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DANHMl)C
THU Tl)C HANH CHiNH TIEP NH~N VA TRA KET QUA QUA BUU DI:tN (GIAI DO~N 1)

(Dinh kem Cong van s6: 5;JvIUBND- TP ngay 08 thong .3ndm 2018 cua Uy ban nhdn dan qudn Binh Tan)

CQNG HOA xA HQI CHiT NGHIA VI~T NAM
D{}c l~p - T._.,do - Hanh phuc

Dich VI}

L~ phi hc3sa
Nh~n hc3

Linh Ten loai Ghi Nh~n hc3 sa vaSTT
VI!C TTHC Thanh ph~n hc3 sa s6 hrQ'ng phai ne)p

chu sa qua tra k~t
(dc3ng) Bu'U qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
] He) tjch Thu tuc Dang * Gi§y tir phai ne)p: 0] b9 50.000 X

k~ khai, sinh co + To' khai theo m~u quy dinh;
yeu to nuoc + Ban chinh Gi~y chung sinh. Truong hopngoai

khong co gi~y chung sinh thi n9P v~n ban
cua nguo] lam chung xac nhan ve viec
sinh; neu khong co nguoi lam chung thi
phai co gi~y cam doan v~ viec sinh;

Truong hop tre em sinh ra 0- nuoc ngoai
thi n9P Gi~y clurng sinh hoac gi~y to' khac
do co quan co tham quyen nuoc ngoai cap
xac nh~n v~ vi~e tre em dU'{!,esinh ra 0-
nuo-e ngoai va quan h~ m~ - con (n~u e6).

Truong hqp eha ho~e rn~ ho~e ca eha va
rn~ la nguo'i nuo-e ngoai thi phai n9P van
billl th6a thll~n eua eha, rn~ v~ vi~e eh9n

1



STT

(1)

Dnh
Vl!C

(2)

Ten loai
TTHC

(3)

Thanh ph~n ha so

(4)

Sc3 Im;mg

(5)

L~ phi ha so
phainc)p
(dang)

(6)

Djch V'_'

Ghi
chu

(7)

Nh~n ha
so qua
Buu

SO' va

tra k~t
qua qua

di~n Buu

di~n

(9)
quoc tich cho con.

Truong hop cha, me chon quoc tich nuoc
ngoai cho con thi van ban thoa thuan phai
co xac nhan cua co quan nha nuoc co
tham quyen cua nuoc ngoai rna nguoi do
1.1cong dan.

* Truong hop LIY quyen thuc hien viec
dang ky khai sinh: Van ban uy quyen thea
quy dinh phap luat.

'* Gifiy to' phai xufit trinh:

+ Giay chung nhan k~t hon cua cha, me
tre em (neu cha, me cua tre em co dang ky
k~t hen),

+ Gi&y to' tuy than (gorn: h9 chieu, clurng
minh nhan dan, the can cuoc cong dan
hoac gi§y to' khac co dan anh va thong tin
ca nhan do co quan co tharn quyen cap,
can gia tri suoduno)'. . b'

+ Gi§y to' chLrng minh nO'i CLr trLI cua eha
ho~e eua m~;

+ Tmo'ng h<;)'ptre sinh ra 6" nuO'engo.1i vS
cu trLI 6" Vi~t Nam thi xu§t trinh gi§y to'
ehLrng minh vi~e tre em nh?p canh (h9
chi~u, gi&y to' co gia tri di I~i qu6e t~ co

(8)
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STT

(1)

2

Linh
vue

HQ tjch

(2)

* Gi§y til' phai nQp:

+ To' khai thea m~u quy dinh;
+ Gi<iy bao nr hoac gi<iy to' khac thay gi<iy
bao ttr cho co quan dang ky h<)tich, Giay
to' thay th~ giay bao ttl", bao gorn:

- D6i voi nguoi ch~t tai co so y t~ thi Thu
tm6ng co s6"y t~dpGi<iy bao tu';

- D6i v6i nguo'i ch~t do thi hanh an
tu' hinh thi Chu tich H<)i a6ng thi hanh an
tu' hinh dp gi<iy xac nh?n vi~c thi hanh an
tll" hinh thay Gi<iy bao tu';

- D6i v6i nguai bi Toa an tuyen b6 13da
ch~t thi San an, quy~t ainh co hi~u I~rcClla
Toa an thay Gi<iy bao tu';

- D6i v6i nguo'i ch~t tren phuO"ngti~n giao

Ten loai
TTHC Thanh ph~n ha so'

(3) (4)
d<iu xac nhan nhap canh cua co quan xuat
nhap canh) va gi<iy to' chung minh viec tre
em cu tru tai Vi~t Nam (van ban xac nhan
cua co quan cong an co tham quyen);

+ Truong hop gu'i ha so' qua h~ thBng
buu chinh thi phai gifi kern theo ban
sao co chtrng thuc cac gi§y tel' phai xu§t
trinh neu tren,

Thu tuc Dang
k~ kha_i tu' co
yeu to nurrc
ngoai

SBIU'Q'ng

(5)

OJ b<)

L~ phi ha so'
phainQP
(dang)

(6)

50.000

Dich Vt.!

Ghi
chu

(7)

di~n BITU

di~n

Nhan ha
so' qua
Buu

(8)

x

so va
tra k~t
qua qua

(9)

3



STT
Linh Ten loai

TTHC
Thanh phan h& so S61U'(},ng

L~ phi h& so'

phain{>p
(d&ng)

Ghi
chu

Dich VI)

vue

Nh~n h&
Nh~n h& so va
so qua tra k~t
Bu'U qua qua
di~n BITU

di~n

(1) (2) (3) (4)
thong, ch€t do tai nan, b] giet, chet d{>t
ngot hoac chet co nghi van thi van ban
xac nhan cua co' quan cong an hoac k€t
qua giarn dinh cua CO' quan giarn dinh
phap y thay Gi~y bao ur;
+Truong hop uy quyen thuc hien viec
clang ky khai tu: Van ban uy quyen thea
quy dinh phap luat.

;, Gi~y tir phai xu~t trinh:

+ Gi~y to tuy than (gorn: h{>chieu, chung
minh nhan dan, the can cuoc cong dan
hoac gi~y to' khac co dan anh va thong tin
ca nhan do co quan co tharn quyen cap,
con gia tr] suod~.II1g)d~ chung minh v~
nhan than cua nguoi co yeu du dang ky
khai tu';

+ Gi~y to' cherng minh nO'i cu tru cuoi
cun~ cua nguo'i ch€t d~ xac dinh th~m
quyen.

TrU'('mo ho'p ofri h& so' qua dU'O'no bITUe . e e
chinh thi phai gfri kern theo ban sao co
chu'ng thl)'c cac gi~y tir phai xu~t trinh
neu tren.

"_) HQ tich Thu tl)C Dang ;, Gi~y t(r phai nQp:

(5)

01 b{>

(6) (7) (8) (9)

x50.000
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STT

(1)

Linh
VI!C

(2)

Ten loai
TTHC

(3)
ky g!am, hl) cLI
co yeu to nuoc
ngoai

Thanh phan h6 so

(4)

S6lm.mg

(5)

L~ phi h6 so'
phainQp
(d6ng)

(6)

Ghi
chu

(9)
+ T0' khai Gangky viec giarn hl) thea m~u;

+ Van ban cLI nguoi giam hl) thea quy
dinh cua 8l) luat Dan sir;

+ Truong hop uy quyen thuc hien viec
Gang ky giam hl): Van ban uy quyen theo
quy dinh phap luat.

Truong hop nguoi duoc uy quyen la ong,
ba, cha, me, con, vo, chong, anh, chi, em
ruot cua nguoi uy quyen thi van ban uy
quyen khong phai cong chirng, chung
thuc, nhung phai co gi~y to' chung minh
m6i quan h~ voi nguoi uy quyen.

* Gi~y to' phai xu~t trinh:

+ Gi§y to' tuy than (gorn: hl) chi~u, cht:rng
minh nhan dan, the can cuo-c cong dan
ho~c gi§y t0' khac co dan anh va thong tin
ca nhan do cO"quan co thc1mquy~n dp,
con gia tri suodt,lI1g);

+ Gi§y t0' cht:rng minh nm CLf tru cua
ngu'0'iGuqc giam hl) ho~c nguo'i giam hl);

Trm'mg hQ'p gu'i h6 so' qua dU'crng bU'u
chinh thi phai gu'i kern theo ban sao co
chlrng th ....·c cac gi~y tir phai xu~t trinh
neu tren.

Djch V ....

Nh~n h6
Nhan h6 so' va
so qua tra k~t
BU'u qua qua
di~n BU'u

di~n

(7) (8)
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STT
Linh

duong nhien thea quy dinh cua 8Q lu?t
Dan SI/.

- Truong hop co nhieu nguoi cung au dieu
kien lam giam hQ duong nhien thi nQP
them van ban thea thuan v~ viec cir mot
nguoi lam giam hQ duong nhien.

+ Truo-ng hop uy quyen thuc hien viec
dang ky giam ho: Van ban uy quyen thea
quy dinh phap luat.

Truonz ho-p nauoi diroc uy quyen la onab. b. b'

ba, cha, me, con, VQ", chong, anh, chi, em
rUQt cua nguo'i uy quy~n thl van ban uy
quyen khong phai cong chLrng, chLrng
thl/C, nhung phai co gi§y to' chLrng minh
m6i quan h~ vo-i nguo'i uy quy~n.

* Gi:~y to' phai xu~t trinh:

L~ phi h6 so'
phainQP
(d6ng)

(7)

x

Ten loai
TTHC Thanh phan h6 so salU'Q'ng

(9)
(1)

4

VI!C

(2) (3) (4) (5) (6)

Djch VI)

Nh~n h6
Ghi Nhan h6 so va
chu so' qua tra k~t

BU'u qua qua
di~n Buu

di~n

(8)

HQ tjch Thu tuc Dang * Gi~y to' phai nQp:

ky giam hQ + To' khai dang ky viec giam hQ thea m~u;
a~'o-ng ~lhien co
yeu to nuoc + Giay to- chung rninh dieu ki~n giarn hQ

01 bQ

ngoai

50.000
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STT
Linh
VI!C

Ten loai
TTHC Thanh ph~n h6 so' S61U'Q'ng

L~ phi h6 so'
phainQP
(d6ng)

Ghi
chu

x

(1) (2) (3) (4) (5) (6)

Dich VI}.

Nh~n h6
Nh~n h6
so va

so' qua tra k~t
BU'u qua qua
di~n Buu

di~n

(7) (8) (9)
- Gi~y to' tuy than (gorn: hQ chieu, clurng
minh nhan dan, the din cuoc cong dan
hoac gi~y to' khac co dan anh va thong tin
ca nhan do co' quan co th~m quyen cap,
con gia tri SLI' dung);

- Gi~y to' chung minh noi CU'tru cua nguoi
duoc giarn h('>hoac nguo! giam h('>.

Truonz hop afri h6 so qua dm'ma buuh • h h

chinh thi phai gfri kern theo ban sao co
chimg thuc cac gi~y to' phai xu~t trinh
neu tren.

