truong hop sau day phai them c9t gia tri con lai theo danh gia lai:
- miu chuyen lai san nha nuac ticco quan, 16 chuc sang dan vi Sl,tnghiep cong ldp tl,t chu {ai chinh hoac giiia cac dan vi Sl,tnghiep cong ldp ll,t chu tai chinh.
- ou« chuyen lai san nha ntarcgiiia cac co quan, t6 chuc, dan vi rna tai san do chua duoc thea dfji tren s6 ki todn.
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Ngay ban hanh: ..,/,,,/2019
UY BAN NHAN DAN
QU~ BiNH TAN

QUYTRiNH
THU Tl)C: THANH LY TAl sANCONGT~ cAc co QUAN,

TO CHUC, BONVI.
I. THANH pHANDO SO (S8 hrQ'ng hBso': 01 bQ), g6m co:
1. Van ban dS nghi thanh ly tai san cong cua co quan nha mroc diroc giao

quan ly, sir dung tai san cong (trong do neu ro trach nhiem t6 chirc thanh ly tai san;
du toan chi phi sua chua tai san trong tnrong hop xac dinh viec sua chua khong
hieu qua): 01 ban chinh;

2. Van ban dS nghi thanh ly tai san cong cua co quan quan ly c~p tren (nSu
co): 01 ban chinh;

3. Danh muc tai san dS nghi thanh ly (chung loai, s6 hrong; tinh trang;
nguyen gia, gia tri con lai theo s6 kS toan; ly do thanh ly; hinh thirc thanh ly tai
san): 01 ban chinh; l~p thea M~u s6 01-DMlTL-TSC, M~u s6 02-DMlTL-TSC,
M~u s6 03-DMlTL-TSC kern thea:

+ M~u s6 01-DMlTL-TSC Danh muc tru sa lam viec, co sa hoat dong sir
nghiep dSnghi thanh ly;

++M~u s6 02-DMlTL-TSC Danh muc xe 0 to dS nghi thanh ly;
+++ M~u s6 03-DMITL-TSC Danh mvc tai san khac (tru trl.!sa lam vi~c, co

sa ho~t dQngS\T nghi~pva xe 0 to) dSnghi thanh IY.
4. Y kiSn b~ng van ban cua co quan chuyen mon co lien quan vS tinh tr~ng

tai san va kha nang sua chua (d6i vai tai san la nha, cong trinh xay d\fllg chua hSt
h~n su dvng nhung bi hu hong rna khong thS sua chua dugc): 01 ban sao;

5. Cac h6 so khac co lien quan dSn dSnghi thanh Iy tai san (nSu co): 01 ban
sao.

II. QUY TRINH KIEM SOAT:
TA th'·· h A 30ong O'1glan c nan: n~ay.

STT BQpb,n NgU'Oitb\fC bi~n NQidung cong vi~c TbOi I;ian
tb\fC bi~n cbuan

X:emxet thanh. ph~n h6 so thea Danh m\lc
can n(>p:

Phong Tai Van thu phong - ~Su,h6 so c,hua d~y du: hu6ng dfut tIVc 0,5 ngay
1 chinh- K~ tiep ve vi~c bo ruc ho so.

ho~ch qu~ - NSu h6 so d~y du: tiSp nh~, ghi bien
nh~ va l~p phiSu thea d5i h6 so.

Truang phong Phan cong b(>ph~n gi:ii quySt 01 ngay
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STT BQ ph~n
thuc hi~n Nguoo thuc hi~n NQi dung cong vi~c Thiri ~ian

chuan

Tai chinh - Ke
ho~ch

Van thu phong Chuyen d~n b9 phan giai quyet (Tf> Cong
san, gia) 0,5 ngay

2

Lanh dao phu
trach Tf>Cong
san, gia

Ki~m tra h6 sa, phan cong cong viec 01 ngay

Chuyen vien thu
ly

Nhan va ki~m tra h6 sa, khao sat tai san
cong d~ nghi xu ly tai dan vi:

- Truong h9'P d~ nghi thanh ly phu h9'P:
tham rmru To trinh va Quyet dinh thanh
ly tai san nha nuoc hoac van ban trinh Sa
Tai chinh [k~t qua] theo phan cAp thfun
quyen quy dinh tai Quyet dinh s6
27/2018/QD-UBND ngay 31/7/2018 cua
UBND thanh pho.

