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"

trv BAN NHAN DAN
QU~N BINH TAN

S6: 6011UBND
v~ thirc hien bao cao dinh ky kiem scat
thu tuc hanh chinh Quy I nam 2019 va

thirc hien Thu xin 16i theo Quyet dinh s6
5157/QD-UBND ngay 30/9/2016 cua

UBND Thanh ph6

KHAN Kinh giri: Thu tnrong cac co qUJ'dan vi gom:
- Cac co quan chuyen on thuoc quan;
- Cong an quan;
- Bao hiem x~ hQi qu~nl'
- Chi C\lCthue quan;
- Ngan hang Chinh sach - Xa hci;
C ' d . hie I A- ,ac an vi sir ng HiP ~u~n;

- Uy ban nhan dan 10 p[uemg.

Thuc hien Cong van s6 1841NP-KSTT ngay 11 hang 3 nam 2019 cua Van
phong Dy ban nhan dan Thanh ph6 vS viec thirc hien bap ca~ dinh ky kiS~ soat th~
tuc hanh chinh Quy I nam 2019 va thuc hien Thu lin loi thea Quyet dinh so
5 157/QD-UBND ngay 30/9/2016;

Can cir KS hoach s6 1461KH-UBND ngay 01 tha g 3 nam 2019 cua Dy ban
nhan dan qu~n vS ban hanh KS ho~ch kiSm soat thu t\lCh~nh chinh nam 2019 tren dia
ban qu~n Binh Tan; Dy ban nhan dan qu~n huang dan thJc hi~n bao cao dinh ky kiSm
soat thu t\lChanh chinh Quy I nam 2019 va thlJChi~n ~hr xin 16i thea QuySt dinh s6
5157/QD-UBND ngay 30/9/2016 cua UBND Thanh pho u sau:

1.v~hlnh thrrc bao cao

Cac dan vi thlJChi~n bao cao dinh ky tinh hinh thlJc hi~n, kSt qua thlJc hi~n kiSm
soat thu tl,lchanh chinh Quy I nam 2019 va bao cao thlJc I ·~nThu xin 16itrong truemg
hqp giai quySt thu tl,lchanh chinh trSh~ song song theo h ihlnh thrrc:

1.1. Bao cao b~ng van ban gi~y va biSu mau thea uang dan (kem vai van ban
di~n ill d~g t~p tin word ho~c excel thong qua H~ th6ng quan ly van ban, h6 sa cong
vi~c lien thong va hQpthu di~n ill: kstthc.binhtan@tphcm. ov.vn)

1.2. Baa cao qua phArrm6m Clysa dfr li~u thll l\lc+chfnh ~p trung (phArrm6m
Ca So' dfr li~u TTHC) t~i dia chi: https:llcanbodaumoitthc.qj>hcm.gov.vn(theo cac huang
dan dfft~p hu~ cho cac dan vi d6i vai phan h~bao cao). -I

H~n ch6t gui vS Van phong H9i d6ng nhan dan va by ban nhan dan qu~ trU'(Yc
ngay 20 thang 3 nam 2019.



(Luu y: Chi co Uy, ban nhan d~ 10 phuOng moi th\lf hien bao cao song song thea
hai hinh thirc: van ban giay va tren phan mem CO',sa dfr li~~ thu ~c h~ chin_!1t~p trung.
Cac co quan, dan vi con lai thirc hien bao cao bang van banI'giay va bieu mau thea quy
diM)

2. Ky bao cao Quy I nam 2019

Bao cao dinh ky tinh hinh thuc hien, kch quit thuc hien kiem soat thu tuc
hanh chinh Quy I nam 2019 va bao cao thuc hien T~u xin 16i trong tnrong hop
giai quyet thu tuc hanh chinh trS han thong ke s6 lieu t~\lc t~ duoc tinh tir ngay 16
thang 12 nam 2018 d~n h~t ngay 15 thang 3 nam 2019.

3. NQi dung bao cao

3.1. Bao cao dinh ky tinh hinh thuc hien, k~t q,~it thyc ~i~n kiSm soM thti
t\lC hanh chinh nam 2018, cac dan vi th\lc hi~n bi€r mau so 05aIVPCPIKSTT,
06aIVPCPIKSTT, 06glVPCPIKSTT tqi PhI!- 11:lcXI ban himh kern theo Thong tu

? , , \ ?

02120171TT-VPCP va tong h{J'pve {inh hinh, ket qua thlfc hi?n kiem solit thu t{lc
hanh chinh theo DJ cuO'ng hlio clio tfli Ph{l/{lc XII baJIhimh kern theo Thong tu s6
0212017ITT-VPCP.

LUll y: mdu bew cao 06aIVp,CP/!!STT co thay a Ii bidu mdu. f)J nght cac cO'
quan chuyen man thvc hi¢n theo bieu mau dinh kern con1win nay.

Do hi¢n nay phdn mJm CO's(Jdfr li¢u thu t1:lChan: chinh Thanh ph6 chua cgp
nhgt bidu mdu mai nen Uy ban nhan dan 10 phuimg khi !baocao qua phdn mJm, vdn
thvc hi¢n theo bidu mdu da dU(Jccai di;it.Bao cao banJ win bim gili vJ Van phong
H9i d6ng nhan dan va Uy ban nhan dan qugn thi tach s6 li¢u "s6 mai nhgn trvc
tuyin" theo bidu mdu 06a dinh kern Cong van nay.

3.2. Bao cao th\lc hi~n Thu xin 16i trong truOng hqp giiti quy~t thti t\}chanh
chinh trS h~n, th\lc hi~n nhu sau: (Th6ng ke s6 li~u ill ngay 16/12/2018 d~n ngay
15/312019)

3.2.1. Tinh hinh, k~t quit th\lChi~n Thu xin 16id6i 6i h6 sa giiti quy~t trS h~n:

a) Th6ng ke s6li~u th\lc hi~n thu xin 16i(theo biSu m~u dinh kern)

b) Hinh thuc xin 16i: (van ban/tin nh~nlhinh thu khac) n~u th\lc hi~n nhi~u
hinh thuc khac thi neu ra cac hinh thuc thuc hien. l

3.2.2. K~t quit th\lc hi~n nhi~m,V\lquy dinh t~i Di~1 6 Qur~t dinh s6 5157/QD­
UBND n~ay 30/9/2016 c~a Chti tich Uy ban nhan dan Thtnh phO.

(De nghi neu C\lthe cac hinh thuc, giiti phap rna dan vi da:th\lc hi~n, nQi dung
nao chua th\lc hi~n thi neu raly do, khong danh gia chun I chung).

3.2.3. Kh6 khan, vuOng m~c va d~ xuAt,ki~n nghi
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Luu y:
- Bao cao kiern soat thu tuc hanh chinh va bao cao sa k~t thirc hien Thir xin 16i

thea Quyet dinh s6 5157/QD-UBND ngay 30 thang 9 na I 2016, cac phu luc kern thea
duoc thuc hien cung chung tren met bao cao.

- D~ nghi cac co quan chuyen mon thuoc quan bao cao d~y du s6 lieu giai quyet
tirng tho tuc hanh chinh thuoc tham quyen tham rrnru, giai quyet dff diroc liet ke tai
Phu luc dinh kern Cong van nay (bi~u mdu 06aIVPCPIKS'rrT).

- Chi nhanh Van phong dang ky dfit dai quan barl cao s6 lieu v~ Van phong
dang ky dfit dai thanh pho.

- B6 sung tai biSu 6a s6 lieu thong ke s6 hrong TI~HC dff trien khai thirc hien
dich vu cong true tuyen rmrc di) 1,2; muc di) 3; Il}uc di) r (t~i m\lc ,S6 m6i nh~n tn,rc
tuyen) va bao cao de cuang t~i m\lc tinh hinh tiep l}h~j'giai quyet TTHC bo sung
them bao cao tinh hinh su d\l1lgdjch V\l cong lIVe tuyen.l0l
Nui nhiin: NT. CHU TICH• I •
- Nhu tren; , CHU TICH
- UBND qu~n: CT, cac PCT;
- VP. HDND va UBND qu~n: CVP, cac PCVP;
- Chi nhanh Van phOng DKDD qu~n;
- T6 Tin hQc (d~ dang Website/M\lc KSTTHC);
- Luu: VT, TH, XQ. -4-053ca3
(f)[nh kern cac PhlJ /lJc)
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Bi~u s6 06aVPCP/KSTTIKTTH

Ban hanh thea Thong tu s5
...12017/TT -VPCP ngay
...1...12017.