5 HQ tich Thu tuc Dang
ky cham dirt
g!am h('>co y~u
to nU'acngoai

* Gi~y to' phai nQp:

+ TO-khai dang ky cham dut giam h('>thea
m~u quy dinh;

+ Gi~y to' lam can ell' ch~m dU1 giam h('>
thea quy dinh cua 8('>lu~t dan SI)·.

+ Truo-ng hQ'p uy quyen thl)'c hi~n vi~c
dang ky ch~m dU1 giam h('>:Van ban uy
quy~n theo quy dinh phap lu~t.

Truo'na hO'pnauo'i duO'c uy quy~n la onab. b. ~

ba, cha, m~, con, VQ', ch6ng, anh, chi, em
ru('>tcua ngu'o'i uy quy~n thl van ban uy

01 bo 50.000
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STT
Linh
vue

(3)

Thanh phan h6 so' sa hrQ'ng
L~ phi h6 so'
phain{)p
(d6ng)

Ghi
chu

x

Ten loai
TTHC

Dieh vI)

Nhan h6
Nh~n h6 so va
so qua tra k~t
BU'u qua qua
di~n Buu

di~n
(1)

6 H{) tieh

(2)

Thu tl,lC Dang
ky I~,i kh~i sinh
co yeu to nuo-c
ngoai

;.,Gi§y to' phai n{)p:

+ TO-khai dang ky l~i khai sinh thea m§u
(co cam doan cua nguo'i yeu du v~ vi~c
da dang ky khai sinh, nhung khong con
ban chinh Gi~y khai sinh) ;

+ Ban sao toan b9 h6 sO', gi~y to' cua
nguo'i yeu du ho~c h6 sO',gi~y to-, tai li~u
khac trong do co cac thong tin lien quan
d~n n9i dung khai sinh_c~L=1a:~n:gg=u=0-~i~d~O~.~C~l,I~~~~~~~~~~~~~~~~~~~~~~~~~

(4) (5)
quyen khong phai cong chung, clurng
thuc, nhung phai co gi~y to' chtrng minh
rnoi quan h~ voi nguoi uy quyen.
;.,Gi§y to' phai xu§t trinh:

+ Gi~y to- tuy than (gorn: h9 chieu, chung
minh nhan dan, the can cuoc cong dan
hoac gi~y to' khac co dan anh va thong tin
ca nhan do co quan co th~m quyen cap,
con gia trj sir dung);

+ Gi~y to- chung minh not cu tru cua
nguoi dU'(,YC giarn h9 hoac ngurri giarn ho.

Truong hop gfri h6 so qua dU'(mg buu
ehinh thi phai gfri kern theo ban sao co
chung thuc cac gi§y to' phai xu§t trinh
neu tren.

01 b9

(6)

50,000

(7) (8) (9)

8



STT
Linh
v ...·c

Ten loai
TTHC Thanh ph~n h6 so salU'Q'ng

L~ phi h6 so'
phainQP
(d6ng)

Djch v ...

(9)

Nhan h6
so qua
BU'u

SO' va
tra k~t
qua qua

di~n BU'u

di~n

(7) (8)

9

(1) (2) (3) (4) (5)
th6:

- Ban sao Gi~y khai sinh do co quan co
tharn quyen cua Viet Nam dp (ban sao
duoc cong chung, chung thuc h9P I~, ban
sao duoc dp nr S6 dang ky khai sinh).
- Ban chinh hoac ban sao gi~y to co gia tri
thay th~ Gi~y khai sinh duoc dp tnroc
nam 1945 (J mien Bitc va tnroc narn 1975
0' mi~n Nam.

* Truong hop nguoi yeu du dang ky Iai
khai sinh khong co gi~y to quy dinh nhu
neu tren thi gi~y to' do CO" quan co th~m
quyen cua Viet Nam dp h9P I~ sau day 13
CO" so d~ xac dinh n9i dung dang ky Iai khai
sinh. Cu th6:

- Giay chung minh nhan dan, The can
cuoc cong dan hoac H9 chieu;
- S6 h9 khau, S6 tarn tru, giay to' chirng
minh v~ noi cu tru;
- Bang t6t nghi~p, Gi~y chu'ng nh~n,
Chu'ng chi, H9C b<;l,HE>sO"h9c t~p do cO"
quan dao t<;lO,quan Iy giao dl)c co th~m
quy~n dp ho~c xac nh~n;
- Gi~y to' khac co thong tin v~ h9, cha- d~m,

(6)

Chi
chu



Djch VI)

L~ phi h& so'
Nh~n h&

Linh Ten loai Ghi Nh~n h& so'va
STT vue TTHC Thanh phan h& so' salU'Q'ng phainQP

chu so qua tra k~t
(d&ng) Biru qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
ten, ngay, thang, nam sinh cua ca nhan;

- Gi~y tCYchung minh quan h¢ cha can, me
can.

Nguoi yeu cau dang ky lai khai sinh co
trach nhiern nop a~y au ban sao cac gi~y
to' neu tren (neu co) va phai cam doan aa
nop au cac gi~y to' rninh co. Truong hop
nguoi yeu du dang ky lai khai sinh cam
doan khong dung su that, c6 Y chi nop ban
sao giay to' co IQ'ia~ dang ky lai khai sinh
thi viec dang ky lai khai sinh khong co gia
tri phap IY.

+ Truong hop uy quyen thuc hien vi~c
dang ky lai khai sinh: Van ban uy quyen
thea quy dinh phap Iuat.

Truong hop nguoi aU"Q"cuy quy~n la ong,
ba, cha, mt;, can, VQ', ch6ng, anh, chi, em
ru<)t,cua nguo'i uy quy~n thi van ban uy
quyen khong phai cong chu'ng, chu'ng
thl,fC, nhung phai co gi~y to' chtrng minh
m6i quan h¢ v6i nguo'i uy quy~n.

* Gifiy t()' phai xufit trinh:

+ Gi<'iy to' tLIYthan (g6m: h<)chi~u, chu'ng
minh nhan dan, the can cU'6c cong dan

10



(1)

Linh

+ Ban sao Gi~y clurng tu truce day duoc
cap hop I~, N~u khong co ban sao Gi~y
chung tu hop I~ thi n9P ban sao h6 sc,
giay to' lien quan co n9i dung chung minh
sir kien chet,

+ Truong hqp uy quy~n th1lc hi~n vi~c
dang ky I?i khai tu': Van ban uy quy~n
theo quy dinh phap lu<jit.

Tmo'na hup nau'o'i duuc uy quy~n la onab . b. b'

ba, cha, m~, con, vq, ch6ng, anh, chi, em
rU9t cua nguo'i uy quy~n thl van ban uy
quy~n khong phai cong ch(rng, ch(rng
th~Jc, nhLfng phai co gi~y to- ch(rng minh

L~ phi h6 so
phainQP
(d6ng)

Djch vu

(9)

Nh~n h6
so' qua
BU'u

(7)

di~n BU'u
di~n

(8)

x

Nh~n h6
so va
tra k~t
qua qua

STT

7

Ten loai
TTHC Thanh phan h6 so' sa 1U'(!ng

(2) (3) (4) (5)
hoac giay to- khac co dan anh va thong tin
ca nhan do co' quan co tham quyen cap,
con gia tr] SU' dung);
+ Gi~y to' chung minh noi CU' tru;

Trufrng hop gifi hi>so' qua dtrong biru
chinh thi phai gifi kern theo ban sao co
chtmg thuc cac gi~y t(t phai xu~t trinh
nell tren.

HQ tjch Thu tuc Dang * Gi~y to' phai nQp:

k~ lai k~ai tu co + To' khai dang ky lai khai nr theo m~u
yeu to nuoc quy dinh

01 b9

ngoai

(6)

50,000

Ghi
chu

11



Linh

+ Ban sao Gi~y chLrng nh$n k~t hon duQ'c
dp tmo-c day. N~u khong co ban sao Gi~y
chLrng nh$n k~t hon thi n9P ban sao h6 so',
gi~y to' ca nhan co cac thong tin lien quan
d~11119idung dang ky k~t hon.

* Gi§y t()' phai xu§t trinh:

+ Gi~y to' tuy than (g6m: h9 chi~u, chLrng
minh nhan dan, the can wo-c cong dan

SBlu'Q'ng
L~ phi hi>so
phainc?p
(di>ng)

Ghi
chu

Dich vu

Nhan hi>
Nhan hi> so va
so' qua tra k~t
Buu qua qua
di~n BU'u

di~n

STT

(1)

8

Ten loai
TTHC Thanh phan hi>so

(5)

01 b<)

(6) (7) (8) (9)

x

vue

(2) (3) (4)

50.000

m6i quan h~ voi nguoi uy quyen.

* Gi§y tit phai xu§t trinh:

+ Giay ta tuy than (gorn: h9 chieu, chung
minh nhan dan, the can cuoc cong dan
hoac gi~y to khac co dan anh va thong tin
ca nhan do co quan co th~m quyen cap,
con gia tri srr dung);

+ Gi~y tc chung minh noi cu tru;

Truxrng hop gu'i hi> so' qua duong buu
chinh thi phai gu'i kern theo ban sao co
chtrng thuc cac gi§y to' phai xu§t trinh
neu tren.

HQ rich Thu tuc Dang * Gi§y to' phai nQp:

ky I~i k~t hon + To khai dang ky lai k~t hon theo m~u
co yeu to nuoc quy dinh;
ngoai

12



STT

(1)

9

Linh

H{} tjch

virc

(2)

Ten loai
TTHC

Thanh ph~n hl. so'

(3) (4)

Djch VI}

L~ phi hl. so'
Nh~n hl.

Ghi Nh~n hl. sova
S6Iu'0'no phain{}p• h chu so qua tra k~t

(dl.ng) Buu qua qua
di~n Buu

di~n

(5) (6) (7) (8) (9)

x

hoac giay to khac co dan anh va thong tin
cit nhan do co quan co tham quyen cap,
con gia tri su dung);
+ Gi~y to chung minh noi cu tru.

01 bQ 50.000* Gi§y to' phai n{}p:

+ T0' khai dang ky thea m~u quy dinh.

+ Cac gi~y to lien quan d~ lam can cu cho
viec thay dbi, cai chinh, bb sung hQ rich,
xac dinh lai dan toe: Gi~y khai sinh, Gi~y
chung nhan k~t hon, ...
+ Truong hop tty quyen thuc hien viec
dang ky thay obi, cai chinh, bb sung hQ
tich, xac dinh lai dan toe: Van ban uy
quyen theo quy dinh phap lu?t.
Truo'ng hQ'p ngu0'i duQ'c uy quy~n la ong,
ba, cha, m~, con, VQ',ch6ng, anh, chi, em
rUQt cua ngu0'i uy quy~n thl van ban uy
quy~n khong phai cong ch(rng, chu'ng
tlll)'c, nhung phai co gi~y to' chu'ng minh
m6i quan h~ vo-i nguo'i uy qUY~Il.
* Gi§y t(l' phai xu§t trinh:

+ Gi~y to' ttly than (g6m: hQ chi~u, chtrng
minh nhan dan, the can cuo-c cong dan

Thu tuc Dang
ky thay dbi, cai
chinh, bb sung
hQ tich, xac
dinh lai dan toe
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Dich v ....