- Truong h9'P d~ nghi thanh ly khong phu
h9'P: tham rmru van ban bao cao va van
ban h6i dap [k~t qua].

18 ngay

Xem xet, kiern tra h6 sa:

- TruOng h9'P d~ nghi thanh ly phil h9'P:
ky nhay To trinh. 02 ngay

- TruOng h9'P d~ nghi thanh ly khong phu
h9'P: ky nhay van ban bao cao.

Truang phong
Till chinh - K~
hO<;lch

Xem xet, ki~m tra h6 sa:

- TruOng h9'P d~ nghi thanh ly phu h9'P:
ky To trinh va ky nhay Quy~t dinh thanh
ly tili san cong ho~c van ban trinh So Tai
chinh [k€t qua].

- TruOng h9'P d~ nghi thanh ly khong phu
h9'P: ky van ban bao cao va ky nhay van
bim h6i dap [k€t qua].

01 ngay

Van thu phong
Dong d~u To trinh ho~c van ban bao cao
va chuy~n h6 sa cho Van phong HDND
va UBND qu~n.

01 ngay

3

Phong Tai
chinh - K€
ho~ch qu~ Lanh d~o ph\1

trach Tf>Cong
san, gia

Van phong
HDNDva
UBND
qu~

Chuyen vien T6
t6ng hqp

Nh~ va ki~m tra h6 sa; n~u h6 sa du di~u
ki~n, chuy~n h6 sa cho Lanh d~o UBND
qu~n xem xet va phe duy~t [k~t qua].

01 ngay

Liinh d~o UBN D
qu~n

- Xem xet ky ban hanb Quy~t dinh thanh
ly tai san cong ho~c van ban trinh So Tai

02 ngay

2/3



chinh hoac van ban hoi dap [ket qua].

- Trong tnrong hQ'P giai quyet thu rue
hanh chinh cua ca nhan, t6 chirc dSn ngay
hen tra k~t qua rna chua co k~t qua giai
quyet, Phong Tai ehinh - K~ hoach quan
tham muu trinh Chu tich Uy ban nhan dan
quan ky Thir xin 16i thea quy dinh tai
Quyet dinh s6 5157/QD-UBND ngay
30109/2016 cua Chu tich Uy ban nhan dan
thanh pho.

ThOi gian
chuan

BQ ph~n
th,!c hi~nSTT NguOi thuc hi~n NQidung cong vi~c

- Dong d~u [kSt qua] , chuyen rk~t qua]
d~n Phong Tai chinh - K~ hoach quan c~p
nhat thong tin thea doi. 02 ngay
- Phat hanh [k~t qua] cho co quan, to
chirc, dan vi thea quy dinh

Van thu

III. BIEU MAu Ap DT)NG/HO sa LUU TRU

STT :ren bi~u m~u/ h&SO' NO'ihru trfr chinh ThOi gian hru
hi~n hanh

I Bien nh~n h6 sa Phong Till chinh - Ke
01 namhoach quan

2
Phi~uthea d6i h6 sa kern voi bQthanh phAn Phong Tai chinh - KS

01 namh6 sa ho~chqu~

3 To trinh thanh Iy tai san e6ng Phong Tai ehinh - Ke
01 namho~ch qu~n

4 Quy~t dinh thanh Iymi san cong Phong Till ehinh - Ke
01 namho~chq~

5 Van ban trinh Sa Tai ehinh thanh Iy tai san Phong Tai chinh - KS
01 namc6ng ho~eh qu~n

6 Viinban tra Uyj v€vi~ed€nghib6 rueh6 SO'
Phong Tai chinh - Ke 01 nam
ho~ch qu~

7
Viinbanbaocao trong tnrang hqp d8 nght Phong Tai chinh - K~ 01 namthanh Iy kh6ng phu hqp ho~eh qu~

8 Van him h6i dap trong tnrong h<JPd8 nghi Phong Tai ehinh - KS 01 namthanh Iy kh6ng phu hqp ho~chqu~
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QTr- TCKH- TL