TINH HINH, KET QuA GIAI QUYET THU
Tl}C HANH CHINH T~I .

Quy .
(Til ngay ... thang ... nam d~n ngay ... thang ...

nam )

Don vi bao cao: UBND dp xi

Don vi nh~n bao cao:

Van phong uy ban nhan dan quan - huyen

Dan vi tinh: 86 h6 sa TTHC

S-6--bfi-s(jgiat-quy~t-theo-cO'
S6 hA so nh~n giai quy~t K~t qua giai quy~t ch~ mot cfra

Trong do S6 hA so di giai S6 hA so dang giai Di giai quy~t
quy~t quy~t

Linh V1!C, cong vi~c S6 moo ti~pSTT
~_~

Danggiai quyet Tfi!lg Tfi!lgS6 kY nh~n Tra giai
so tru6'c (True ti~p Tfi!lg dung Tra

Tfi!l-g
Chua so Dung Qua quyetDVC qua d~n Qua han thOiIj¥~ DVC chuyen hogc dich so thOi so h~n

purc h~n h~n h~n
I!!Y:£.~ W:U;4;.~ qua Vl} biru h~n

1,2 chin h)

(1) (2) (3) (4.1) (4.2) (4.3) (5) _(6) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16)

I Linh v{tc A

1 [I'hu tuc ...

2 Irhu tuc ....

II ILfnh v{tc B

1 IThu tuc ...
2 IThu tuc ...

Tfing



1. NQi dung
- Bao cao tinh hinh, k~t qua giai quyet thu tuc hanh chinh
- Trach nhiem thuc hien bao cao: cac co quan duoc giao nhiem vu tnrc tiep giai quyet TTHC, nhu: UBND c~p xa, UBND cfrp huyen (giai
quyet TTHC theo tham quyen)
2. Phuong phap tinh va each ghi bi~u
- CQt 1: Danh s6 thir nr lien ti~p theo vi du tai mftu
- CQt2: Ghi ten linh Vl!Cco TTHC trong ky bao cao; cac c~p giai quyet TTHC.
- CQt 3,4.1,4.2,4.3,5,6: Ghi t6ng s6 TTHC da nhan d~ giai quyet trong ky bao cao (cot 3), bao g6m s6 bQh6 so d~ nghi giai quyet TTHC
t6n dong tir ky bao cao tnroc chuyen qua (cot 5) va s6 bQh6 so moi ti~p nhan trong ky bao cao (cot 4.1,4.2,4.3, cQt 6).
CQt 3 =CQt (4.1,4.2,4.3 + 5 + 6)
- CQt 7, 8, 9: Ghi t6ng s6 h6 sO'da duqc giai quy~t trong ky bao cao (cQt 7) b~ng s6 bQh6 sO'giai quy~t TTHC tra dung thai h~n (CQt8) va
s6 bQh6 sO'da duqc giai quy~t nhung khong dung thai h~n quy dinh (CQt9); d6ng thai, li~t ke nguyen nhan qua h~n t~i CQt9 theo huang
dftn t~i mftu 06gNPCPIKSTT.
CQt 7 =CQt (8 + 9)
- CQt 10: Ghi t6ng s6 bQ h6 sO'dang giai quy~t, b~ng: s6 bQ h6 sO'chua tai h~n giai quy~t (cQt 11) va s6 h6 sO'da qua thai h~n giai quy~t
(CQt12).
CQt 10 = CQt (11 + 12)
- CQt 11: Ghi s6 bQh6 sO'dang giai quy~t, bao g6m: h6 sO'mai ti~p nh~n, h6 sO'dang duqc cac cO'quan chuyen mon th\fc hi~n.
- CQt 12: Ghi t6ng s6 h6 sO'da qua thai h~n tra k~t qua con t6n dQng trong ky bao cao, d6ng thai li~t ke cac TTHC nay theo huang dftn t~i
mftu 06gNPCP/KSTT.
- CQt 13: Ghi s6 h6 sO'giai quy~t theo cO'ch~ mQt cua, mQt cua lien thong, trong d6 bao g6m s6 h6 sO'da giai quy~t va dang giai quy~t theo
cO'ch~ nay t~i cQt s6 14, 15, 16. S6 luqng h6 sO'CQt 13 nh6 hO'nho~c b~ng s6luqng h6 sO'CQt 3.
CQt 13 =CQt (14+ 15+16)
3. Ngu8n sa li~u
Tu s6 li~u bao cao gui v~ cua cac dO'nvi thuQc BQ, cO'quan ngang BQ, cac cO'quan: Bao hi~m xa hQi Vi~t Nam, Ngan hang Chinh sach xa
hQi, Ngan hang PhM tri~n Vi~t Nam, cO'quan nganh dQc c~p Trung uang, cO'quan nganh dQc c~p tinh va cac cO'quan chuyen mon thuQc
UBND c~p tinh, UBND c~p huy~n, UBND xa.
4. H8 sO'nh~n tn.rc tuy~n la h6 sO'dich V\l hanh chinh cong va cac dich V\l khac cua cO'quan nha nuac duqc cung cfrp cho cac t6 chuc, ca

GIAI THicH BIEU MAu so: 06a
TINH HINH, KET QuA GIAI QUYET THU TVC HANH CHiNH



nhan tren moi tnrong mang.
- Dich vu cong (DVC) tnrc tuyen rmrc d9 1: la dich vu bao dam cung d.p d~y du cac thong tin v~ thu tuc hanh chinh va cac van ban co lien
quan quy dinh v~ thu tuc hanh chinh do.
- DVC tnrc tuyen mire d9 2: la DVC tnrc tuyen rmrc d9 1 va cho phep ngiroi str dung tai cac m~u van ban va khai bao d~ hoan thien h6 sa
then yeu duo H6 sa sau khi hoan thien diroc gui tl1JCtiep hoac giri qua duong buu dien den co quan, t6 chirc cung cApdich vu.
-DVC tl1JCtuyen rmrc d9 3: la DVC tnrc tuyen mire d9 2 va cho phep nguoi su dung dien va giri h6 sa tnrc tuyen cac m~u van ban den co
quan, t6 chirc cung ,cApdich vu. Ca? giao dich trong qua trinh xu ly h6, sa va cung c~p dich V\l duQ'cthl,fchi~n tren moi truCrngm~ng. Vi~c

~hanhi:min~lJhr-(n-eu-c-o-)-va-nh~rrket-qna--duQ'c-tht;rc-hi~n-t?i-c(Jquarr,-tfrchire-cnng-dip--dieh-v1;lI-. ---------------
- DVC tl1JCtuyen muc d9 4: la DVC trl,fc tuyen muc d9 3 cho phep ngu<':risu dl,lng thanh toan l~ phi (neu eo) duQ'c thl,fc hi~n trl,fc tuyen.
Vi~c tra ket qua co th~ duQ'cthl,fchi~n trl,fctuyen, gui trl,fctiep ho~c qua dUCrngbuu di~n den ngu<':risu dl,lng.



Bi~u sa 06bVPCPIKSTTIKTTH TINH HlNH, KET QuA GIAI QUYET THU Don vi bao cao: SO', ban, nganh

Ban hanh thea Thong tu s6 Tl}C HANH CHINH T~ ........ uy ban nhan dan quan, huy~n
...12017ITT -VPCP ngay Quy ............ Don vi nh~n bao cao:...1...12017. (Til ngay ... thang ... nam ... d~n ngay ... thang ...

nam ...) Van phong uy ban nhan dan thanh pho

[Jon vi tinh: s6 h6 sa TTHC

So tr6-mw.n-quyirtheo-cO'
sa hfi so nh~n ghii quy~t K~t qua giai quy~t ch~ mot cira

Trong do sa hfi so da giai sa hfi srrdang giai Da giai quy~tquy~t quy~t
Linh v1!c,cong vi~c sa moi ti~pSTT ·.BWa Danggtai quyet T6!1g

,.,
T6!1gSakY nh~n Tra Tra Chua Dung giai

so trmrc (True ti~p T6!1gdung T6!1g so Qua quy~tnvU; qua d~n Qua han thOi
, 4_< Dve c chuyen ho~c djch so thOi h~n so h~n h~n h~n

mire
til1fC 3 qua V1} bU'U h~n

1,2 plU':£ 4
chinh)

(1) (2) (3) (4.n (4.2j r~0gj: (5) (6) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16)

~HC thuoc pham vi tham

A ~uy@ngiai quyet cua
So/Ban/Nganh - VBND
~u~n,huy~n

I ILfnhv~c A

1 Ifhu tuc ...

2 Thu tuc ....

II Linh v~c B

1 Thu tl,lc...

2 Thu tl,lc...

" '.