Nh~n h6
so va
tra k~t
qua qua

L~ phi h6 so'
phain{}p
(d6ng)

Linh Nh~n h6Ten loai
TTHC

Ghi
eh':'

Thanh ph~n h6 so' sa IU'O'n0• h
STT vl!e so qua

Biru

di~n BU'u

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

hoac giay to' khac co dan anh va thong tin
ca nhan do co quan co tham quyen cap,
con gia tr] sir d ....ng);
+ Giay to' chimg minh noi cu tru.

Tru'o'ng hop gfri h6 so' qua dU'O'ng buu
chinh thi phai gfri kern theo ban sao co
clnrng thuc cac gi~y to' phai xu~t trinh
neu tren,

H{} tich Thu tuc Ghi vao '* Gi~y to' phai n{}p:10 01 bi) 50.000 x
so hi) tich viec
khai sinh da
duoc giai quyet
tai co quan co
th~m quyen cua
nuoc ngoai

+ TO-khai thea m~u quy dinh;
+ Ban sao Gi~y to' clurng minh viec sinh
da duoc giai quyet tai co quan co tham
quyen cua nuoc ngoai;

+ Truo-ng hop uy quyen thuc hien viec
ghi chu khai sinh da dUQ"cgiai quy~t t~i cO'
quan co th~m quy~n cua nU'6c ngoai: Van
ban uy quy~n thea quy dinh phap lu?t.

Truo-ng hQ"pnguo'i dll'Q"celY quy~n la ong,
ba, cha, m~, con, VQ', ch6ng, anh, chi, em
rui)t cua ngll'o'i uy quy~n thl van ban uy
quy~n khong phai cong chu'ng, chu'ng
th~rc, nhll'ng phai co gi~y to' chu'ng minh
m6i quan h~ v6i nguo'i uy quy~n.

14



STT
Linh Ten loai

TTHC Thanh phan ha so' sa IU'Q'ng
L~ phi ha so'
phai nQp
(dang)

Dich vu

Ghi
chu

Nh~n ha
Nhan ha so' va
so qua
BU'u

tra k~t
qua qua

di~n BU'u
di~n

(1)

Vl!c

(2) (3) (4) (5) (6) (7) (8) (9)
+ Van ban thoa thuan Iua chon quoc tich
cho con cua cha, my o6i voi truong hop
nguoi yeu du ghi vao s6 h<) tich viec
khai sinh co cha hoac my la cong dan
Viet Nam con nguoi kia la cong dan nuoc
ngoai, trong truong hop gi:1y khai sinh va
gi:1y to' di lai quoc t~ do co quan co tharn
quyen nuoc ngoai clip khong ghi quoc
tich cua con.
* Gi§y tir phai xu§t trinh:

-I- Gi:1y to' tuy than (gorn: h<)chieu, chung
rninh nhan dan, the can cuoc cong dan
hoac gi:1y to' khac co dan anh va thong tin
ca nhan do co quan co tham quyen clip,
con gia tri suodung);
-I- Giay to chung rninh noi cu tru cua cong
dan Vi~t Nal11 ghi vao s6 h<)tich vi~c khai
sinh.
Tru'i)"no ho'p ofri hi. so' qua du'o'no bu'ub • b b

chinh thi phai gLl'i kern theo ban sao co
chu'ng tht.I'c cac gi§y to' phai xu§t trinh
neu tren.

II HQ tich Thu tl)CGhi vao * Gi§y to' phai nQp:
so h<) tich vi~c -I- To' khai thea m~u quy oinh;

01 b<) 50.000 x

15



STT
Linh
vue

Ten loai
TTHC Thanh phan ha so Sc3lmrng

L~ phi ha so'
phainQP
(dang)

Djeh vI}

(9)

so qua
Buu

tra k~t
qua qua

di~n Bu'U

di~n

(7) (8)(1) (2) (3)
khai ttl' di'i duoc
giai quyet tai co
qua~ co tharn
quyen cua ruroc
ngoai

(4) (5) (6)

Ghi
chu

Nh~n ha
Nh~n ha sova

+ Ban sao gi~y to' chung minh viec khai nr
di'i 9u'ge giai quyet tai co' quan co tham
quyen cua nuoc ngoai,

+ Truong hop uy quyen thuc hien ghi chu
khai ttl' di'i duoc giai quyet tai co quan co
tham quyen cua nuoc ngoai: Van ban uy
quyen theo quy dinh phap luat.
Truong hop nguo'i duoc uy quyen la ong,
ba, eha, my, con, vo, chong, anh, chi, em
ruot cua nguoi uy quyen thi van ban uy
quyen khong phai cong chung, chung
thuc, nhung phai co gi~y to' chung rninh
m6i quan h~ vo-i nguo'i uy quy~n,

* Gifiy to' phai xufit trinh:

+ Gi~y to' tuy than (g6m: hQ ehi~u, eh(rng
minh nhan dan, the can euO'e eong dan
ho~e gi~y to' khae co dan anh va thong tin
ea nhan do ca quan co th§m quy~n dp,
con gia tri suodl)ng);

+ Gi~y to' eh(rng minh nal eLI' trLI eua
nguo'i co traeh nhi~m khai tu';

Tru'o'no ho'p oiJ-i ha so' qua dU'o'no bu'ub • b b

ehinh thi phai gtl'i kern theo ban sao co
ehii'n_g thl}'e cae _gifi_yto' phai xufit trinh

16



STT
Linh
v ...·c

ngoai

neu tren.

Djch v ...

L~ phi h6 so' Nh~n h6
Nh~n h6

Ghi so va
S6Iu'0'no phai nQp so' qua tra k~t• b chu

(d6ng) Buu qua qua
di~n BU'u

di~n

(5) (6) (7) (8) (9)

01 bQ 50.000 X

(1) (2)

Ten loai
TTHC Thanh ph~n h6 so'

(3) (4)

12 HQ rich Thu tuc Ghi vao * Gi~y tir phai nQp:
so hQ tich viec + TO-khai thea mau quy djnh
k~t hon ail auQ'c' ,+ Ban sao giay to- chung minh viec ket

hen ail duoc giai quyet tai co quan co
tharn quyen cua nuoc ngoai;

Truong IWp cong dan Viet Nam ail ly hon
hoac huy viec k~t hon tai co quan co th~m
quyen nuoc ngoai thi phai nQPtrich luc v~
viec eta ghi vao s6 hQ tich viec ly hon
hoac huy viec k~t hon thea quy dinh.

* Tmo'ng hQ'puy quy~n thl,l'c hi~n vi~c ghi
chu vi~c k~t hon dil etuQ'cgiai quy~t t?i cO'
quan co th~111quy~n cua nuo-c ngoai: Van
ban uy quy~n thea quy ainh phap Iwjit.

Tmo'na hO'I)nauo'i duO'c uy quy~n la onaD. D. ~

ba, cha, my, con, VQ',ch6ng, anh, chi, em
rUQt cua nguo'i LIY quy~n thi van ban uy
quy~n khong phai cong chu'ng, chu'ng
thl,l'c, nhLrng phai co gi~y to' chu'ng minh
m6i quan h~ vo-i nguo'i uy quy~n.

* Gi~y tir phai xu~t trinh:

+ Gi~y to- tlly than (g6m: hQ chi~u, chu'ng

giai quyet tai co
qua~ co tharn
quyen cua nuoc

17



STT
Linh

+ Tru'o'ng hQp uy quy~n th~rc hi~n vi~c ghi
chu Iy han, huy vi~c k~t han aa auQ'c giai
quy~t t~i cO'quan co th~m quy~n cua nu'o-c
ngoai: Van ban uy quy~n thea quy dinh

L~ phi ha so'
phainQP
(dang)

Ghi
chu

Dich vu

(8)

so va
tnt k~t
qua qua

(9)(1)

Ten loai
TTHC Thanh phan ha so'

(5) (6) (7)

Nh~n ha
so' qua
BU'u

di~n Bu'u

di~n

vue

(2) (3) (4)

13 HQ tich

minh nhan dan, the can cuoc cong dan
hoac gifry tCl'khac co dan anh va thong tin
ca nhan do co quan co th~m quyen cap,
con gia tr] sir dung);

+ Gifry to' chung minh noi cu tru cua
nguoi ghi chu viec ket han

Trurmz hop ou'i ha so' qua du'o-no buub • b b

ehinh thi phai gifi kern theo ban sao co
chirng thuc cac gi~y to' phai xu~t trinh
neu tren.

Thu tuc Ghi vao
so h9 tich viec

* Gi~y tel' phai nQp: 01 b9 50,000 x
ly han, huy viec + TO-khai theo m~u quy dinh;
k~t han cua
cong dan Viet
Nam aa auvc
giai quy~t t<;licO'
qual~ co th~m
quyen cLla IlLro-c
ngoai

+ Ban an, quyet dinh ly han, huy k~t han,
van ban thoa thuan Iy han aa co hieu luc
phap lu?t ho~c gifry to' khac cong nh?n
vi~e Iy han do CO' quan co th~m quy~n eua
nuo-c ngoai c&p ma khong vi ph?1l1 quy
ainh eua Lu?t Han nhan va gia ainh.
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Dich VI)

L~ phi h6 so'
Nh~n h6

Unh Ten loai Ghi Nh~n h6 so' vaSTT
VIfC TTHC Thanh phan h6 so' sa IU'Q'ng phainQJl

chu so qua tra k~t
(d6ng) Bu'U qua qua

di~n Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
phap luat.

Truong hop nguo'i duoc uy quyen la ong,
ba, cha, me, con, VO', chong, anh, chi, em
ruot cua nGuo-i uy quyen thi van ban uy. , b

quyen khong phai cong chung, chung
thuc, nhung phai co gifry to' chung minh
moi quan h~ voi nguoi uy quyen.

* Gi§y to' phai xu§t trinh:

+ Gifry to' d~ chung minh tham quyen ghi
vao sf> h9 tich viec Iy hon (Gifry chirng
nhan k~t hon tnroc day, Gifry to' k~t hen
mO'I,...).

+ Gifry to- tuy than (gorn: h9 chieu, chirng
minh nhan dan, the can cuo-c cong dan
hoac gifry to' khac co dan anh va thong tin
ca nhan do C0 quan co tham quyen cap,
can gia tri su dung);

Tru'o'ng h(,rp gU'i h6 so' qua duo'ng bu'u
chinh thi phai gU'i kern theo ban sao co
chu'ng thl)'c cac gi§y to' phai xu§t trinh
neu tren.
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Djch vu

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 so va
Thanh ph~n h6 so' SBIU'O'no phainQPSTT vue TTHC • b chu so' qua tra k~t

(d6ng) Buu qua qua
di~n BU'u

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
14 HQ tich Thu tuc Ghi vao * Gi~y tir phai nQp: 01 b<) 50.000 X

so h<) tich viec
nuoi con nuoi + TO' khai theo m~u quy dinh;
ail auQ'c giai

+ Ban sao gi~y to' chirng minh viec nuoiquyet t'.li cO'
qua~ co tharn con nuoi ail duoc giai quyet tai cc quan co
quyen cua ruroc th~m quyen cua 1lU'6cngoai.
ngoai + Truong hop uy quyen thuc hien viec ghi

chu viec nuoi con nuoi ail duoc giai quyet
t'.li cO' quan co tham quyen cua nuoc
ngoai: Van ban uy quyen theo quy dinh
phap lu~t.