UBND QUA.N BINH TAN C(lNG HOA xA H(lI CHU NGHiA VI~T NAM
PHONG TAl CHiNH - KE HO~CH DQcI~p - T\f do - Hanh phuc

S6: ITCKH-PKS Binh Tan, ngay ...... thdng ...... nam ......

PHIEU KIEM soxr QuA TRINH GIAI QUYETHO sa
THU Tl)C: THANH LY TAl SAN CONG T~I cAc co QUAN, TO CHUC, BON VI

G o:.. t':" h" h;_ a h t' ket q J.. :..lay lep n (;In 0 sa va yn ra e Ua so: .. 0 0 0 0 0 o .

D ." h;_an Vl n9P 0 sa: 0 ••• 0 0 0 0 0 • 0 • 0 •••• 0 • 0 • 0 • 0 •••• 0 0 • 0 0 •• 0 0 • 0 • 0 •••• 0 • 0 • 0 0 •••• 0 ••••• 0 0 0 • 0 ••••• 0 00 0 • 0 • 0 •••••

(Chuyen kern thea Phieu kiern soat qua trinh giai quyet h6 sa nay)

Co quan (bo phan) giai quyet h6 sa: Phong Tai chinh - K~ hoach quan,

Co quan ph6i hop giai quyet h6 sa: Van phong HQi dAng nhan dan va Uy ban nhan
dan qu~no

THin GIAN GIAO, NH~ HO so KETQUA GJAI

TEN CO QUAN QuYETHOSO GHICm)
(f6ng thai gian giai quyet 30 ngay) (Tnroc han/dung

han/qua han)

.... gio .... phut, ngay .... thing .... nam .....

1. Giao: B(>phan Van NgU'o;giao Ngu'()'inh~n 0,5 ngay
hu phong OTnr6c han
2. Nh?n: Truong ODung hanphong Tai chinh - K~
ho~ch OQuah~

.... gio .... phut, ngay .... thang .... narn .....

1. Giao: Truong NgU'Oigiao NgU'oinh~n 01 ngay
phong Tai chinh - K~ OTru6c han
ho~ch

2. Nh?n: B(>ph?n ODungh~

Van thu phong OQuah~

.... gia .... phut, ngay .... thang .... nam .....

1. Giao: B(>ph?n Van NgU'o;giao NgllO'inh~n 0,5 ngay
hu phong

2. Nh?n: U'inh d~o T6 OTnr6ch~

~6ng san, gii Of)ung h~n

OQuah~



QTr- TCKH- TL

.... gio .... phut, ngay .... thang .... nam .....

1. Giao: Lanh dao T6 Ngtr()'i giao NglfOi nh~n 01 ngay
jcong san, gia OTruac han
~. Nhan: Chuyen vien ODung hanthu I)'

DQuah~

.... gio' .... phut, ngay .... thang .... narn .....