lITHe thuoc pham vi tham

B ~uy~n giai quyet cua
Phong chuyen man/dan vi
Itn!cthucc - VBND dp xii

I ILfnh V!J'C A

1 Thu tuc ...

2 Thu tuc ....

II IJnh V!J'C B

1 IThutuc ...
2 IThutuc ...

T8n_g_

GIAI THicH BlEU MAu SO: 06a
TINH HINH, KET QuA GIAI QUYET THU Tl}C HANH CHiNH

1. NQi dung
- Bao cao tinh hinh, k€t qua giai quyet thu tuc hanh chfnh
- Trach nhiem tlnrc hien bao cao: cac co quan dUQ"Cgiao nhiem vu tnrc tiep giai quyet TTHC, nhtr: UBND c~p xa, UBND cfrphuyen (giai
quyet TTHC thea tham quyen)
2. Phuong phap tinh va cac~ ghi biiu _
- C9t 1: Danh so thir nr lien tiep thea vi du tai mau
- C9t 2: Ghi ten linh VlJCco TTHC trong ky bao cao; cac c~p giai quyet TTHC.
- C9t 3, 4.l, 4.2, 4.3,5,6: Ghi t6ng s6 TTHC da nhan d~ giai quyet trong ky bao cao (C9t 3), bao g6m s6 b9 h6 so d€ nghi giai quyet TTHC
t6n dong tir ky bao cao truac chuy~n qua (C9t 5) va s6 b9 h6 sO'mai ti€p nh~n trong ky bao cao (C9t 4.l, 4.2, 4.3, C9t 6).
C9t 3 = C9t (4.1, 4.2, 4.3 + 5 + 6)
- C9t 7, 8, 9: Ghi t6ng s6 h6 sO'da dUQ"cgiai quy€t trong ky bao cao (C9t 7) b~ng s6 b9 h6 sO'giai quy€t TTHC tra dung thai h~n (C9t 8) va
s6 b9 h6 sO'da dUQ"cgiai quy€t nhung khong dung thai h~n quy dinh (C9t 9); d6ng thai, li~t ke nguyen nhan qua h~n t~i c9t 9 thea huang
dfrn t~i mfru 06gNPCPIKSTT.
C9t 7 =C9t (8 + 9)



- CQt 10: Ghi tbng s6 bQ h6 so dang giai quyet, bing: s6 bQ h6 so chua toi han giai quyet (cot 11) va s6 h6 so da qua thai han giai quyet
(CQt12).
CQt 10=CQt (11 + 12)
- CQt 11: Ghi s6 bQh6 so dang giai quyet, bao g6m: h6 so rnoi ti~p nhan, h6 so dang diroc cac co quan chuyen mon thirc hien.
- CQt 12: Ghi tong s6 h6 so da qua thai han tra k~t qua con t6n dong trong ky bao cao, d6ng thai liet ke cac TTHC nay thea huang d~n tai
m~u 06gNPCP/KSTT.
- CQt 13: Ghi s6 h6 sc giai quyet thea co ch~ mot cua, mot cira lien thong, trong do bao gom s6 h6 so da giai quyet va dang giai quyet thea

----cu-chi~mlyt~i-c9ls6-I-4;_t5_;-t6~6-1U(;mg_h6-s()'~eQt-r-J-nh-oilUnir~c--bing_s-6-1m;mgir6~s()'-eQt-3-. -------------~
CQt 13= CQt (14+ 15+16)
3. NguBn sB li~u
Tir s6 li~u bao cao gtri v~ cua cac dan vi thuoc BQ, co quan ngang BQ, cac cO'quan: Bao hi~m xa hQi Vi~t Nam, Ngan hang Chinh sach xa
hQi, Ngan hang PhM tri~n Vi~t Nam, cO'quan nganh dQc cfrp Trung uO'ng, cO'quan nganh dQc cfrP tinh va cac cO'quan chuyen mon thuQc
UBND cfrp tinh, UBND cfrphuy~n, UBND xa.
4. HB sO'nh~n tr,!c tuy~n la h6 sO'dich V\lhanh chinh cong va cac dich V\l khac cua cO'quan nha nu6c duQ'ccung cfrp cho cac tb chuc, ca
nhan tren moi truang m~ng.
- Dich Vl,lcong (DVC) tf\Ic tuy~n muc dQ 1: la dich Vl,lbao dam cung cfrp dfry du cac thong tin v~ thu tl,lChanh chinh va cac van ban co lien
quan quy dinh v~ thu tl,lChanh chinh do.
- DVC tf\rc tuy~n muc dQ2: la DVC tf\Ic tuy~n muc dQ 1 va cho phep nguai su dl,lng tai cac m~u van ban va khai bao d~ hoan thi~n h6 sO'
thea yeu cfru.H6 sO'sau khi hoan thi~n duQ'cgui tf\Ic ti~p ho{icgui qua duang buu di~n d~n cO'quan, tb chuc cung cfrPdich V\l.
-DVC tf\rc tuy~n muc dQ3: la DVC tf\ICtuy~n muc dQ2 va cho phep nguai su dl,lngdi~n va gui h6 sO'tr\Ic tuy~n cac m~u van ban d~n cO'
quan, tb chuc cung cfrp dich V\l. Cac giao dich trong qua trinh xu 19 h6 sO'va cung cfrp dich V\l duQ'c th\Ic hi~n tren moi truang m~ng. Vi~c
thanh toan l~ phi (n~u co) va nh~n k~t qua duQ'Cth\Ic hi~n t~i cO'quan, tb chuc cung cfrp dich Vl,l.
- DVC tqrc tuy~n muc dQ4: la DVC tr\Ic tuy~n muc dQ 3 cho phep nguai su dl,lng thanh toan I~ phi (n~u co) duQ'c th\Ic hi~n tqrc tuy~n.
Vi~c tra k~t qua co th~ dUQ'cth\Ic hi~n tf\Ic tuy~n, gui tqrc ti~p ho{ic qua duang buu di~n d~n nguai su dl,lng.



Bi€u sa 06aNPCPIKSTT TiNH HiNn, KET QuA GIAI QUYET THU Tl)C HANH D01I vi bao clio:

Ban hanh theo Thong illsb CHiNH T~I DJA pHUONG Quan Bmh Tan
.. .12017nT-VPCP ngay Ky bao cao: Quy I Dan vi nhin bao cao:
..1. ..12017. Til ngay 16/12/2018 d€n ngay 11/03/2019

Dan vi tinh: scih6 so TTHC

sa hi; SO' nh~n giai quy~t K~t qua giai quy~t
sa h6 SO' giai quy~t theo CO' ch~mqt cUs,

rnqt cUs lieDthong

STT Linh v.,c, cong vi~c giai quy~t theo tip Trong do si\ ha SO' do giai quy~t si\ ha SO' dang giai quySt Dii giai quy~t

S6 rnm tiSp
Dang

Tang s5 sa rnm ti~p TAngsa giai

nh~ntrl!C
si\ Icytrwc nh~n (tr.,c ti~p Tang s6 Tni dung Tra qua Tangs6 Chsra d~n Qua han

Dung Qua quy~t

tuy~n chuy~n qua ho~c djch v~ thiri h~n han h~n thiri h~n thiri han
bini chloh)

(I) (2) (3) (4) (5) (6) (7) (8) (9) (10) (II) (12) (13) (14) (IS) (16)

A TTHC thuQc pham vi thirn quy€n gilli quy~t
0 0 0 0 0 0 0 0 0 0 0 0 0 0

cua HBND-cip-Huy~

I Quan Binh Tan 0 0 0 0 0 0 0 0 0 0 0 0 0 0
I An toan th\Ic phfun 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Thu t\ICc~p Il;liGi~y ch(mg nh~n du dieu ki~n
an toan th\Ic phfun dbi vai co sa san xu~t th\Ic
phfun (truang h(1Jlbi m~t, bi tieu huy toan bo

I ho~c mot ph~, bi rach, nat ho(ic bi chay ho(ic 0 0 0 0 0 0 0 0 0 0 0 0 0 0
do co sa co thay dbi ten co sa, chu co sa ho(ic
nguai duQ'cuy quyen, dia chi nhung khong
thay dbi toan bOquy trinh san xu~t)

Thu tl,!CC~p, cdp Il;liGi~y ch(mg nh~ du dieu
kien an toan th\Ic phfun dbi vai co sa san xu~t