Truong hop nguoi duoc uy quyen la ong,
ba, cha, me, con, VQ',chong, anh, chi, em
ruot cua nguoi uy quyen thl van ban uy
quyen khong phai cong chung, clurng
thl,l'c, nhung phai co gi~y to' chu'ng minh
m6i quan h~ v6i nguo'i uy quy~n.

* Gi~y t(l' phai xu~t trinh:

+ Gi~y to' tuy than (g6m: h<)chi~u, chu'ng
minh nhan dan, the din cu6c cong dan
ho~c gi~y to' khac co dan anh va thong tin
cit nhan do cO' quan co th~m quy~n dp,
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STT

(1)

15

Linh

TruCH1a hO"pnouo-i duO"c uy quy~n la onab. b. b'

ba, cha, mt:;, can, Y(_)", ch6ng, anh, chi, em

Ten loai
TTHC Thanh phan hb so'

Vl!C

(2) (3) (4)
can gia tri su' dung);

+ Giiy to' clurng minh not cu tru cua
nguoi yeu cau;

Truong hop gii'i hb so qua aU'o'ng buu
chinh thi phai gfri kern theo ban sao co
chlfng thuc cac gi~y to' phai xuat trinh
neu tren.

HQ tich Thu tuc Ghi vao * Gi~y to' phai nQp:
so hQ tich viec x
giarn ho; nhan
cha, me, can;
xac dinh cha,
me, can da:
duoc giai quyet
tai co quan co
tham quyen cua
IlU'O-C Ilgoai

+ To' khai thea m~u quy dinh;

+ Ball sao gi§.y to' chung minh viec giam
hQ; nhan cha, my, can; xac dinh cha, me,
can da: duoc giai quyet tai co quan co
tham quyen cua I1UO-C ngoai;

+ Truong hQp uy quy~n d~ thl;J'c hi~n vi~c
ghi chu vi~c giam hQ, nh?n cha, mt;, can;
xac dinh cha, my, can aa: au'Q'c giai quy~t
t~i CO' quan co th~m quy~n cua nuo-c
ngoai: Van ban uy quy~n thea quy dinh
phap lu?t.

Dich V\I

L~ phi h& so'
Nh~n hb

Ghi Nh~n hb so va
S61U'Q'ng phainQP

chu so' qua tra k~t
(abng) BU'u qua qua

ai~n Buu
di~n

(5) (6) (7) (8) (9)

01 bQ 50.000
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Djch vu

L~ phi h6 so'
Nh~n h6

Llnh Ten loai Ghi Nh~n h6 so vaSTT TTHC Thanh ph~n h6 so' S61U'Q'ng phainQP
chu so' qua tra k~tvue

(d6ng) Buu qua qua
di~n Buu

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

rU9t, cua ngtroi uy quyen thi van ban uy
quyen khong phai cong chung, chung
thuc, nhung phai co gi~y to- chung minh
m6i quan h~ voi nguo-i uy quyen.

* Gi~y t(Yphai xu~t trinh:

+ Gj~y to- tuy than (gorn: h9 chieu, chung
minh nhan dan, the din cU'(YCcong dan
hoac gi~y to' khac co dan anh va thong tin
ca nhan do cO' quan co tham quyen cap,
con gia tri suodung);

+ Giay to' chung minh nO'! cu tru cua
nguoi yeu cau;

Trurrng hop gii'i h6 so' qua du'o'ng buu
chinh thi phai gU'i kern theo ban sao co
clurng thuc cac gi~y t(Y phai xu~t trinh
neu tren.

16 HQ tich Thu tuc Ghi vao * Gi~y to' phai nQp: 01 b9 50.000 Xso h9 tich vi~c + To' khai thea m~lI quy dinh;
thay d6i h9 tich + Ban sao gi~y to' chlrng minh vi~c thayda duvc giai

d6i h9 tich da dllVc giai quy~t t?i cO' quanquyet t?i cO'
co th~m quy~n clla I1lr6c ngoai;quan co th~m
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STT
Linh Ten loai

TTHC
Thanh ph~n h6 so'

L~ phi h6 so'

phainQP
(d6ng)

Djch vu

Ghi
chu

Nh~n h6
so' qua
BU'u
di~n

Nh~n h6
sova
tra k~t
qua qua
BU'u
di~n

(1)
quyen cua nuoc + Truong hop uy quyen thuc hien viec ghi
ngoai chu viec thay d6i hQ tich da: duoc giai

quyet tai co' quan co tharn quyen cua nuoc
ngoai: Van ban uy quyen theo quy dinh
phap lu?t.

Truong h9'P nguoi duoc uy quyen la ong,
ba, cha, me, con, VQ', chong, anh, chi, em
ruot cua nguoi uy quyen thi van ban uy
quyer: khong phai cong chung, clurng
thuc, nhung phai co giay to' chung minh
m6i quan h~ voi nguoi uy quyen.

* Gi~y til' phai xu~t trinh:

+ Gi~y to' tuy than (gorn: hQ chieu, chung
minh nhan dan, the can cuoc cong dan
hoac gi~y to' khac co dan anh va thong tin
ca nhan do cO' quan co th~m quy~n dp,
con aia tri suoduna)·b . . b'

+ Gi~y to', chLrng minh nm cu tru cua
nguO'iyeu cau;

TrU'img h<),p giH h6 sO' qua du'O'ng bU'u
chinh thi phai gU'i kern theo ban sao co
chu'ng th\l'c cac gi~y t(l' phai xu~t trinh
neu tren.

Vl!c

(2) (3) (4) (5) (6) (7) (8) (9)

17 HQ tich ThLI tl)C Dang * Gi~y tir phai nQp: 01 bQ
L_ L_ ~ _L ~ _ 50.000 x
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STT

(1)

LInh
VI!C

+ To khai dang ky khai sinh thea m~u quy
dinh;
+ Van ban cam doan v~ viec chua duoc
dang ky khai sinh;

+ Ban sao toan b<) h6 so, giay to' cua
nguoi yeu du hoac h6 so, gi~y to', tai lieu
khac trong do c6 cac thong tin lien quan
d~n n<)i dung khai sinh cua nguoi do. C",
th~:

- Ban sao Gi§y khai sinh do co' quan c6
tham quyen cua Viet Nam dp (ban sao
duoc cong clurng, chung thuc hop I~, ban
sao duoc cap ttl' S6 dang ky khai sinh).

- Ban chinh hoac ban sao gi§y to' c6 gia tr]
thay the Gi~y khai sinh duoc dp truoc
narn 1945 6 mien B~c va tnroc narn 1975
6 mi~n Nam.

* Tru'ong hQp nguo'i yeu du dang ky I?i
khai sinh khong c6 gi§y to' quy dinh nhu
neu tren thl gi§y to do cO"quan c6 th~m
quy~n cua Vi~t Nam dp hQp I~ sau day la
cO"s6 d~ xac dinh n<)idung dang kY I?i khai
sinh. C", th~:

- Gi~y ch(rng minh nhan dan, The can

Ten loai
TTHC Thanh ph~n h6 so S6llfO'no• b

(2) (3) (4) (5)
k~ khai, sinh c6
yeu to nuoc
ngoai cho nguoi
dil c6 h6 so,
gi§y to' ca nhan

L~ phi h6 so'

phainQP
(d6ng)

(6) (7) (9)

Dich VI}

Nh{in h6

Ghi Nh{in h6 sova
chu so qua tra k~t

Buu qua qua
di~n Buu

di~n

(8)
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Djch V\I

L~ phi hc3so'
phainQP
(dc3ng)

Nh~n hc3
so qua
Buu

Linh Ten loai
TTHC

so va
tra k~t
qua qua

Ghi
chu

Thanh ph~n hc3so' S611f(yngSTT
VI!C

di~n Buu

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

cuoc cong dan hoac H9 chieu;

- S6 h9 khau, S6 tarn tru, gi~y tcl'chung
minh v~ noi cu tru;

- Bang t6t nghiep, Gi~y chung nhan,
Chung Chi, H9C ba, H6 so h9C t~p do co
quan dao tao, quan Iy giao due co tham
quyen cap hoac xac nhan;

- Gi~y tel'khac co thongtin v~ ho, chir dern,
ten,ngay, thang, nam sinh cua ca nhan;

- Gi~y to' chung minh quan h~ cha con,
my con,
Nguoi yeu du dang ky lai khai sinh co
trach nhiern n9P a~y au ban sao cac gi~y
to neu tren (neu co) va phai cam doan aa:
n9P au cac gi~y to' minh co, Truong hop
nguoi yeu cau dang ky lai khai sinh cam
aoankhong aung Sl,l' th~t, c6 y chi n9Pban
saogi~y to' co Iqi a~ aang ky I?i khai sinh
thl vi~c aang ky I?i khai sinh khong co gia
tri phap IY.
+ Truo'ng hqp uy quy~n t1wc hi~n vi~c
aang ky khai sinh co y~u t6 nuO'cngoai
cho nguo'i aa:co h6 sO',gi§y to' ca nhan:
Van ban uy quy~n thea quy ainh phap
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Djch VI}

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 sova
STT TTHC

Thanh ph in h6 so' SBIU'Q'ng phainQP
chu so' qua tra k~tvirc

(d6ng) BU'u qua qua
di~n BU'u

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
luat,
Truong hop nguoi duoc uy quyen la eng,
ba, cha, me, con, VQ',chong, anh, chi, em
ruot cua nguoi uy quyen thi van ban uy
quyen khong phai cong chirng, chung
thuc, nhung phai co gi~y to chung minh
moi quan he voi nguoi uy quyen.

* Gi§y to' phai xu§t trinh:
+ Gi~y to tuy than (gorn: h(>chieu, chung
minh nhan dan, the can cuoc cong dan
hoac gi~y to' khac co dan anh va thong tin
ca nhan do co quan co th~m quyen cap,
con gia tri sir dung);

+ Gi~y to' chung minh noi cu tru;

Trtrong hop gfri h6 so' qua dirong biru
chinh thi phai gU'i kern theo ban sao co
chung thuc cac gi§y to' phai xu§t trinh
neu tren.

18 Chu'ng Thu tl;!C C§p * Truong hQ'pnguo'i yell dLl dp ban sao 01 b9 Theo quy ainh Cac n(>i X
th I}'C ban sao tu' so tu' s6 g6c gU'j yell dLl qua buu chinh thl 1116'c thu phi dung

goc phai gU'i kel11nhCi'tlggi~y to' sau: cap trich ll;!c dp ban

+ Van ban yeu du dp ban sao tu' s6 g6c ban sao h(>tich sao tu'
so goc

theo quy ainh t?i tCmg ITnhVl;!'CCl;!th~ (nSu la 8,OOOa/ban
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(1)

Linh Ten loai
TTHC Thanh phan hB so'

L~ phi hBso'

phainQP
(dBng)

Ghi
chu

Dich vu

Nh~n hB
Nh~n hB so va
so' qua tra k~t
Buu qua qua
di~n Buu

di~n

(9)

STT

(2) (3) (4)
c6).