J. Giao: Chuyen vien Ngtro-i giao NglfOi nh~n 18 ngay
hv I)' OTruach~
~. Nh~n: Lanh dao T6 ODung hanCong san, gia

OQuah~

.... gio .... phut, ngay .... thang .... nam .....
1. Giao: Lanh dao T6 02 ngay/Cong san, gia Ngtr()'i giao Ngu'()'i nh~n OTruach~2. Nhan: Truong

[JDung hanphong Tai chinh - K~
hoach

OQua han

.... gio' .... phut, ngay .... thang .... nam .....
1. Giao: Truong 01 ngayphong Tai chinh - K~ Ngtro-i giao NgtrOi nh~n OTruac hanhO{lch

2. Nh~n: 80 phan ODung han
Van tim phong

OQuah~

.... gio .... phut, ngay .... thang .... nam .....
1. Giao: P.TC-KH 01 ngay
2. Nh~n: Chuyen vien Ngm:ri giao Ngu'o-i nh~n OTruac hanrr6 t6ng hQ'p(Van

ODungh~phong HDND va
UBND qu~n)

OQuah~n

.... gia .... phlit, ngay .... thling .... nam .....
f. Giao: Chuyen vien 01 ngay
tr6 t6ng hQ'p NgtrOi giao NgtrOi nh~n OTruach,;m
2. Nh~n:Uinh d~o

ODungh~UBND qu~n
OQuah~



QTr-TCKH-TL

.... gic .... phut, ngay .... thang .... nam .....
1. Giao: Lanh dao 02 ngay
UBND quan NgtrOi giao Ngtroi nh~n OTruac han
~. Nhan: Chuyen vien

ODUng hanITI' A6 tong hop

OQua han

.... gio .... phut, ngay .... thang .... nam .....
02 ngay

1. Giao: Chuyen vientr,· A6 tong h91> NgtrOi giao Ngtroi nh~n OTruach~12. Nhan: VT - Van
OUUng hanphong HDND va

UBND qu~n
OQuah~n

xi) LY NHUNG SV KHONG PHD H<JPPHAT SINH TRONG QUY TRiNH
(Khoanh trim cdng doan phat sinh SKPH)

Ngiroi xir lySTT Di€n giai SlJ khong phil hop phat sinh each xli Iy (Kj vaglti ro
Jzp ten)

1

2

3

4

Ghi chu:

- Tnrong hop h6 sa diroc chuyen qua dich V\l buu chinh thi thai gian giao, nhdn
h6 sa va viec ky nhan th~ hien trong h6a dan cua co quan Buu chinh;

- K~t qua giai quyet h6 sa do ben nhan ghi khi nhan ban giao h6 sa.

- Trong qua trinh giai quyet h6 sa phai dinh kern theo Phieu kiem soat nay.



DO'n vi chu quan: .
DO'n v] sir dung tili san: .
Mil don v]: .
Loai hlnh don v]: .

Mliu s6 OI-DMlfL-TSC
(Ban hanh kern theo .......... )

DANH Ml)C TRl) SO LAM V1~C, co SO HO~T DONG su NGHI~P DE NGHJ THANH LV

Dia ehi: .
I.V~ nha, cong trlnh xay dung:

NGAy, pIA TRJ THEO SO KE ToAl' TONG Hn~N T~NG sir DT)NG

NAM TliANG,
(ngan d6ng) DT DT (rn2)

TAl sAN
cAp xAY NA.M Nguyen gia xAy sAN Tr\l S()' Sir dung khac

H~NG Gia trj SO DT)'NG xAY Co·S()'DT)'NG sO' Nguon Ngu6n
con I~i TANG (rrr') DV'NG lam HDSN Urn nha o Cho B6 tr6ng Bj l:in KhacD1,JNG NS kMc (m2)

vi~e thue chiem
J 2 3 4 5 6 7 8 9 10 /I 12 13 14 15 16 17

I-NM ... .._._-- -_.- _~·,,_h.~._.H._.1-------r- ......---t---- ......-- _ .._------ -_ ..__ .__ ._- .._------ ..--~-....--.----- -.--.. _ .....__.-
2- Nha ....