2 th\Ic phfun nho Ii: (Truang h(1Jlc~ Il;lido co sa
0 0 0 0 0 0 0 0 0 0 0 0 0 0

thay dbi vi tri dia Iy cua dia diem san xu~t, thay
dbi bb sung quy trinh san x~t va khi Gi~y
ch(mg nh~n het hieu l\Ic)

Thu tI,Ickiern tra va c~p Gi~y xac nh~ ki€n

3 th\Ic ve an toan th\Ic phfun cho tb chuc va ca
0 0 0 0 0 0 0 0 0 0 0 0 0 0

nhan thuoc thfun quyen cdp cua Uy ban nhiin
danqu~uyen

n An toan th\Ic phfun va Dinh du5ng 0 0 0 0 0 0 0 0 0 0 0 0 0 0

cAp Gi~y xac nhan kien thuc ve an toan th\IC
I phfun dbi vai tb chuc va cft nhan theo Thong tu 0 0 0 0 0 0 0 0 0 0 0 0 0 0

sb 47/20 I4nT-BYT
C~p mai Gi~y ch(mg nh~ co sa du dieu kien

2 an toan th\Ic phfun dbi vai co sa kinh doanh 0 0 0 0 0 0 0 0 0 0 0 0 0 0
dich VI,! an ubng
Thu t\ICc~p dbi GiAych(mg nh~ co sa du dieu

3 kien an toan th\Ic phfun dbi vai co sa kinh 0 0 0 0 0 0 0 0 0 0 0 0 0 0
doanh dich VI,! an ubng

1lI Bao trQ'xii hOi 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Trq giup xii hOi dot xu~t dbi vai nguai bi
I thuang nilng ngoai noi cu tm rna khong co 0 0 0 0 0 0 0 0 0 0 0 0 0 0

nguai than thich cham soc
IV Bbi thuang nhil nuac 0 0 0 0 0 0 0 0 0 0 0 0 0 0
I Thu tl,!Cc~p va chi tni tien bbi thuang 0 0 0 0 0 0 0 0 0 0 0 0 0 0



2 Thu tuc giai quyet b6i thuong tai co quan co
0 0 0 0 0 0 0 0 0 0 0 0 0 0trach nhiem b6i thuimg

3 Thu tuc tra lai tai san 0 0 0 0 0 0 0 0 0 0 0 0 0 0
V Can bl), cong chirc 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu tuc cong nhan phe chuan k~t qua bdu Chu
0 0 0 0 0 0 0 0 0 0 0 0 0 0tich, PhOChu tich Uy ban nhan dan dp xa

Thu tuc phe chuan k~t qua mi~n nhiem, bai
2 nhiem Chu tich, Pho Chu tich Uy ban nhan dan 0 0 0 0 0 0 0 0 0 0 0 0 0 0

dpxa

3 Thu tuc thi nang ngach cong chirc - dp huyen 0 0 0 0 0 0 0 0 0 0 0 0 0 0

4 Thu tuc thi tuyen cong chirc - dp huyen 0 0 0 0 0 0 0 0 0 0 0 0 0 0

5 Thu tuc ti~p nhan vito cong chirc cdp xa khong
0 0 0 0 0 0 0 0 0 0 0 0 0 0Iqua thi tuySn

VI Cdp Gidy phep xay dung 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Thu tuc dp Gidy phep xay dung co thoi han
d6i voi cong trinh (cac cong trinh con lai khong
theo tuyen khong thuoc thdm quyen cua BI)
Xay dung, Sa Xay dung, Ban Quan Iy ddu tu
vit xay dung Khu do thi mai Nam thanh ph6,
Ban Quan Iy Ddu tu - Xay dung Khu do thi

I mai Thli Thiem, Ban Quan Iy Ddu tu - Xay 0 0 0 0 0 0 0 0 0 0 0 0 0 0
dung Khu do thi ray Biic thanh ph6; Ban Quan
Iy cac Khu ch~ xudt vit cong nghieP thanh ph6
H6 Chi Minh, Ban Quan Iy Khu Cong nghe cao
thanh pb6 H6 Chi Minh; cong trinh tin nguang,
cong trinh quang cao, h<ltdng Icy thu;lt vi~n
thong th\l dl)ng)

2 Thli tue c§p G idy phep xay dung co thoi h<l"
0 0 0 0 0 0 0 0 0 0 0 0 0 0d6i vai nhit a rieng Ie

3 Thli l\Ic cdp gidy phep xay dung d6i vai nha a
0 0 0 0 0 0 0 0 0 0 0 0 0 0rieng Ie

4 Thli tuc cdp gidy phep xay dung d6i vai truimg
0 0 0 0 0 0 0 0 0 0 0 0 0 0h\ypdi doi

5 TM t\lCc§p gidy phep xay dung d6i vai truimg
0 0 0 0 0 0 0 0 0 0 0 0 0 0h9'jJsua chua, cai 1<10

Thli t\lCdp Gidy phep xay dung d6i vai truimg
h9'jJxay dung mai cong triOO(cong trinh khong

6 theo tuy~n; cong trinh theo tuy~n trong do thi; 0 0 0 0 0 0 0 0 0 0 0 0 0 0
cong trinh tin ngui'ing; cong trinh quang cao va
cong trinh h\l tfuJg Icy thuat vi~n thong th\l d9ng)

7 Thli t\lCdp I\li gidy phep xay dun_g 0 0 0 0 0 0 0 0 0 0 0 0 0 0
8 Thli t\lCdieu chinh gidy phep xiiy dung 0 0 0 0 0 0 0 0 0 0 0 0 0 0
9 Thli l\Ic gia h<l"gidY'phep xiiy dung 0 0 0 0 0 0 0 0 0 0 0 0 0 0

VII Chinh quyen dia phucmg 0 0 0 0 0 0 0 0 0 0 0 0 0 0
I Thli t\lC thitnh liip khu ph6 mai, dp mai 0 0 0 0 0 0 0 0 0 0 0 0 0 0

VIII Chinh sach co cong 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thli t\lCdp gidy giai thieu di tham vi~ng ml)
0 0 0 0 0 0 0 0 0 0 0 0 0 0liet si va h6 trQ'tham vi~ng ml) liet si

2 Thli t\lCdi chuyen hiti c6t liet si 0 0 0 0 0 0 0 0 0 0 0 0 0 0

2



Thu tuc giai quyet che dO d6i voi ngiroi huang

3 chinh sach nhu thuong binh (tnrong hop nguoi
0 0 0 0 0 0 0 0 0 0 0 0 0 0

bi thuong thuoc co quan dp huyen hoac dp xii
va cac tnrong hop dong tren dia ban)

4 Thu tuc I~p S6 thea doi va c:i.pphuong ti~n tro
0 0 0 0 0 0 0 0 0 0 0 0 0 0

giup, dung cu chinh hinh
IX Chung thuc 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu tuc c:i.p ban sao co clurng thuc tir ban
0 0 0 0 0 0 0 0 0 0 0 0 0 0

chinh hop d6ng, giao dich dii duoc clurng thuc

2 Thu tuc c:i.p ban sao tir s6 g6c 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Thu tuc Chung thuc ban sao tir ban chinh cac
gi:i.yto, van ban do co quan, t6 chirc co thfun
quyen cua Vi~t Nam; co quan, t6 clurc co th:i.m

3 quyen cua nuoc ngoai; co quan, t6 chuc co 0 0 0 0 0 0 0 0 0 0 0 0 0 0
tham quyen cua Vi~t Nam lien k~t voi co quan,
t6 chirc co tham Quyencua nuoc ngoai c:i.p
hO(lcchUng nh~
Thu t\lc ChUng thl,Icchli kY d6i vai nguai

4 khong phai lit cong tac vien dich thu~t cua 0 0 0 0 0 0 0 0 0 0 0 0 0 0
PhOngTu phitp

5 Thu t\lc ChUng thl,Icchli kY nguai dich lit cong
0 0 0 0 0 0 0 0 0 0 0 0 0 0

tac vien cua Ph6ng Tu phap

Thu t\lc ChUng thuc chli kY trong cac gi:i.yta,
van ban (thu t\lc nityding du(,J'cap d\lng trong

6 truang hqp chUngthl,ICdiem chi khi nguai yeu 0 0 0 0 0 0 0 0 0 0 0 0 0 0
c:i.uchUng thl,Icchli kY khong kY du(,J'cva
truang hqp nguai yeu cdu chUng thl,ICkhong
the kY, di~m chi du(,J'c)