+ Ban sao co chung thuc Giay clurng
minh nhan dan hoac HQ chieu con gia trj
sir dung cua nguoi yeu d.u cap ban sao ur
so goc;

+ 0 I (mot) phong bi dan tem ghi ro ho
ten, dia chi nguoi nhan.

* Viec yeu cau cap ban sao nr s6 g6c co
th~ thong qua nguoi dai dien thea phap
luat, nguoi dai dien thea uy quyen hoac
cha, me, con; vo, chong; anh, chi, em ruot
hoac nguoi thira k~ khac cua nguoi diroc
cap ban chinh trong tnrong hop nguoi 06
oa chet (06i voi cac tru'o'ng hqp nay, thi
phai xu~t trinh gi~y to' ch(mg minh thuQc
ct6i tU9ng neu tren),

(5) (6) (7)
khac
ban sao
hQ rich
chua
co quy
dinh
mire
thu.
Khi
nao co
quy
dinh,
UBND
qu~n
Binh
Tan se
cung
cap
ngay
cho
Buu
oi~n
Thanh

(8)
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STT

(1)

19

20

Ph&
bi~n
giao
dl).c
phap
lu~t

Ph6
bi~n
giao
due
phap
lu~t

Linh

+ Cong van d~ ngh] mi~n nhiern bao cao
vien phap Iu~t cua co quan chuyen mon
cua Uy ban nhan dan quan, huyen, Uy ban
M?t tran T6 quoc Viet Narn va cac t6 chtrc
thanh vien cua M?t tr~n qu~n, huy~n,
Cong an qLl~n, huy~n, Ban chi huy quan
SI,!' qu~n, huy~n;

+ Danh sach trfch ngang bao cao vien
phap lu~t thu(>c tnremg hqp mi~n nhi~m
(theo m~u);

+ Cac van ban, gi§y teYch(rng minh bao
cao vien phap lu~t thu(>c m(>t trong cac
truemg hqp mi~n nhi~m bao cao vien, Cl)

Ten loai
TTHC Thanh phan h6 so'

Vl!C

(2) (3) (4)

Thu tuc Cong
nh~n bao cao
vien phap luat

+ Cong van d~ nghi cong nhan bao cao
vien phap lu~t cua co quan, t6 chirc;

+ Danh sach trfch ngang nguoi duoc d~
nghi cdng nhan bao cao vien phap lu~t
(theo m~u).

Thu tl)C Mi~n
nhiern bao cao
vien phap lu~t

Dich vu

L~ phi h6 so'
Nh~n h6

Chi Nh~n h6 so' va
S61U'gng phai nQp

chu so qua tra k~t
(d6ng) BU'u qua qua

di~n Buu
di~n

(5) (6) (7) (8) (9)
ph6

01 b(> Khong X

OJ b(> Khong X
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Djch VI}

L~ phi hc3so'
Nh~n hc3

Linh Ten loai Chi Nh~n hc3 sovaSTT
Vl!C TTHC Thanh ph~n hc3 so' S61u'gng phainQP

chu so qua tra k~t
(dc3ng) BU'u qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
the:

- Kh6ng con la can be>,cong chuc, vien
chirc, sy quan trong luc luong vii trang
nhan dan;

- Kh6ng con au tieu chuan bao cao vien
thea quy dinh;

- Tir ch6i kh6ng thirc hien nhiem VI) ph6
bien, giao due phap Iuat thea SI)'phan cong
cua co quan, t6 chuc quan I)' true ti~p rna
kh6ng co I)' do chinh dang ttl' 03 I~n tro
len;

- Thuc hien mot trong cac hanh vi b] earn
thea quy dinh;

- Bj Toa an k~t an va ban an ail co hieu II)'c
phap luat;

- B] han che hoac m~t nang II)'c hanh vi
dan SI,L
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Dicn Vt.J

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 so va
STT TTHC

Thanh ph~n h6 so S6lu'Q'ng phainQP
chu so' qua tra k~tvirc

(d6ng) BU'u qua qua
di~n Buu

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
21 Thanh Dang ky thanh 1. Gi~y d~ ngh] dang ky kinh doanh h<) 01 b<) 100.000 XI~p va l:;iph<)kinh kinh doanh (Theo m~u);

d6ng/l:1nphat doanh
tri~n 2. Ban sao hop I~ The can currc cong dan

doanh hoac Chung minh nhan dan hoac H<)chieu

nghiep con hieu hrc cua nguoi dai dien h<) kinh
doanh (hoac t~t ca ca nhan tham gia h<)
kinh doanh)

3. D6i voi truong hop h<) kinh doanh do
mot nhorn ca nhan thanh lap: nop ban sao
hop I~ Bien ban h9P nhorn ca nhan v~ viec
thanh l:;ip h<)kinh doanh va Danh sach cac
ca nhan gop von thanh l:;iph<)kinh doanh.

4. TO-khai dang ky thu~ (m~u s6 03-DK-
TCT)

5. To' khai thue rnon bai (m~u s6
Ol/MBAI)

6. M~u ap dung phuong phap tinh thu~ gia
tri gia tang.
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Djch VI}

L~ phi hi>so'
Nh~n hi>

Linh Ten loai Ghi Nh~n hi> so vaSTT
Vl!C TTHC Thanh ph~n hi>so S6lu"Q'ng phainQP

chu so qua tra k~t
(di>ng) BU'u qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
22 Thanh C~p lai gi~y Gi~y d~ nghj dip lai Giay chung nh~n

XI~p va chung nhan dang ky h9 kinh doanh (Theo m~u).
01 b9phat dang ky kinh Khong thu I~

trien doanh HKD phi
doanh
nghi~p

23 Thanh Dang ky thay - Thong bao ve viec thay d6i n9i dung
XI~p va d6in9idung dang ky h9 kinh doanh

phat DKKD HKD
- Ban chinh gi~y chung nhan dang ky kinhtrien

doanh doanh.

nghi~p - M9t trong nhtrng gi~y to sau:

* D6i voi truong hop thay d6i thong tin 01 b9 100.000

gi~y chirng rninh nhan dan: 01 ban sao d6ng/l~n
hop I~ gi~y chtrng minh nhan dan.

* D6i voi truong hop HKD do m9t nhorn
ca nhan thanh lap: 01 ban sao hop I~ Bien
ban h9P nhorn ca nhan v~ viec thanh I~p
h9 kinh doanh va Danh sach cac ca nhan
gop von thanh I~p h9 kinh doanh.
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Dich vu

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 sova
STT TTHC

Thanh ph§n h6 so' S6lm.rng phainQP
chu so qua tra k~tv'!c

(d6ng) BU'u qua qua
di~n BU'u

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)

24 Thanh Ch~m dtrt hoar Thong baa v~ viec tarn ngung kinh doanh X
I~p va dong kinh ella hQ kinh doanh (Thea m~u);

01 bi)phat doanh hi) kinh Khong thu I~
tri~n daanh Ban goc Gi~y chung nhan dang ky hi) kinh

phi
doanh doanh ..

nghiep

25 Thanh T,;uTIngung Thong baa ve viec tarn ngung kinh doanh X
I~p va kinh doanh hi) ella hi) kinh doanh (Thea m~u).

01 bi)phat kinh doanh Khong thu I~
trten phi
doanh
nghiep

26 Thanh Dang ky hop + Giay de nghi dang ky thanh I?p hop tac X
I~p va tac xi] xi] (thee m~u);
hoat + Dieu I~;
dQng + Phuong an san xua; kinh doanh (thea 01 bi) 100.000
clla m~u);

d6ng/l~nhop tac + Danh sach hop tac xi] thanh vien (thea
xii m~u);

+ Danh sach Hoi d6ng quan trio Tong
giam dbc, Ban Ki~m saat (thea m§u);
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Dich VI}

L~ phi h6 so'
Nh~n h6

Linh Ten loai Chi Nh~n h6 sova
STT

VI}'C TTHC Thanh ph~n h6 so' Sc3IU'Q'ng phainQP
chu so qua tra k~t

(d6ng) BU'u qua qua
di~n BU'u

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

+ Ngh] quyet HQi nghi thanh lap.
+ Ban sao hop l~ gi:1y chung minh nhan
dan hoac hQ chieu con hieu luc cua nguoi
d~n lam thu tuc.

27 Thanh Dang ky I?p chi +Thong bao v~ viec dang ky thanh I?p chi
XI~p va nhanh, van nhanh, van phong dai dien, dja di~m kinh

hoat phong dai dien, doanh (theo m~u);
dono dia diem kinh• to

+ Ban sao hop I~ Gi:1y cluing nhan dangclla doanh cua hqp
ho'p tac tac xa ky hop tac xa;

X3 + Ngh] quyet cua dai hoi thanh vien v~
viec mer chi nhanh, van phong dai dien, 100.000
dia di~m kinh doanh cua h9"Ptac xa; 01 bQ

d6ng/lfrn
+ Quyet dinh bang van ban cua hoi dong
quan tri v~ vi~c cu' nguo'i d:;tidi~n chi
nhanh, van phong d:;tidi~n, dia di~m kinh
doanh;

+ Ban sao hqp I~ gi:1y ch(rng minh nhan
dan, hQ chi~u ho~c ch(rng thllC ca nhan
h9"Pphap khac cua nguo'i d:;tidi~n chi
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Djch vu

L~ phi h6 so'
Nhan h6

Linh Ten loai Ghi Nh~n h6 so va
STT

Vl!C TTHC Thanh phfin h6 so' SBlu'Q'ng phai n{lp
chu so qua tra k~t

(d6ng) Buu qua qua
di~n BlfU

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

nhanh, van phong dai dien, dia di~m kinh
doanh;

+ Ban sao hop I~ chtrng chi hanh ngh~ ella
1119thoac 1119ts6 ca nhan thea quy dinh
d6i voi chi nhanh hop tac xii kinh doanh
cac nganh ngh~ rna thea quy dinh ella
phap lu?t phai co chung chi hanh nghe;

+ Ban sao hop I~ gi~y chung rninh nhan
dan hoac h9 chieu con hieu lire ella nguoi
d~n lam thu tuc.

28 Thanh Dang ky thay + Gi~y d~ ngh] dang ky thay d6i n9i dung 01 b9 100,000
XI~p va d6i ten, tru sO- dang ky ella HTX (theo m~u);

d6ng/l~nhoar ehinh, nganh
d{lng nghe san xuat Truong hop thay d6i nguoi dai dien thea

ciia kinh doanh, phap ILI?tella hop tac xa do nguoi dai dien

hQ'p tac von, di~L1 I~, theo phap IL1?tbi eh~t hoi;iem~t nang I~'e

xii ' . d?i di~n hanh vi dan s~'thl TruCrng ban ki~m soMnguO'l
ella hqp tae xa ky, ghi hQten trong gi~y d~thea phap ILI?t

ella hQ'ptae xa ngh! dang ky thay d6i n9i dung dang ky
ella hQ'ptae xa.
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Dich VI)

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 so va
STT

Vl!C TTHC Thanh ph§n h6 so' S61U'Q'ng phain(ip
chu so' qua tra k~t

(d6ng) BU'u qua qua
di~n Buu

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
+ Ngh] quyet cua dai hoi thanh vien hoac
quyet dinh bang van ban cua Hoi d6ng
quan tri ve viec thay d6i ten, dia chi tru so
chinh, nganh, nghe san xuat, kinh doanh,
v6n dieu I~, nguoi dai dien thea phap lu~t
cua hop tac X3.