ToOl! eQng:

u. Cac h6 so', giliy fir lien quan d~n quyen quan Iy, sir dung nha, d~t: (GiAy chang nh~n quy~n su' dung d~t, HQ'p d6ng thue d§t, Gi§y to' khac),
IH. Ly do thanh Iy

............., ngay..... thong. .... ndm ......
Till] TRU'ONG CO QUAN, TO CHl]'C, DON vt

(KY, ho (en va dong diiu)



DO'n vi chu quan: '" '" '" .
DO'n vi suo dung tili san: .
Mado'n vi: .
Loai hlnh don vi: .

Miu s6 02-DMrrL-TSC
(Ban hanh kern )

DANH Ml,JC XE 0 TO DE NGH, THANH LY

NGAv, CHUC GJA TR! THEOso KE TOA."1
NHAN BfEN SOCHO NUOc NAM THANG, CONG DANH NGUON ..1ngim d6ng)TAl sAN
H1EU KlEM NGOIf[AJ sAN sAN NAM SUAT SU GOc Ngu_y_en_gia

Gia tr]SOAT TRQNG XUAT XUAT SU XE DVNG XE Nguon NguonDVNG XE NS khac con I~i1 2 3 4 5 6 7 8 9 10 11 12 13

HIJ;:NTRANGSV DVNG
(chiec)

dDO
THANH

LY
MD SIT n_g_h!n>.

QLNN Kinh Khong MD khac
doanh KD

------____ H__ • ._~ •__ •• •• ... __ • • _

-----.------------------t----+-----i--------~---+---+----t-----II---_-t- -t--__ -+ t- __ -1----11-- ..--- 12- Xe ...

J-::-::-::-:----------t-----I'-----t---_·I- 1 f .----t-----.---j-------. ---- ..--.---,----..-.- -.1---.-.----.-- --.-----.- ----.-.--- -.---.-.-._ ---------.r------11- Xe ph ....c v ....chung
----:- ..-------- ...- ...-..-.-.------...--...---.....--..--.--..-...-.--..-.-.--..------....1----- .---------.-----. -----I~---+---.-t--.--t----___jl__--+_---II__--+__---t--- __•1- Xe ...

r--·----:-:--------~---I--~I------t---_I---·I_--_t_---I----I---+------f --I---.-/- ----11-----1-·----. -----.---t---------.-2-Xe ...
J-::-----=---------t----t'------t--------r- r- . .. .___.. .. . .__. ____. __.__ . . . _111-Xe chuyen dung
-...---------------------.---.-.-.--.-.---....--...--.--..-..-------.-----.--..-.-.----------...-------. ------- ...--.----.-.-------t-----r--.---t---_ +------11----+----1----+_---+-- __

11------.
I-Xe '"

14 15 16 17 18
-----. ----·--+------t-----·---Ir-----t----I---+- __ +t- -I

T;t ~ong cong:
----------r-----t-----r------+-----t----t- __ --II__--t-----+--__ -+ -+-- +- 1------ -.---I--.--+--.------t----.---.-.2-Xe '"

............., ngay thang. nom .
THU TRU'ONG CO QUAN, TO CHl:rC, DON VI

(Ky, ho ten va dong ddu)
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Don vi chu quan: .
DO'n vi su dung tai san: .
Mil don vi: .
Loai hinh don v]: .

Miu s6 03-DMffL-TSC
(Ban hanh kern theo )

NGAy, GIA TR) THEO SO KE ToAN HIBN TRANG SV DI,JNGNude NA.M
THANG, (ngan d6~ (cai, chiec)

LV DO
TAl SAN KV HI$U SAN SAN

NA.M ~uyen_gia
Gia tr] HD Sir nghi~p

THANH LV
XUAT XUAT

SVDl)NG Nguon NS Nguon
con llili QLNN Kinh

Khong KD AD khackhac doanh1 2 3 4 5 6 7 8 9 10 1/ 12 13
1-Hi san ...

, ------------ j--------
--....~--....~-------.------.--,-----.-..•.-.---- -------_._ ---- ------ -2- Hi san ...