7 Thu tuc ChUng thl,ICviec sua d6i, b6 sung, huy
0 0 0 0 0 0 0 0 0 0 0 0 0 0

b6 hqp d6ng, giao dich

8 Thu t\lc Sua 16isai sot trong hqp d6ng, giao
0 0 0 0 0 0 0 0 0 0 0 0 0 0

dich dii du(,J'cchUngthl,Ic
X Cong nghiep tieu dUng 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Thu t\lCc:i.pI\liGi:i.yphilp san xu:i.tru\)'Uthu

I cong nhfun m\lCdich ki.nhdoanh (truang hqp bi 0 0 0 0 0 0 0 0 0 0 0 0 0 0
m:i.t,bi tieu huy toan b9 ho(icmot phdn, bi rach,
nat ho(icbi chay)

2 Thu t\lc c:i.psua d6i, b6 sung Gi:i.yphilp san
0 0 0 0 0 0 0 0 0 0 0 0 0 0

xu:i.tru\)'Uthu cong nhfunmuc dich kinh doanh

Thu t\lCdp, dp I\li(truimg hqp het hi~u Il,Ic)
3 Gi:i.yphilp san xu:i.tru\)'Uthu cong nhfunm\lC 0 0 0 0 0 0 0 0 0 0 0 0 0 0

dich kinh doanh
XI Cong san 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu t\lCban tai san nhit nuac !\Iicac co quan, t6 0 0 0 0 0 0 0 0 0 0 0 0 0 0
chuc, dan vi

2 TM t\lCdi6u chuyen tai san nhit nuac t\li cac co 0 0 0 0 0 0 0 0 0 0 0 0 0 0
[quan, t6 chuc, dan vi

3 Thu t\lc thanh Iy titi san nhit nuac !\Iicac co 0 0 0 0 0 0 0 0 0 0 0 0 0 0
quan, t6 chuc, dan vi

XII a:i.u thdu Il,Iach<;>nnM ddu tu 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu t\lc giai quy~t ki~n nghi trong qua trinh Il,Ia 0 0 0 0 0 0 0 0 0 0 0 0 0 0
ch<;>nnhit ddu tu



2 Thu tuc giai quyet ki~n nghi v~ k€t qua hra
0 0 0 0 0 0 0 0 0 0 0 0 0 0chon nha d~u tu

XIII D~u thAulua chon nha thAu 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Thu tuc giai quyet ki€n nghi trong qua trinh lua

0 0 0 0 0 0 0I chon nha thAuthucc thfun quyen giai quyet cua 0 0 0 0 0 0 0
Uy ban nhan dan quan huyen
Thu tuc giai quyet ki€n nghi v~ k~t qua lua

0 0 0 0 0 0 02 chon nha thAuthuoc tham quyen giai quyet cua 0 0 0 0 0 0 0
Uy ban nhan dan quan huyen

XIV Giadinh 0 0 0 0 0 0 0 0 0 0 0 0 0 0
ThUtuc dp Gi~y Chung nhan dang kY hoat

I dong cua co sa tu v~n v~ phong, chong bao luc
0 0 0 0 0 0 0 0 0 0 0 0 0 0gia dinh (tham quyen cua Uy ban nhan dan cap

huyen)
ThUtuc dp lai Gi~y chirng nhan dang kY hoar

2 dong cua co sa h6 tro nan nhan bao luc gia
0 0 0 0 0 0 0 0 0 0 0 0 0 0dinh (thAmquyen cua Uy ban nhan dan c~p

huy~n)
Thu t\lCdp lai Gi~y ch(mg nhan dang kY hO<,lt

3 dong cua co sa tu v~ v~ phong, ch6ng b<,loIl,l'c
0 0 0 0 0 0 0 0 0 0 0 0 0 0gia dinh (thfun quy~n cua Uy ban nhan dan c~p

huy~n)
Thu t\lCd6i Gifrych(mg nh~ dang kY hoat

4 dong cua co sa h6 trq n<J.nnhan bao Il,l'cgia
0 0 0 0 0 0 0 0 0 0 0 0 0 0dinh (th~m quy~n cua Uy ban nhan dan dp

huyen)
Thu t\lCd6i Gi~y ch(mg nhan dang kY hO<;lt

5 dong cua co sa tu v~ v~ phong, ch6ng b<;loIl,l'c
0 0 0 0 0 0 0 0 0 0 0 0 0 0gia dinh (thfun quy~n cua Uy ban nhan dan dp

huyen)
XV Giao d\lc vit Dito 1<;10 0 0 0 0 0 0 0 0 0 0 0 0 0 0
I Quy trinh danh gia, x~p 10<1i"Cong d6ng hQC

0 0 0 0 0 0 0 0 0 0 0 0 0 0tap"dpxa

Thu tI,lcdp, gia h<J.ngi~y phep t6 chuc hO<;lt
dong d<;lythem, hQcthem (co noi dung thuoc

0 0 0 0 0 0 02 chuang trinh ti~u hQc,trung hQcco sa hoi[tc 0 0 0 0 0 0 0
thuoc nhi~u chuang trinh nhung co chuang
trinh cao nh~t lit chuang trinh trung hQcco sa)

3 ThUt\lCcho phep hO<;ltdong giao d\lc truang
0 0 0 0 0 0 0 0 0 0 0 0 0 0ti~u hQc

4 Thu t\lCcho phep hO<;ltdong giao d\lc truang
0 0 0 0 0 0 0 0 0 0 0 0 0 0trung hQcco sa

5 Thu tI,lccho phep truang mdu giito, truang
0 0 0 0 0 0 0 0 0 0 0 0 0 0mfun non, nhit tre hO<;ltdong giao d\lc

6 Thu t\lCcho phep truang mdu giao, truang
0 0 0 0 0 0 0 0 0 0 0 0 0 0mfun non, nhit tre hoat dong giao d\lc tra l<,Ii

7 ThUt\lCcho phep truang ti~u hQchO<;ltdong
0 0 0 0 0 0 0 0 0 0 0 0 0 0giao d\lc tra l<;Ii

8 Thu t\lCcho phep truang trung hQcco sa hO<;lt
0 0 0 0 0 0 0 0 0 0 0 0 0 0dong giao d\lc tra l<,Ii

9 Thu t\lCchuy~n d6i co sa giao d\lc mfun non
0 0 0 0 0 0 0 0 0 0 0 0 0 0ban cong sang co sa giao d\lc mAmnon dan laP

10 Thu tI,lccong nhan truang mfun non d<1tchu~
0 0 0 0 0 0 0 0 0 0 0 0 0 0Qu6cgia



Thu tuc cong nhan truong Ti~u hOCdat chuan
0 0 0 0 0 0 0 0 0 0 0 0 0 0II

Qu6c gia
Thu tuc cong nh~ tnrong ti~u hOCdat rmrc

0 0 0 0 0 0 0 0 0 0 0 0 0 012
chdt hrong t6i thi~u
Thu tuc d€ nghi phi:duyet viec day va hoc bang

0 0 0 0 0 0 0 0 0 0 0 0 0 013 ti~ng mroc ngoai
Thu tI,ICgiai th~ hoat dong tnrong ti~u hoc 0 0 0 0 0 0 0 0 0 0 0 0 0 014
ThUtuc giai th~ tnrong m§u giao, tnrong mam

0 0 0 0 0 0 0 0 0 0 0 0 0 0IS
non, nha tre
Thu tuc giai th€ tnrong trung hoc co sa 0 0 0 0 0 0 0 0 0 0 0 0 0 016
Thu tuc sap nhap, chia tach tnrong ti~u hoc 0 0 0 0 0 0 0 0 0 0 0 0 0 017
Thu tuc sap nhap, chia tach tnrong trung hoc

0 0 0 0 0 0 0 0 0 0 0 0 0 018 co sa
Thu tuc sap nhap, chia, tach tnrong m§u giao,

0 0 0 0 0 0 0 0 0 0 0 0 0 019
tnrong m~m non, nha tre
Thu tuc thanh lap trung tam hoc tap cong d6ng

0 0 0 0 0 0 0 0 0 0 0 0 0 020
tai xii, phuong, thi trfin
1ThlLtu0bi1ohJ(ip_tru<'mgm§u giao tnrona
mam non, nha tre cong lap hoac cho phep thanh

0 0 0 0 0 0 0 0 0 0 0 0 0 021
lap tnrong m§u giao, tru<'mgm~m non, nha tre
dan liip, tu thuc