+ Ban sao hop I~ gi~y clurng minh nhan
dan hoac h<)chi~u con hieu lire cua nguoi
d~n lam thu tuc.

29 + Giay d~ ngh] dang ky thanh I~p hQ'Ptac X
xi'! (theo m~u);

Thanh + Di~u I~;
l~pva + Phuong an san xu~t kinh doanh (theo

hoat Dang ky kinh m~u); 100.000
dono doanh khi hop + Danh sach hop tac xi'! thanh vien (theo 01 b<). e

ciia tac X3 chia m~u); d6ng/l~n
hop tac + Danh sach Hoi dong quan tri, T6ng

xii giam d6c, Ban Ki~m soM (theo m~u);
+ Nghi quy~t clla D(;li h<)i thanh vien v~
vi~c chia/tach/hgp nh~t HTX;
+ Ban sao hgp I~ gi~y chlrng minh nhan
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Djch VI}

L~ phi h6 so' Nh~n h6
Nh~n h6

Linh Ten loai Ghi so va
STT

VI}'C TTHC Thanh phan h6 so' S6 IU'(.mg phainQP
chu so qua tra k~t(06ng) BU'u qua qua

oi~n Biru
oi~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
dan hoac h('>chi~u can hieu IIlC cua ngiroi
d~n lam thu tuc;

30 + Gi~y d~ ngh] dang ky thanh I~p hop tac
Xxii (theo m~LI);

+ Di~LI I~;

Thanh + Phuong an san xu~t kinh doanh (theo
m~u);

l~p va
+ Danh sach h9'Ptac xii thanh vien (theohoat Dang ky kinh
m~LI); 100.000

oQng doanh khi hop
+ Danh sach H('>idong quan tri, T6ng 01 b9

clla tac xii tach
giarn abc, Ban Ki~m soat (theo mau);

d6ng/l~n
hop tac

+ Nghi quyet cua Dai h('>ithanh vien v~xii
viec chis/tach/hop nhat HTX;
+ Ban sao hop I~ gifty chung minh nhan
dan hoac h('>chieu can hieu luc cua nguoi
d~n lam thu tl)C;

31 Thanh + Gi~y d~ nghi dang ky thanh I~p h9'Ptac
XI~p va Dang ky kinh xii (theo m~LI); 100.000

ho~t doanh khi hqp + Di~u I~; 01 b('>

oono tac xii hqp nhftt + Phuong an san xuftt kinh doanh (theo d6ng/l~n. '"
clla I11~LI);

36



Dich vu

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 so' va
STT vue TTHC

Thanh ph~n h6 so' S61U'gng phai nt)p
chu so' qua tra k~t

(d6ng) BU'u qua qua
di~n Btru

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
hop tac + Danh sach hop tac xii thanh vien (theo

X3 m~u);
+ Danh sach HOi dong quan tri, T6ng
giam doc, Ban Ki~m soar (theo m~u);
+Nghj quyet cua Dai hOi thanh vien v~
viec chia/tach/hop nh~t HTX;
+ Ban sao hop I~ gi~y chung minh nhan
dan boac ho chieu con hieu lire cua ngiroi
d~n lam thu tuc;

32 Thanh + Gi~y d~ nghi dang ky thay d6i noi dung
X

I~p va dang ky cua HTX (theo m~u);
ho:;tt Dang ky kinh + Ngh] quyet cua dai hoi thanh vien v~ 100,000
dono doanh khi h9'P viec sap nhap hop tac xa; 01 bo• b

cua tac xii sap nhap + Ban sao hop I~ gi~y chung minh nhan d6ng/l~n
h(},ptac dan hoac ho chi~u con hi~u It,rccua nguo'i

X3 d~n lam thu tl,1C;

"" Thanh C~p l:;tiGi~y + Gi~y d~ nghi cfrp l:;ti gi~y chLrngnh?n
X.).)

I~p va chLrng nh?n dang ky hqp tac xii (theo m~u), 100,000
ho:;tt dang ky kinh + Ban sao hqp I~ gi~y chtrng minh nhan 01 bO

dono doanh hqp tac dan ho?c ho chi~u con hi~u II,1'ccua nguo'i d6ng/l~n
• b

xii (khi m~t) d~n lam thu tl,1Ccua
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Dich VI}

L~ phi h6 so' Nh~n h6
Nh~n h6

Linh Ten loai Chi so'va
STT

VI}'C TTHC Thanh ph~n h6 so' S6Iu'Q'ng phai n<)p
chu so' qua tra k~t

(d6ng) Buu qua qua
di~n Buu

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

hop tac
xa

34 Thanh Cap lai Gi~y + Gi~y d~ nghi dp lai gi~y chung nhan
XI~p va chung nhan dang ky chi nhanh, van phong dai dien

hoar dang ky chi hQ'Ptac xii (theo m~u). 100.000
donO' nhanh, van + San sao hop I~ gi~y chung minh nhan 01 b<)• h

cua phong dai dien dan hoac h<)chieu con hieu ",IC cua nguoi d6ng/l~n
hop tac cua h9P tac xii den lam thu tuc,

xa (khi mat)

35 Thanh Cap lai Gi~y + Gi~y d~ ngh] dp lai gi~y chirng nhan
XI~p va chung nhan dang ky h9P tac xii (theo m~u).

hOl.lt dang ky kinh + San sao hop I~ gi~y chung minh nhan 100.000
donO' doanh hQ'ptac dan hoac h<)chi~u con hieu luc cua nguo'i 01 b<)• h

cua xii (bi hu hong) d~n lam thLl t~c d6ng/l~n
hQ'ptlic

xa

36 Thanh C~p I~i Gi~y + Gi~y d~ ngh! dp I~i gi~y chLrng nh?n
XI~p va chLrng nh?n dang ky chi nhanh, van phong d~i di~n 100.000

hOl.lt dang ky chi h9P tac xii (theo m~u). 01 b<)

dono nhanh van + San sao hQ'pI~ gi~y chlrng minh nhan d6ng/l~n
· h

cua phong d~i di~n dan ho?c h<)chi~L1con hi~u I~rccLlanguo'i
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Djch vu

L~ phi h6 sa Nhan h6
Nh~n h6

Linh Ten loai Ghi sa va
STT TTHC Thanh phan h6 sa SalU'Q'ng phainQP

chit sa qua tra k~tVl!C
(d6ng) BU'u qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
hop tac hop tac xil (bi o~n him thu tuc.

xii hu hong)

37 + Thong bao v~ viec giai th~ hop tac xil
X(theo m~u);

+Ngh] quyet cua dai h<)ithanh vien v~
viec giai th~ hop tac xa;
+ Bien ban hoan thanh viec giai th~ hop

h6i Giay
tac xa;

Thu + Gifry xac nhan cua co quan thu~ v~ viecThanh
I~p va

chung nh?n ail hoan thanh nghla VI,I thue cua hop tac
oang ky kinh

ho~t xil;
doanh hQ"p tac + Gifry xac nhan cua co quan cong an v~ Khong thu I~dono

(06i OJ b<)• b xii voi viec huy con dfru cua hop tac xa; phicua
hc;rptac

truorig hop hop + Gifry xac nh?n cLlacO"quan oang ky h9"P
tac xii giai th~ tac xil v~ vi~c chfrm dut ho?t o<)ngchixii
W nguy~n) nhanh, van phong o?i di~n, aia oi~m kinh

doanh cua hqp tac xii;
+ Gifry bien nh?n CLlacO"quan thong tin
o?i chung v~ vi~c nh?n oang thong bao v~
vi~c giai th~ hqp tac xii ho~c ban in 03 s6
bao lien ti~p ail oang thong bao v~ vi~c
giai th~ h9"Ptac xa.
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DiCh VI}

L~ phi hc3SO'
Nh~n hc3

Linh Ten loai Ghi Nh~n hc3 so va
STT VI}'C TTHC

Thanh phan hc3so' SBlmyng phainQP
chu SO' qua tra k~t

(dc3ng) Buu qua qua
di~n BITU

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)

+ Ban sao hop I~ gi~y chirng minh nhan
dan hoac h(>chieu con hieu luc cua nguoi
d~n lam thu tuc.

38
+ Giay d~ nghj dang ky thay dbi n(>idung X
dang ky chi nhanh, van phong dai dien,
dia diSm kinh doanh cua hop tac xa (theo
m~u);
+Nghi quyet cua dai h(>i thanh vien hoac

Dang ky thay quyet dinh bang van ban cua Hoi dong
Thanh dbi n(>idung quan tri v~ viec thay dbi n(>idung dang ky
I~p va dang ky chi chi nhanh, van phong dai dien, dia diem
ho~t nhanh, van kinh doanh cua hop tac xii; 100,000
dono 01 b(>
• b phong da: dien, + Ban sao hop I~ gi~y chung minh nhan d6ng/l§ncua

hQ'p tac
dia diem kinh dan, h(>chi~u hoac clurng thv'c ca nhan

xii
doanh cua hqp hqp phap khac cua nguo'i d<:lidi~n chi
tac xii nhanh, van phong d<:lidi~n, dja diSm kinh

doanh dbi v6i truo'ng hQ'p thay dbi nguo'i
d<:lidi~n;

+ Ban sao hqp I~ chlrng chi hanh ngh~ cua
l11(>tho~c l11(>tsb eft nhan dbi v6i vi~c thay
dbi nganh, ngh~ san xu~t, kinh doanh cua
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Dich Vl}

L~ phi ha so'
Nh~n ha

Linh Ten loai Ghi Nh~n ha so va
STT vl}'c TTHC Thanh ph~n ha so' S6lu'Q'ng phainQP

chu so' qua tra k~t
(dang) Buu qua qua

di~n Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
ehi nhanh hop tac xa rna theo quy dinh
phai eo chung ehi hanh nghe;

+ Ban sao hop I~ gi~y chung minh nhan
dan hoac hQ chieu con hieu I~Jeella nguoi
d~n lam thu tuc;

39 + Gi~y thong bao thay d6i nQi dung dang X
ky hop tac xa (theo miiu);

+Nghi quyet ella dai hQi thanh vien hoac
quyet dinh bang van ban ella HQi dong

Thanh quan tr] v~ viec thay d6i nQi dung dang ky
I~p va

Thong bao thay hop tac xa;
ho~t

d6i nQidung + £)i~u l~ sua d6i (trong tnrong hop thay Khong thu l~dono 01 bQ• b dang ky hop tac d6i di~u l~ ella hop tac xa); phicua
hop tac

xa
+ Danh sach hop tac xa thanh vien sau khi

xli
thay d6i (trong truo'ng hqp thay d6i s6
luqng hqp tae xa thanh vien) (theo miiu);

+ Danh saeh thanh vien hQi d6ng quim tri,
ban ki~m soar sau khi thay d6i (trong
tmo'ng hqp thay d6i thanh vien hQi d6ng
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Dich vu