----- _'_,----
3- Hi san '"

------ -_._--- '---_._-_ ._---- .._ ..._---._-- --_.__ .._".,,_ -_ ...._.._.__ ._- .__ .._ ..__ ._...._... ....._.._._m._. ____ . .__._..._-_ ..._..__ ._- _ ...._---_ .._._----_._-_._--_. __.
'"

Tang cQng:

DANH MI}C TAl SAN KHAc (TRU" TRI} s6LAM VIf,C, co SO HO~ T f)()NG SI)" NGHIf,P VA XE 0 TO) DE NGHf THANH LV

., - , ngay. thong. niim .
THU TRU'ONG CO QUAN, TO cane, DON vr

(Ky, ho ten va dong ddu)
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UBND QUAN BiNH TAN
PHONG NQI V1)

sf>: G33 ITTr-NV

CQNG HOA xA HQI CHU NGHiA VI:f:TNAM
DQc I~p - Tl}' do - H~Dh phiic

Binh Tim, ngay m thang il ndm 2019

TO TRINH

V/v ban hanh quy trinh xii' Iy cong vi~c thuQc PhODgTai chinh - K~ hoach qu~n
trong pham vi ap dung H~ th6ng quan Iy chit Im}11gtheo Tieu chuan

TCVN ISO 9001:2008 t~i Uy ban nhaD dan qu~n Binh Tan

Kinh giri: Chu tich Uy ban nhan dan quan,

Can cir Quyet dinh s6 19/2014/Qfl-TTg ngay 05 thang 3 nam 2014 cua
Thu tuong Chinh phu vS ap dung H~ thong quan ly chat hrong thea Tieu chu~n
quoc gia TCVN ISO 9001 :2008 vao hoat d<)ngcua cac co quan, t6 chirc thuoc h~
thong hanh chinh nha mroc;

Can cir Thong ttr s6 26/2014/TT-BKHCN ngay 10 thang 10 nam 2014 cua
B(> Khoa h9C va Cong nghe vS viec huang d~n thirc hien Quyet dinh s6
19/2014/Qfl-TTg ngay 05 thang 3 nam 2014 cua Thu nrong Chinh phu vS ap
dVng H~ th6ng quan Iy ch~t IUQ'Ilgthea Tieu chu~n qu6c gia TCVN ISO
9001:2008 vao ho~t d<)ng cua cac co quan, t6 ChllC thuQc h~ th6ng hanh chinh
nha nuac;

Tren ca sa dS xu~t cua Phong Tai chinh - KS ho~ch qu~n t~i Cong van s6
333/TCKH ngay 11 thang 3 nam 2019 vS diSu chinh, b6 sung, ban hanh mai quy
trinh xu ly cong vi~e thea H~ th6ng quan ly ch~t luQ'IlgTCVN ISO 9001 :2008,
Phong NQi V\l qu~n da:tiSn hanh ra soat va th6ng nh~t vai dS xu~t eua Phong Tai
chinh - KS ho~ch qu~n t~i Cong van s6 333/TCKH.

Nh~m dam bao vi~c ap dVng va v~ hanh H~ th6ng quan ly ch~t luQ'Ilgdap
ung yeu c§.u,mvc tieu d~t ra; d6ng thai, sam dua cac quy trinh xu ly cong vi~c
vao ap d\lng trong thgc tS, gop ph§.nnang cao eh~t lUQ'Ilg,hi~u qua cong tac quan
1)" cung c~p dich V\l hanh chinh congo Phong NQi V\l qu~n kinh trinh Chu tjch Uy
ban nhan dan qu~n xem xet, ch~p thu~n vi~c sua d6i cac quy trinh xu ly cong vi~c
thea QuySt dinh dinh kern.

Kinh trinh Uy ban nhan dan qu~n xem xet, quySt dinh.l.

No'i nh(ln:
- Nhu tren;
- Lu'u: VT.