Thli t\.Icthanh lap tru<'mgti~u hOCdIng lap
0 0 0 0 0 0 0 0 0 0 0 0 0 022

hoi).ccho phep thanh lap truimg ti~u hoc tu thuc

Thli t\.Icthanh lap, cho phep thanh lap tru<'mg
0 0 0 0 0 0 0 0 0 0 0 0 0 023

trung hoc ca sa
Thli tuc Xac nh<j.ndang IcY hoat dong giao duc
Icy nang s6ng va ho~t dong giao duc ngoai gio
chinh kMa (d6i vai nha tre, nhom tre; tru<'mg,
lap m§u giao, tru<'mgmdm non, ti~u hoc, trung

0 0 0 0 0 0 0 0 0 0 0 0 0 024
hOCco sa, tru<'mgph6 thong co nhi€u cdp hOC
co cdp hoc cao nhdt la trung hoc ca sa, ph6
thong trung hoc ban trU va trung tam hoc tap
cong d6ng)

0 0 0 0 0 0 0 0 0 0 0 0 0 0XVI Hotich
Thli tuc Dang IcY chdm dUtgiam hOco y~u t6

0 0 0 0 0 0 0 0 0 0 0 0 0 0I
nuac ngoai

Thli t\.IcDrmg IcY k~t hon co y~u t6 nuac ngoai 0 0 0 0 0 0 0 0 0 0 0 0 0 02

Thli t\ICDang IcY khai sinh co y~u t6 nuac ngoai 0 0 0 0 0 0 0 0 0 0 0 0 0 03

Thli t\.IcDang IcY khai sinh co y~u t6 nuac
0 0 0 0 0 0 0 0 0 0 0 0 0 04

ngoai cho nguoi dii co h6 sa, gidy to ca nhan

Thli t\ICDang IcY khai tli co y~u t6 nuac ngoai 0 0 0 0 0 0 0 0 0 0 0 0 0 05

Thli t\ICDang IcY I~ik~t hon co y~u t6 nuac
0 0 0 0 0 0 0 0 0 0 0 0 0 06 ngoai

Thli t\.IcDang IcY I~ikhai sinh co y~u t6 nuac
0 0 0 0 0 0 0 0 0 0 0 0 0 07 ngoai

Thli wc Dang IcY I~ikhai tu co y~u t6 nuac
0 0 0 0 0 0 0 0 0 0 0 0 0 08 ngoai

ThUt\ICDang IcY nh~ cha, mf;, con co y~u t6
0 0 0 0 0 0 0 0 0 0 0 0 0 09

nuac ngoai
Thli t\.IcDang IcY thay d6i, cai chinh, b6 sung

0 0 0 0 0 0 0 0 0 0 0 0 0 010
h9 tich, xac dinh I~idan toc



Thu tuc Ghi vao s6 ho tich vi~c kSt hon dii
II duoc giai quyet tai C(1quan co thfun quyen cua 0 0 0 0 0 0 0 0 0 0 0 0 0 0

nuoc ngoai
Thu tuc Ghi vao s6 hQ tich vi~c Iy hen,huy

12 viec kSt hon cua cong dan Viet Narn dii duoc
0 0 0 0 0 0 0 0 0 0 0 0 0 0giai quyet tai C(1quan co thfun quyen cua mroc

ngoai
XVII KhiSu nai t6 cao 0 0 0 0 0 0 0 0 0 0 0 0 0 0
I Thu tuc giai quySt khiSu nai Idnddu 0 0 0 0 0 0 0 0 0 0 0 0 0 0
2 Thu tuc giai quvet khiSu nai Idn hai 0 0 0 0 0 0 0 0 0 0 0 0 0 0
3 Thu tuc giai quyilt t6 cao 0 0 0 0 0 0 0 0 0 0 0 0 0 0
4 Thu tuc tiSp conz dan va xu Iy don 0 0 0 0 0 0 0 0 0 0 0 0 0 0

XVIII Lao dong tien IU(1ng 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu tuc dang 10', dang 10' lai noi quy lao dong
0 0 0 0 0 0 0 0 0 0 0 0 0 0cua doanh nghiep

XIX Luu thong hang hoa trona nuoc 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Thu tuc cdp lai Gifryphep ban le san pham

I nrou (rnrong hop bi mat, bi tieu huy toan b6 0 0 0 0 0 0 0 0 0 0 0 0 0 0
hoa:cmot phdn, bi rach, mit hoa:cbi chay)

Thu t\lCcdp lai Gifryphep ban Ie san phfun
2 thu6c la (truang hO'Pbi mfrt,bi tieu huy toan bo 0 0 0 0 0 0 0 0 0 0 0 0 0 0

hoa:cmot phdn, bi rach, nat ho(ic bi chay)

3 Thu t\lCdp sua d6i, b6 sung Gifryphep ban Ie
0 0 0 0 0 0 0 0 0 0 0 0 0 0san phfun thu6c la

4 Thu t\lCcdp sua d6i, b6 sung Gifryphep kinh
0 0 0 0 0 0 0 0 0 0 0 0 0 0doanh ban Ie san phdm ruO'U

5 Thu t\lCdp, dp lai (tru<mghO'PhSt hi~u h!c)
0 0 0 0 0 0 0 0 0 0 0 0 0 0Gifryphep ban Ie san phfun ruO'U

6 Thu t\lCcdp, cdp lai (truang hqp hSt hi~u h!c)
0 0 0 0 0 0 0 0 0 0 0 0 0 0Gi:1yphep ban Ie san phfun thu6c la

XX Nhaa 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu t\lCthue nha a cong V\lthuoc thfun quyen
0 0 0 0 0 0 0 0 0 0 0 0 0 0quan Iy cua Uy ban nhan dan quan, huy~n

XXI Phat tri~n Nong thon 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu t\lCh6 trO'CC1 so viit chfrtban dfrucho hqp
0 0 0 0 0 0 0 0 0 0 0 0 0 0mc xii thanh liipm&i

XXII Ph6 bien giao d\lc phap luiit 0 0 0 0 0 0 0 0 0 0 0 0 0 0
I Thu t\lCCong nhiin Bao cao vien phap luiit 0 0 0 0 0 0 0 0 0 0 0 0 0 0
2 Thu t\lCMi~n nhiSm Bao cao vien phap luiit 0 0 0 0 0 0 0 0 0 0 0 0 0 0

XXIII Quvhoach 0 0 0 0 0 0 0 0 0 0 0 0 0 0
I Thu t\lCcdp ChUng chi quy hoach 0 0 0 0 0 0 0 0 0 0 0 0 0 0
2 Thu t\lCcdp Gifryphep quy hoach 0 0 0 0 0 0 0 0 0 0 0 0 0 0

XXIV Thanh laDva hOatdong cua HOkinh doanh 0 0 0 0 0 0 0 0 0 0 0 0 0 0

I Thu tl,lccdp lai GifrychUng nhan dang 10' hO
0 0 0 0 0 0 0 0 0 0 0 0 0 0kinh doanh

2 Thu t\lCchfun dlrt hOatdong hOkinh doanh 0 0 0 0 0 0 0 0 0 0 0 0 0 0
3 Thu t\lCdang IcY thanh liip hQ kinh doanh 0 0 0 0 0 0 0 0 0 0 0 0 0 0

4 Thu t\lCdang 10' thay d6i noi dung dang 10' h(l
0 0 0 0 0 0 0 0 0 0 0 0 0 0kinh doanh

5 Thu t\lCtam ngUng hoat dong h(l kinh doanh 0 0 0 0 0 0 0 0 0 0 0 0 0 0
XXV Thanh liip va hOatdong cua HO'Ptac xii 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Thu t\lCcdp lai gifrychUng nhiin dang 10' chi
I nhanh, van phong dai di~n hO'Ptac xii (khi bi hu 0 0 0 0 0 0 0 0 0 0 0 0 0 0

hong)



Thu tuc cdp lai gidy chung nhan dang kY chi
2 nhanh, van phong dai dien hop tac xii (khi bi 0 0 0 0 0 0 0 0 0 0 0 0 0 0

mat)

3 Thu tuc cdp lai gidy clurng nhdn dang kY hop 0 0 0 0 0 0 0 0 0 0 0 0 0 0
tac xa (khi bi hu hong)

4 ThU tuc cAplai gifty chung nhan dang kY hop 0 0 0 0 0 0 0 0 0 0 0 0 0 0
tac xii (khi bi mat)
Thu tuc cfrp lai giay clurng nh~ dang ky hop

5 tac xii (khi d6i tu gifry chung nhan dang kY 0 0 0 0 0 0 0 0 0 0 0 0 0 0
kinh doanh sang gifry chung nhan dang kY hop
tac xa)
Thu tuc chfrm dirt hoat dong cua chi nhanh, van