L~ phi ha so'
Nh~n ha

Linh Ten loai Ghi Nh~n ha so va
STT TTHC Thanh ph~n ha so' Sc3lu'Q'ng phainQP

chu so qua tra k~tvue
(dang) BU'u qua qua

di~n Bu'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
quan tri, ban kiern soat) (theo miu);
+ Ban sao hop l~ gi~y chung minh nhan
dan hoac h9 chieu con hieu luc cua nguoi
d~n lam thu tuc;

40 + Thong bao vS viec gop von/mua c6 X
Thanh

Thong bao ve phan/thanh lap doanh nghiep cua hop tac
I~p va xa (theo miu);
hoat

viec gop von, + Nghi quyet cua dai h9i thanh vien vSmua co phan, Khong thu I~dono viec gop von, mua c6 phan, thanh I~p 01 b9• b thanh I?p doanh phicua doanh nghiep cua hop tac xa;
hop tac

nghiep cua + Ban sao hop I~ gi~y chung minh nhanHTX
xii dan hoac h9 chi~u con hieu luc cua nguoi

d~n lam thu tuc,

41 Thanh
T'~m nglmg + Thong baove vi~c t~m ngLrng ho~t d9ng X
ho~t dona- cua cua hQ'p tac xa/t~m ngLrng ho~t d9ng chiI~p va . b

Iwp tac xa, ch i nhanh/van phong d~i di~nldia di~m kinhhOl(lt
nhanh, van doanh eua hQ'p tac xa (theo miu); Khong thu I~dono 01 b9• b phong d~i di~n, + Nghi quy~t eua d~i h9i thanh vien ho~e phicua
dia di~m kinh quy~t dinh b~ng van ban clla H9i d6ng

hQ'P tac doanh cua hQ'p quan tri vS vi~c t~m nglrng ho~t d9ng cua
xii

tac X3 hQ'p tac X3, t~m ngLmg ho~t d9ng chi
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Djch V'_'

L~ phi ha so'
Nh~n ha

Linh Ten loai Chi Nh~n ha sova
STT TTHC

Thanh phan ha so' sa lU'{,l'ng phiiinQp
chu so' qua tra k~tvue (dang) BU'u qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)

nhanh, van phong dai dien, dia diem kinh
doanh cua hop tac xa;

+ Ban sao hop I~ gi~y chung minh nhan
dan hoac h9 chi~u con hi~u luc cua nguoi
d~n lam thu tuc.

42
+ Thong baove viec ch~m dirt hoar dong X
chi nhanh/van phong dai di~n/dia di~m
kinh doanh cua hop tac xa (theo m~u);

Thanh Cham dirt hoar
+ Ban chinh Nghi quyet cua dai h9i thanh
vien v~ viec cham dirt hoar dong chi

l~pva a9ng cua chi nhanh, van phong dai dien, dia diem kinh
ho~t nhanh, van

doanh cua hop tac xa; Khong thu I~
dono phong dai dien, 01 b9. '" phi
cua aia di~m kinh + Ban chinh Gi~y xac nhan cua co quan

h{,l'ptac doanh cua hQ'p thu~ v~ vi~c aa hoan thanh nghTa v~!thu~
xii tac xa trong tmang 11Q'Pch~m dut ho~t a9ng cua

chi nhanh, aia di~m kinh doanh;

+ Ban chinh Gi~y xac nh~n cua cO"quan
cong an v~ vi~c huy con diu cua chi
nhanh, van phong a~i di~n, aia ai~m kinh
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Dich VI.!

L~ phi h6 so'
Nhan h6

Linh Ten Ioai Ghi Nh~n h6 so' va
STT TTHC Thanh phan h6 so' S6Iu'Q'ng phainQP

chu so qua tra k~tVI!C
(o6ng) BU'u qua qua

oi~n BU'u
oi~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
doanh;

+ Ban sao h9P I~ gi~y chirng minh nhan
dan hoac h(>chieu can hieu luc cua nguoi
d~n lam thu tuc;

43 Cap I?i giay + Giay de nghi cap d6i sang giay chung
X

Thanh
chirng nh~n nhan dang ky hop tac xii (theo m~u);

l~pva
dang ky hop tac

+ Ban sao hop I~ gi~y chung nhan dang kyxii (khi d6i tirhoat
giay chung kinh doanh cua hop tac xii; 100.000

oQng
nh~n dang ky + Ban sao h9P I~ giay chung minh nhan

01 b(>
cua d6ng/l~n

kinh doanh dan hoac h(>chi~u can hieu luc cua nguoihop tac
sang gi~y chung

xa d~n lam thu tuc;
nh~n dang ky
hop tac xa)

44 Thanh * Truons hop o~ nzhi ban oiao h6 so' tai
Xb. b. b •

l~pva Thay d6i cO' co' quan oa dp gi~y chirng nh~n dang
100.000

ho~t quan dang ky ky hQ'p tac xa: 01 b(>
oQng hqp tac xii + Gi~y d~ ngh! thay d6i cO'quan dang ky d6ng/l~n
cua

hqp tac xii (theo m~u);hQ'p tac
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Djch v ....

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 so vaSTT
VI!C TTHC Thanh ph~n h6 so' sa IU'Q'ng phainQP

chu so' qua tra k~t
(d6ng) BU'u qua qua

di~n Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
xa + Ngh] quyet cua dai h<)ithanh vien hoac

quyet dinh bang van ban cua h<)id6ng
quan tri v~ viec thay d6i cc quan dang ky
hop tac xa;

+ Ban sao h9P I~ giay chung minh nhan
dan hoac h<)chieu con hieu Iuc cua nguoi
d~n lam thu tuc;

* Tru'o'ng hop d~ ngh] thay dBi co' quan
dang ky hop rae xa:
+ Giay d~ nghi thay d6i co quan dang ky
hop tac xa (theo m~u);
+Ngh] quyet CLIa dai h<)ithanh vien hoac
quyet dinh bang van ban cua hoi dong
quan tr] v~ viec thay d6i co quan dang ky
hop tac xa;
+ B<)h6 so da dU'qcco' quan dang ky hqp
tac xi) cCiban giao (khi hqp tac xa ti~n
hanh dang k)f t<;ticO'quan dang ky h9P tac
xa m6i);
+ Ban sao hqp I~ gi&y ch(rng minh nhan
dan ho?c h<)chi~u con hi~u Il,I'ccua nguai
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STT
Linh
Vl!C

+ Ban Ii~t ke ten hang hoa san pharn nrou
kern thea ban sao nhan hang hoa san pham
ruou rna to chuc, ca nhan du ki~n san
xuat.

SBIU'owJ"• b

L~ phi hi> so'
phai n{}p
(di>ng)

Ghi
chu

Dich V'_'

so' qua
BU'u

x

Ten loai
TTHC Thanh ph~n hi> so'

Nh~n hi>
so va
tra k~t
qua qua

di~n BU'u

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

45

46

Cdng
nghi~p
tieu
dung

d~n lam thu tuc;

02 b(>

02 b(>

L~ phi: 200.000
d6ng/llin

Phi th~111dinh:
1.100.000

dong/coso/lan

200.000

d6ng/lfrn

x

Cong
nghi~p
tieu
dung

+ 80'11 de ngh] dp Giay phep san xuat
nrou thu cong nham rnuc dich kinh doanh
(theo I11frU);

Thu tuc cap,
cap lai (truong
hop h~t hieu
lire) Gi~y phep

+ Ban sao Gi~y chung nhan dang ky
doanh nghiep hoac Gi~y clurng nhan dang
ky kinh doanh va Gi~y chtrng nhan rna s6
thue;

san xuat ruou + Ban sao Gi~y tiep nhan cong b6 hop
thu cong nham quy, Gi~y chung nhan co sa du di~u kien
I11~C dich kinh an toan thuc pharn;
doanh.

Thu tuc cap Il;li + 80'n d~ nghi cap lai Gi~y phep san xu~t
Gi~y phep san rU'qu thu cong nh~m I11~C dich kinh doanh
xuat fU'qu thu (theo I11frU);

cong nh~m m~c + Ban g6c hoi;ic ban sao Gi~y phep san
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Dich VI}

L~ phi h6 so'
Nh~n h6

Ghi Nh~n h6 so' vaLinh Ten loai
Thanh ph~n h6 so' Sa hrQ'ng phainQp

chu so qua tra k~tSTT vue TTHC
(d6ng) Buu qua qua

di~n BU'u
di~n

(2) (3) (4) (5) (6) (7) (8) (9)(1)
dich kinh doanh xuat nrou thu cong nharn rnuc dich kinh
(truong hop bi doanh (neu co).
mat, bi tieu huy
toan b(> hoac
mot phan, bi
rach, nat, ho~c
b] chay)

+ Dun db nzhi cap sua d6i, b6 sung Gi~y
X47 Thu tuc dp sua b.

phep san xu~t nrou thu cong nharn rnuc L~phi: 200.000d6i, b6 sung dich kinh doanh (theo m~u); d6ng/l~nCong
giay phep san 02 b(>nghi~p
xuat nrou thu + Ban sao Gi~y phep san xuat nrou thu Phi th~m dinh:tieu
cong nh~m rnuc conz nh~111muc dich kinh doanh; 1.100.000b .dung
dich kinh dong/co' s6'l1~n+ Cac tai lieu chung minh nhu du siradoanh.

d6i, b6 sung.

Liru cap, + Dun db ngh] cap Gi~y phep ban le san L~phi: X48 Thu t~IC
ph~m thu6e la (theo m~u);thong cap I?i (tmcmg

200.00002 b(>hang hQ'P h~t hi~u + Ban sao Gi~y ch(rng nh?n dang ky d6ng/gi~y/ I~nh6a Il,I'c) Gi~y phep doanh nghi~p ho~e Gi~y chLrng nh?n dang capban Ie san ph~m ky kinh doanh va Gi~y eh(rng nh?n ma s6
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STT

(1)

Linh
V1!C

(2)

Ten loai
TTHC

(3)
thuoc la, thue;

(4)

Thanh ph~n h6 so

+ Ban sao cac van ban gioi thieu, hop
dong mua ban cua cac doanh nghiep ban
buon san pharn thuoc la;

+ H6 so v~ dja diem kinh doanh, gom co:

* Dia chi, dien tich va rno ta khu vue kinh
doanh thuoc la;

* Ban sao tai lieu chung minh quyen suo
dung dia diem kinh doanh (la so hiru hoac
dong so hiru hoac thue suo dung voi thoi
gian t6i thi~u la 01 narn);

* Bang ke thi~t b] kiem tra va di~u chinh
nhiet de), de) Am trong khu Vl,I'C kinh doanh
thuoc la.

sf, hrong

(5)

L~ phi h6 so'
phainQP
(d6ng)

(6)

Phi tham dinh:

h6 so:

1.200.000
d6ng/di~m

k.doanh/lan tharn
dinh

Ghi
chu

(7)

Djch V'_'

(8)

tra k~t
qua qua

(9)

x49 Luu
thong
hang
hoa

Thu tuc cap 11)i + Don d~ nghi cap lai Gi§y phep ban le
Gi§y phep ban san pham thuoc la (theo m§u);
Ie san phAm + Ban sao Gi§y phep ban Ie san phAm
thu6c la (tmcmg

thu6c la (n~u c6).
hQ'p bi mat, bi

01 be)
200.000

d6ng/gi£y/l§.n
dip

Nh~n h6
Nh~n h6 sova
so' qua
BU'u
di~n BU'u

di~n
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STT
Linh
vue

tieu huy toan b9
hoac mot phan,
b] rach, nat,
hoac b] chay).