UBND QUAN BlNH TAN
PHONG TAl CHiNH - KIt HO~CH

S6:3JJ ITCKH
v~di~u ehinh, b6 sung, xay dung
moi quy trinh ISO linh vue till san

cong thuoc tham quyen giai quyet cua
Uy ban nhan dan quan Binh Tan

CONG HOA xA HOI cnn NGHiA VI~T NAM
DQc l~p - Tl! do - H~nh phuc

Binh Tan, ngay AA thang J ndm 2019

Kinh giri:
- Uy ban nhan dan quan;
- Phong N9i vu qu~~

Can cu K~ hoach s6 65/KH-UB]\T]) ngay 28 thing 01 nam 2019 cua Uy ban
nhan dan quan v€ trien khai thuc hien cong tac cai each hanh chinh nam 2019,

Phong Tai chinh - K~ hoach bao cao va d€ xuit nhu sau:

- Ngay 29 thing 6 narn 2017, Uy ban nhan dan thanh ph6 ban hanh Quyet dinh
s6 3387/QD-UBND ngay 29 thang 6 nam 2017 v€ cong b6 thu tuc hanh chinh thuoc
pham vi chirc nang quan ly cua Sa Tai chinh duoc chuan hoa tai thanh pho HE>Chi
Minh, thea do tai Muc C Phan 1 cong b6 danh muc thu tl,lchanh chinh linh V\l'C cong
san thuQc thfun quy€n giai quy~t cua Uy ban nhan dan qu~ bao g&m 03 thu t\lc hanh
chinh: thll t\lc diSu chuySn tai san nha nu6c ti;li cac cO'quan, t6 chilc, dan vi; thu tl,lc
ban tai san nha l1u6'c ti;li cac cO' quan, t6 chilc, dan vi; thu t\lc thanh 1y tai san nha
l1u6'c ti;licac cO'quan, t6 chuc, dan vi.

- Ti~p theo, ngay 14 thang 6 nam 2018 Uy ban nhan dan qu~ ban hanh Quy~t
dinh s6 3777/QD-UBND vS vi~c cong b6 H~ th6ng quan ly chit 1u9'l1gphil hgp Tieu
chufu-Iqu6c gia TCVN ISO 9001 :2008; thea do co 03 thll tl,lcnhu sau:

Stt Ten thii t\lc TTHC

1. Thll t\lC dieu chuyen tai san nha nu6c ti;licac cO'quan, to xchuc, dan vi

2. Thll t\lC ban tai san nha nu6c t~i cac cO'quan, t6 chuc, x
dan vi

3. Thll t\}c thanh ly tai san nha nu6c t~i cac cO' quan, to xchuc, dan vi

- Tuy nhien, trong qua trinh xay d\ffig quy trinh ISO ban hanh kern Quy~t
dinh s6 3777/QD-UBND ngay 14 thang 6 nam 2018 cua Uy ban nhan dan qu~, mQt
s6 van ban quy phi;lm ph.~fllu~t m6'i ban hanh co lien quan linh V\IC quan ly, su dl,lIlg
tai san cong; do dQ;~pJ1.ong.,::r~ichinh - K~ hOi;lChqu~ dS xuit diSu chinh, b6 sung,
xay dvng m6'i quy.~tr1OO,~o 'lInh Vl,l"Ctai san cong thuQc thfun quySn giai quy~t clla
Uy ban nhan dan;'~q?in',d&-phufhqp vai quy dinh hi~n hanh, Cl,l thS nQi dung nhu sau:

~\~, '..'
1 C ' "\,,"'''''1;-''\/~~1:)0, :• 0' So' p~~ y. ~, ,

\ .j, . ,.

- Lu~t Qua~·~'\.tr~~g tai san cong ngay 21 thang 6 nam 2017 (co hi~u h,rc
ngay 01 thang 01 nam 2018).