6 phong dai dien, dia diem kinh doanh cua hop 0 0 0 0 0 0 0 0 0 0 0 0 0 0
me xii

7 Thu tuc dang kY hop tac xii 0 0 0 0 0 0 0 0 0 0 0 0 0 0
8 Thu tuc dang kVkhi h9'P tac xii ehia 0 0 0 0 0 0 0 0 0 0 0 0 0 0
9 Thu tuc dang kVkhi h9'P tac xii hop nhfrt 0 0 0 0 0 0 0 0 0 0 0 0 0 0
10 Thu tuc dang ky khi h9'P tae xii sap nh~p 0 0 0 0 0 0 0 0 0 0 0 0 0 0
II Thu t\le dang kY khi h9'P tac xii tach 0 0 0 0 -0 u-- 0--r--o 1-0 u 0 0 o~

ThU t\lCdang kY thanh I~p ehi nhanh, van
12 ph6ng dl;lidi~n, dia di~m kinh doanh cua hgp 0 0 0 0 0 0 0 0 0 0 0 0 0 0

tac xii
Thu tIlc dang kY thay d6i noi dung dang kY chi

13 nhanh, van phong dl;lidi~n, dia di8m kinh 0 0 0 0 0 0 0 0 0 0 0 0 0 0
doanh cua hgp tac xii

Thu t\lCdang kY thay d6i ten, dia chi tIV so

14 chinh, nganh, ngh~ san xufrt, kinh doanh, v6n 0 0 0 0 0 0 0 0 0 0 0 0 0 0
di~u I~, nguai dl;lidi~n theo phap lu~t eua hqp
mc xii
Thu t\lC tl;lmngling hOl;ltdong cua hqp tac xii,

15 chi nhanh, van phong dai di~n, dia diem kinh 0 0 0 0 0 0 0 0 0 0 0 0 0 0
doanh cua hqp tac xii

16 Thu t\lCthay d6i co quan dang kY hqp me xii 0 0 0 0 0 0 0 0 0 0 0 0 0 0

17 Thu t\le thong bao thay d6i noi dung dang kY 0 0 0 0 0 0 0 0 0 0 0 0 0 0
hqp lac xii

18 Thu tile thong bao v~ vi~e gop v6n, mua e6 0 0 0 0 0 0 0 0 0 0 0 0 0 0
phdn, thanh I~p doanh nghiep cua hqp tae xii

Thu t\le thu h6i Gifry ehung nh~ dang kY hqp
19 me xii (D6i voi truOng hqp hqp me xii giai th~ 0 0 0 0 0 0 0 0 0 0 0 0 0 0

lu nguy~n)
XXVI Thuvi~n 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Thu t\le dang kY hOl;ltdong thu vi~n tu nhiin co
I v6n sach ban ddu tir 1.000ban d~n duoi 2.000 0 0 0 0 0 0 0 0 0 0 0 0 0 0

ban
XXVII T6 chuc phi Chinh phu 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Thu tIlc cdp gidy phep thanh I~p quy va cong
I nh~ di~u I~ quy hOat dong trong phl;lmvi 0 0 0 0 0 0 0 0 0 0 0 0 0 0

qu~uy~n, xiilphuOngithi trin
Thu t\lC cfrp Il;ligifryphep thanh I~p va cong

2 nh~ Di~u I~Quy hOl;ltdong trong phl;lmvi 0 0 0 0 0 0 0 0 0 0 0 0 0 0
qu~uy~n, xiilphuOngithi trin
Thu tIlc cong nh~ Ban v~ dong thanh I~p hOi

, ,

3 co phl;lmvi hOl;ltdong trong qu~ - huy~n; 0 0 0 0 0 0 0 0 0 0 0 0 0 0
phuOng - xii, thi trin



Thu tI,IC cong nhan quy dti di~u kien hoat dong

4 va cong nhan thanh vien Hoi d6ng quan Iy quy
0 0 0 0 0 0 0 0 0 0 0 0 0 0hoat dong trong pham vi quan/huyen,

xa/phuong/th; trlin

Thu tuc cong nhan thanh vien Hoi d6ng quan Iy

5 quy hoat dong trong pham vi quan/huyen,
0 0 0 0 0 0 0 0 0 0 0 0 0 0xa/phuong/thi tran tnrong hO'(Jco b6 sung, thay

d6i thanh vien

Thu tuc dang ky t6 chirc Dai hoi nhiem 10', dai
6 hoi bilt thirong co pham vi hoat dong trong

0 0 0 0 0 0 0 0 0 0 0 0 0 0quan - huyen, phuimg - xii, thi trlin (dung cho
dan vi t6 chuc Dai hoi nr nhiem 10' thir 2 tro di)

7 Thu tuc d6i ten quy hoat dong trong pharn vi
0 0 0 0 0 0 0 0 0 0 0 0 0 0[quan/huyen, xa/phuong/thi trdn

Thu tuc hO'(Jnhdt, sat nhap, chia, tach quy hoat
0 0 0 0 0 0 0 08 dong trong pharn vi quan/huyen, xa/phuong/thi 0 0 0 0 0 0

trlin

9 Thu tuc phe duyet di~u I~ hoi co pham vi hoat
0 0 0 0 0 0 0 0 0 0 0 0 0 0dong trong quan - huyen, phuimg - xii, thi trlin "

Thu t\lCthay d6i gidy phep thitnh I~p vit cong

10 nh~n Di~u Ie (sua d6i, b6 sung) Quy co ph:;tm
0 0 0 0 0 0 0 0 0 0 0 0 0 0vi ho:;ttdong trong qu~nIhuYen, phuimg/xilfthi

trlin

II Thu t\lCtl! giiti th~ quy hoat dong trong ph:;tm
0 0 0 0 0 0 0 0 0 0 0 0 0 0vi qu~nIhuYen, xilfphuimg/thi trlin,

XXVllI Ton giao 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Thu tuc cdp dang k:Y cho dong tu, tu vien hoi;ic

1 cac t6 chuc tu hitnh t~p th~ khac co pham vi
0 0 0 0 0 0 0 0 0 0 0 0 0 0ho:;ttdong trong mot huyen, qu~, thi xii, thitnh

ph6 thuoc tinh

Thti t\lCciip dang k:Y cho hoi doitn ton giao co
0 0 0 0 0 02 ph;;unvi ho:;ttdong trong mot hUYen,qu~, thi 0 0 0 0 0 0 0 0

xii, thitnh ph6 thuoc tinh
Thti t\lCchdp th~ ho:;ttdong ton giao ngoiti

3 chuang trinh dang k:Y hitng nam co Sl! tham gia
0 0 0 0 0 0 0 0 0 0 0 0 0 0ctia tin d6 trong hUYen,quiin, thi xii, thitnh ph6

thuoc tinh

4 Thti t\lCchdp thu~n t6 chuc hOi nghi thuang
0 0 0 0 0 0 0 0 0 0 0 0 0 0nien, d:;tihoi ctia t6 chuc ton giao co sa

5 Thti t\lCchdp thu~ viec giitng d:;to,truy~n d:;to
0 0 0 0 0 0 0 0 0 0 0 0 0 0cua chuc sk nhit tu hitnh ngoiti co sa ton giao

Thti t\lCchdp thu~ viec t6 chuc cuoc I~di~n ra

6 ngoiti co sa ton giao co Sl! tham gia ctia tin d6
0 0 0 0 0 0 0 0 0 0 0 0 0 0trong ph;;unvi mot huyen, qu~, thi xii, thitnh

ph6 thuoc tinh

Thti t\lCchdp thu~ viec t6 chuc quyen gop cua

7 co sa tin ngucrng, t6 chuc ton giao vuQ1ra
0 0 0 0 0 0 0 0 0 0 0 0 0 0ngoiti ph:;tmvi mot xii nhung trong ph;;unvi mot

hUYen

8 Thti t\lCdang k:Y thuyen chuy~n noi ho:;ttdong
0 0 0 0 0 0 0 0 0 0 0 0 0 0ton giao ctia chuc sk nhit tu hitnh

8



9 Thu tuc ti~p nhan thong bao thuyen chuyen noi
0 0 0 0 0 0 0 0 0 0 0 0 0 0hoat dong ton giao cua chirc sac, nha tu hanh

XXIX Van hoa co sa 0 0 0 0 0 0 0 0 0 0 0 0 0 0
1 Thu tuc cong nhdn "Ap van hoa" 0 0 0 0 0 0 0 0 0 0 0 0 0 0