- Nghi dinh s6 15112017INB-CP ngay 26 thang 12 nam 2017 cua Chinh phu
vS quy dinh chi tiSt mot s6 diSu cua Luat Quan ly, SU dung tai san cong (co hieu hrc
ill ngay 01 thang 01 nam 2018); Cong van s6 490/STC-CS ngay 18 thang 01 nam
2018 cua Sa Tai chinh vS viec trien khai Nghi dinh s6 151/20171NB-CP va Nghi
dinh s6 152/20 171NB-CP cua Chinh phu, Cong van s6 405IUBND ngay 09 thang 02
nam 2018 cua Uy ban nhan dan quan vS trien khai Nghi dinh s6 151120171NB-CP
ngay 26/12/2017 va Nghi dinh s6 152/20171NB-CP ngay 27/12/2017 cua Chinh phu,

- Thong nr s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 cua B9 Tai
ehinh v~ hu6ng d§n mot s6 noi dung cua Nghi dinh s6 151/20171NB-CP ngay 26
thang 12 nam 2017 cua Chinh phil v~ quy dinh chi tiSt mot s6 diSu cua Luat Quan
Iy, Slr d\l11gtai san eong (co hi~u h,re thi hanh illngay 15 thang 02 nmn 2018 va ap
d\l11gkS ill ngay 01 thang 01 nam 2018); Cong van s6 1179/STC-CS ngay 01 thang
3 nam 2018 eua Sa Tai ehinh v~ vi~e triSn khai th\l'e hi~n Thong tu s6 144/2017/TT
BTC ngay 29/12/2017 eua B9 Tai ehinh, Cong van s6 685IUBND ngay 21 thang 3
nmn 2018 eua Uy ban nhan dan qu~ v~ triSn khai thve hi~n Thong tu s6
144/2017/TT-BTC ngay 29/12/2017 eua B9 Tai ehinh.

- QuySt din,h s6 27/20 18/QD-UBND ngay 31 thang 7 nam 2018 eua Uy ban
nhan dan thanh ph6 quy djnh vS phan e~p quin ly nha nu6e d6i vO'i tai san eong t?i
co quan nha nu6e, dan vi Sl,l' nghi~p eong l~p, t6 ehue ehinh trj - xa h9i, t6 chuc
ehinh tri xa h9i- nghS nghi~p, t6 ehilc xa h9i, t6 chue xa h9i - ngh~ nghi~p va t6 chue
khac dUQ'ethanh l~p thea quy djnh phap lu~t vS H9i dUQ'engan saeh nha nu6c dfun
bao kinh phi ho?t d9ng tren dia bin thclnh ph6 H6 Chi Minh (co hi~u Ive illngay 10
thang 8 nam 2018).

2. Di~u ehinh ten thil 1\lc:

Stt TeDthii t~c • TTHC

1 Thli tvc dieu ehuyen tid sin eong t{l.ico quan, to chuc,
xdon vi

2 Thli tvc ban tai sim cong t{l.ico quan, t6 chuc, dan vi x
Thli tvc thanh ly tai sim cong t{l.ico quan, to chuc, dan ,3 xv~

3. DiSu ehinh l?i quy trinh ISO, phiSu kiSm soat qua trinh giai quyet h6 so cua
03 thu tvc hanh ehinh: ainh kem dlf thao Quy trinh, phdu kidm soat qua trinh giai
quyit h6 So', bidu mdu (bien nh4n, danh m¥c kem thea h6 sa).

Kinh trinh Uy ban nhan dan qu~ va phong N9i V\l thfun djnh, phe duy~t ban
hanh.l., ~

No"inh~n:
- Nlm tren;
- VBND: CT,PCT (c. Di~u);
- VP IIDND & VBNDqu~n: cVP;
- LU'u:VT, Boa.
(Dinh kern 03 9UY,trinh va phiiu kidrn SOa!qua
trinh giai quyet h6 sO')

Lj;\;"" -::\':.'\
'---' ,. 'V

Bui Thanh Hoai
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