2 Thu tuc cong nhan "T& dan ph&van hoa" va
0 0 0 0 0 0 0 0 0 0 0 0 0 0urong duong

Thu tuc cong nhan lai "Co quan dat chuan van
0 0 0 0 0 0 0 03 hoa", "Dan vi dat chuan van hoa", "Doanh 0 0 0 0 0 0

nghiep dat chu~n van hoa"

4 Thu tuc cong nhan lai "Phuong, Thi trfu, dat
0 0 0 0 0 0 0 0 0 0 0 0 0 0chuan van minh do thi"

5 Thu tuc cong nhan lai "Xa dat chuan van hoa
0 0 0 0 0 0 0 0 0 0 0 0 0 0nong thon moi"

Thu tuc cong nhan lfu, ddu "Co quan dat chuan
0 0 0 0 0 0 0 0 06 van hoa", "Dan vi dat chuan van hoa", "Doanh 0 0 0 0 0

nghiep dat chuan van hoa"

7 Thli tuc cong nhan lfu, d~u "Phuong, Thi trfu,
0 0 0 0 0 0 0 0 0 0 0 0 0 0<ttThufun.an-mintrdfrthi

8 Thu tuc cong nhan lfu, d~u "Xii dat chufu, van
0 0 0 0 0 0 0 0 0 0 0 0 0 0h6a nong thon mai"

TTHC tbu{k pb"m vi tbim quy€n giai quyi\t
0 0 0 0 0 0 0 0 0 0 0 0 0 0cua PbiJng cbuyen mon/dO'lJ vi trlfc tbuQc

" - - , - -.* '.

Nglfiri I,p biiu
(Ky, ghi ra hp, ten)

NglfOi ky
(Ky, ghi ra hp, ten)
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BAo cAo KET QuA THl/C HI:¢N THU XIN LOI DOl v61 THU TlJC HANH cHiNH GIA.IQUYET TRE H~N
Ky bao cao Quy I nam 2019

16/12/2018 den 15/31201

T8ngcqng



- - - -----------

UY BANNHANDAN
THANH PHO HO cHi :MINH

vANPHONG VBND THANH PHO

S6:ARM NP-KSTT

CQNG HOA xA HQ,i cau NGHiA VJtT NAM
DQcl~p - T. do - H~nh phuc

Thanhph6 H6 Chi Mi 11, ngayA,f, thdng ~ nom 2019

VIv thuc hien bao cao dinh k)' kiem soat
thu tuc hanh chinh quy 1 nam 2019 va
thuc bien Thu xin 16i theo Quyet dinh
s6 5157/QD-UBND ngay 30/9/2016

I KHAN Kinh giri:
- Cac Sa, Ban, Nganh;
- Uy ban nhan dan qu~ ,huy~n;
- Van phong dang kY it dai thanh ph6.

Th\IC hien chS d<) bao cao dinh ky tinh hinh hue hien, kSt qua thuc
hien ki~m soat thu tuc hanh chinh quy 1 nam 019 theo Thong tu sf,
02/2017 lIT -V,P<?Pngay 3Oil0/2017 cua Van ~hong C~inh phu va ba,: c,,ao thirc
hien Thir xin loi trong truong hQ'Pgiai quyet thu t\}~ hanh chinh tre han thea
Quyet dinh s6 5157/QD-UBND ngay 30/9/2016 cua 9hii tich Uy ban nhan dan
thanh pho. J

Van phong Uy ban nhan dan thanh phi>huang d'" th\IC hi~n nhu sau:

1.V~ hinh thuc bao cao

Cac don vi th1,l'chi~n bao cao dinh leY tinh hinh 1,l'Chi~n, kSt qua th1,l'Chi~n
ki8m soat thu wc harm chinh quy 1 nam 2018 va bao ao th\IC hi~n Thu xin 16i
trong truOnghgp giai quy~t thil tl,lchanb chinh trS, h~ 1y 1 nam 2019 song song
thea hai hinh thuc: .

1.1 Bao cao b~ng van ban gi~y va biSu nl~u the(J)huang d~n (kern vai van
ban di~n tu d()ng ti~p tin word ho~c excel thong qua H~Ith6ng quan Iy van ban, h6
sa cong vi~c lien thong va,h<)p~hudi~n ill: thutuchanhc~inh.ubnd@tphcm.gov.vn!

, 1.2 Bao cao qua phan mem Ca sa dfr li~u thii t\lC~anh ehinh ~p trung (phan
mem Ca sa da li~u TTHC) t()i dia chi: h s:llcanbodalUllloitthc. hem. oV.vn (theo
cac huang d~n d§ t~p hu§n eho cac dan vi d6i v6i phan ~bao cao).

H~n chat gUi vS Van phong Uy ban nhan dan thanh ph6 trm1c ngay 25
thang 03 nam 2019.

2. Ky bao cao quy 1 nam 2019

Bao cao dinh ky tinh hinh thl,fc hi~n, kSt qua th. c hi~n kiSm soat thli t\lC
himh chinh nam 2018 va bao cao th\l'C hi~n Thu Xit ]lii trong trulmg hqp giai



quyet thu tuc hanh chinh trS han thong ke s6 lieu thirc tS duoc tinh tir ngay 16
thang 12 nam 2018 dSn hSt ngay 15 thing 03 nam 2019.

3. N9i dung bao cao

3.1 Bao cao dinh ky tinh hinh th1JChien, ket qua tlnrc hien kiSm soat
thu tuc hanh ehinh narn 2018, cac dan v] thirc hien thea huang dftn tai Cong
van s6 478NP-KSTT ngay 13 thang 01 nam 2018 cua Van phong Uy ban nhan
dan thanh phd, thong ke thea dung bieu mfi.u quy dinh tai Phu luc XI va D&
cirong bao cao tai Phu luc XII ban hanh kern thea Thong tu 86 02/2017 /TT­
VPCP (So' t»phap thuc hien them mdu s6 02cIVPCPIKSTT)

B6 sung tai bieu 6a va 6b 86 lieu th6ng ke s6 IUQ11gTTHC da:triSn khai
thuc hien dich vu cong tnrc tuyen mire d9 1, 2; mire d9 3; muc d9 4 (t~i ml,lc S6
m61 nh~ tf\l'CtUYSn)va bao cao d~ cuang t~iml,lctinh hinh tiSp nh?n, giai quySt
TTHC b6 sung them bao cao tinh hinh au d\lng dich V\l cong tf\l'c tuySn (theo
Cong van 155/STTTT-CNTT ngay 22/0112019 cua Sa Thong tin va TruySn
thong v~ thong bao gui bao cao tinh hinh su dvng djch Vl,lcong tf\l'CtuySn dinh
kY hang thang t~i cac sa, ban, nganh, qu?n huy~n).

- Uy ban nhan dan phuOng - xa, thi trAn, cac dan vi chuyen mODthu9C Dy
ban nhan dan qu?n - huy~n; cac dan vi chuyen mon thU9C sa - ban - ngimh co
trach nhi~m th\1'chi~n va gui v~ Van phong Uy ban nhan dan qu?n - huy~n, Van
phong cua sa - ban - nganh ch?m nh.Atla.Dgay 20 tbaDg 03 Dam 2019.

- Van phong Dy ban nhan dan qU?n - huy~n; Van phong cua sa - ban -
nga.nh t6ng hqp bao cao gui v~ Van phong Dy ban nhan dan thanh ph6 (phong
KiSm soat thu tl,lChanh chinh) ch?m nhAt la ngay 25 tbang 03 nam 2019

3.2 Bao cao thvc hi~n Thu xin 16i trong wang hqp gial quySt thu tl,lc
hanh chinh trS h~n, th\1'chi~n nhu sau: (Th6ng kS s6li~u tu ngay 16/1212018 d~n
ngay 15/03/2019)

VS hinh thuc, n9i dung, bieu m§:u bao cao thu xin 16i thvc hi~n thea
huang dfi.n~i Cong van s6 13641NP - KSTT ngay 11112/2018 eua Van phong
Uy ban nhan dan thrum ph6 vS thvc hi~n baD cao dinh ky kiSm soat thii t\1C hanh
ehinh nam 2018 va thl,l'Chi~n Thu xin 16i thea QuySt dinh s6 5157/QD-UBND
ngay 30/9/2016.1,

Nul Itlt~n:
- Nhu tren;
- VPUB: CVP;
- PhOngHC-TC (D~phbi hqp);
- Tnrng tArnTin hQC(f>Mgtin chuyen ml,lCKSTIHC);
- Luu: VT, KSTIlNgh. t

KT.CHANH VAN PHONG
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