Thanh ph~n he. so' sa luong
L~ phi he. so'
phainQP
(de.ng)

Ghi
chu

x

Ten loai
TTHC

Dich vu

Nh~n he.
Nh~n he. so' va
so' qua tra k~t
BITU qua qua
di~n Buu

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

50

51

LITU

thong
hang
hoa

LITU

thong
hang
hoa

+ Dan d~ ngh] dp stra d6i, b6 sung Giay
phep ban le san pham thuoc la (theo m~u);

Thu tuc cap sua
d6i, b6 sung + Ban sao Gi~y phep ban le san pham
Giay phep ban thuoc la;
le san pharn
thuoc la.

Thu tuc cap,
cap lai (truong
h9'P h~t hieu
II)'c) Gi~y phep
kinh doanh ban
Ie san ph~m
ruqu.

+ Cac tai lieu chung minh nhu du sua
d6i, b6 sung.

+ Ban sao Giay clurng nhan d~u tu hoac
Gi~y chung nhan dang ky doanh nghiep
hoac Gi~y chung nh?n dang ky kinh
doanh va Gi~y ch(rng nh?n 1113 s6 thu~;

+ Ban cam k~t do thuang nhan tl)' I?p,
trong d6 neu ro n9i dung thu'O'ngnhan bao
dam tuan thu d~y du cac yeu du di~u ki~n
ve phong chay chu'a chay, bao v~ m6i

01 b9

02 b9

L~ phi: 200.000
d6ng/gi~y/ I~n

dip

Phi tham dinh h6
sa: 1,200.000
d6ng/di~m

k.doanh/lan th~m
dinh

L~phi: 200.000
d6ng/gi~y/ I~n

cap

Phi th~m dinh h6
sa: 1,200.000
d6ng/di~111

k.doanh/I~n th~m

x
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STT
Linh
vtrc

(3)

Thanh phan h6 so' S61U'Q'ng
L~ phi h6 so'

phain{lp
(d6ng)

Ghi
chu

x

Ten loai
TTHC

Djch VJ.l

Nh~n h6
Nh~n h6 so' va
so' qua tra k~t
Buu qua qua
di~n BU'u

di~n
(1)

52 Luu
thong
hang
hoa

(2)

Thu tuc dp lai
Gi~y phep kinh
doanh ban Ie
san pham ruou
(trw':rng hqp bi
l1l~t, bi tieu huy
toan b(> ho~c
l1l(>t ph~n, bi

(4)
truong thea guy dinh cua phap luat tai cac
cua hang kinh doanh va kho hang cua
minh;

(5)

02 b(>

(6)
dinh

200.000
06nglgi~y/l~n

dip

(7) (8) (9)

+ Ban sao cac van ban gioi thieu hoac hop
06ng mua ban cua cac doanh nghiep ban
buon san pharn nrou (trong 06 ghi r6 loai
san pham ruou du kien kinh doanh);

+ Ban sao Gi~y tiep nhan ban cong b6 hop
guy hoac ban sao gi~y xac nhan cong b6
phu hop guy dinh an toan thuc pham

+ Ban sao PhiSu thu oil nop phi va I~phi
thea guy dinh cua B(>Tai chinh.

+ £>0'11 o~ nghi dp lai Gi~y phep kinh
doanh san pham nrou (theo m~u);

+ Ban g6c hoac ban sao Gi~y phep san
xu~t mqu thu cong nh~111m~e aieh kinh
doanh (nSu e6);
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STT

(1)

Linh

rach, mit, hoac
b] chay).

Thanh phan h6 SO'

(4)

VI!C

Ten loai
TTHC

Djch vu

L~ phi h6 SO'
Nh~n h6

Chi Nh~n h6 SO' va
S61U'(;mg phainQP

chu SO' qua tra k~t
(d6ng) Buu qua qua

di~n Biru
di~n

(5) (6) (7) (8) (9)

Phi tham dinh h6
so: 1.200.000
d6ng/di~m

k.doanh/lan th~m
dinh

x

(2) (3)

53

54

Luu
thong
hang
hoa

An
roan
thuc
pharn

Thu tuc dp stra + Don d~ nghi dp sira d6i, b6 sung Gi~y
d6i, b6 sung phep kinh doanh san pharn ruou (theo
Giay phep kinh m~u);
doanh ban le
san pharn nrou. + Ban sao Giay phep san xuat ruou thu

cdng nharn rnuc dich kinh doanh;

Thu tuc cap
gi~y chung
nhan co so du
di~u kien an
toan thl,l'c ph~m
d6i v6i co sO­
san xu~t, kinh
doanh nong lam
thuy san

+ Cac tai lieu chung minh nhu diu sira
d6i, b6 sung.

- DO'n d~ nghi dp Gi~y chung nhan (theo
rnau tai phu luc II cua Thong tu so
01/20 13/TT -BNNPTNT);

- Ban sao cong chung Gi~y cht:rng nh~n
dang ky kinh doanh ho?c Gi~y cht:rng
nh~n d~u tu c6 nganh ngh~ san xu§t, kinh
doanh thl,l'c ph§m ho?c quy~t dinh thanh
I~p;

- Ban thuy~t minh v~ co sO-v~t ch§t, trang

02 bo

L~ phi: 200.000
d6ng/gi§yl I~n

cap

x

01 bi) Khong thu phi
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Djch vu

L~ phi h6 so
Nh~nh6

Linh Ten loai Ghi Nh~nh6 sovaSTT v\I'c TTHC Thanh phan h6 so' S61U'<yng phainQP
chit so qua tra k~t

(d6ng) Btru qua qua
di~n BlfU

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

thiet b], dung cu bao dam di~u kien an
toan thuc pham (theo mfru tai phu luc IIf
cua Thong tu s6 01/20 13/TT-BNNPTNT);

- Danh sach chu co So' va nguoi true ti~p
san xuat, kinh doanh thuc pharn dff duoc
cac CO' quan co chirc nang quan Iy chat
IUQ'ng, an toan thuc pham nang lam thuy
san cua nganh Nang nghiep va Phat tri~n
nang than t?P huan kien thirc v~ an toan
thuc pharn co xac nhan cua CO' So' san xuat,
kinh doanh;

- Danh sach chu co So' va nguoi true tiep
san xuat, kinh doanh thuc pharn dff duoc
co' So' Y t~ cap quan-huyen tro len dp xac
nhan du sire khoe;

- Gi~y ch(rng nh?n ca So' du di~u ki~n an
toan thl,!'C ph~m - ban chinh (d6i v6i
trU'(mg hqp ca so' co Sl,!'thay d6i, b6 sung
thong tin tren Gi~y chLrng nh?n ca So' du
di~u ki~n an toan thl,!'Cph~m),
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Dich V'_'

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 SO' va
STT TTHC Thanh ph~n h6 so' Sc3lU'Q'ng phainQP

chu so qua tra k~tvue
(d6ng) Bu'U qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
55 An Thu tuc dp lai - DO"no~ nghj dp Gi~y chung nhan (theo

Xtoan gi~y chung mau t<;li phl,! luc II cua Thong tu so
thuc nhan co so' du 01/20 13/TT -BNNPTNT);
pharn di~u kien an

- Ban sao cong chung Gi<1y chung nhantoan thuc pham
obi voi co so dang ky kinh doanh hoac Gi<1y chung

san xuat, kinh nhan o~u tu co nganh nghe san xuat, kinh

doanh nong lam doanh thuc pham hoac quyet dinh thanh

thuy san do h~t lap;

h?n - Bim thuyet minh v~ co so V?t chat,
trang thi~t bi, dung Cl,!bao dam di~u kien 01 b9 Khong thu phi
an toan thuc pham (theo m~u tai phu luc
III cua Thong tu so 01/2013/TT-
BNNPTNT);

- Danh sach chu co' so va nguoi true ti~p
san xu~t, kinh doanh th~rc ph~m dil ouQ'c
cac cO"quan co chfrc nang quan Iy ch<1t
IUQ'ng, an toan thl,!'Cph~111nong lam thuy
san cua nganh Nong nghi~p va Phat tri~n
nong thon t?P hu<1n ki~n th(rc v~ an toan
thl/C ph~m co xac nh?n cua CO' sO' san xu<1t,
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Dich VI}

L~ phi ha so'
Nh~n ha

Linh Ten loai Ghi Nh~n ha sova
STT TTHC Thanh ph~n ha so' S6lu'Q'ng phainQP

chu so qua tra k~tVI}'C
(dang) Biru qua qua

di~n BlfU

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

kinh doanh;

- Danh sach chu ca so va nguoi true ti~p
san xuat, kinh doanh thuc pham ail duoc
CO' so y t~ cap quan-huyen tro len cap xac
nhan au SLI'C khoe;

- Gi~y chung nhan co so au ai~u kien an
toan thuc pham - ban chinh (a6i voi
truong hQ'Pco so co su thay a6i, b6 sung
thong tin tren Gi~y chung nhan co so' au
ai~u kien an toan thuc pham).

56 An Thu tuc cap lai Dan a~ nghi dp Giay clurng nhan (theo
Xtoan giay chung mau t~i phI) luc II cua Thong tu so

thu'c nhan ca sO' au 01120 13/TT -BNNPTNT)
pham ai~u kien an

toan thuc phAm
Khong thu phia6i voi ca sO' 01 b<5

san xuat, kinh
doanh nang lam
thuy san con
thO'i Iwn hi~u
I~rc nhu'ng bi
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Djch vu

L~ phi h6 so'
Nh~n h6

Linh Ten loai Ghi Nh~n h6 sovaSTT
VI!C TTHC Thanh ph§n h6 so' SBlm;mg phai nQp

chu so qua tra k~t
(d6ng) BU'u qua qua

di~n Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
mat, bi hong,
th~t lac, hoac co
su thay a6i, b6
sung thong tin
tren gi~y chung
nh~n an toan

thuc pharn

57 An Thu tuc cap, + Dun a~ nghi cap Giay chung nhan co' sa
Xtoan cap lai Giay au ai~u kien an toan thuc pharn (theo m~u, - Th~m djnh co

thuc chirng nh~n au a6i voi C~p moi); hoac Dun a~ ngh] cap sa kinh doanh
pharn ai~u kien an lai Gi~y chung nhan co sa au dieu kien an thuc pham:

toan thuc pharn toan thuc pham (theo m~u, a6i voi Truong 1.000.000
a6i voi cO' sO' h9'P cap lai do Co'so' thay a6i vi tri dia Iy a6ng/l<1n/cu sa.
san xuat th~re cua dia diem san xu~t, thay a6i va b6 sung 01 b9 - Th~m djnh
ph~m nho Ie quy trinh san xu~t va khi Gi~y chLrng nh~n co' sO'san xuat
(truo'ng hQ'pdp h~t hi~u II)'c); tlw-c ph~m (trLr
I?i do Co' sa

+ Gi~y chLrng nh~n aang ky kinh doanh
Co'sO'san xuat

thay a6i v! trf thl)'c ph~m bao
aia Iy cua aia nganh ngh~ san xu~t tlw-c ph~m (ban sao

v~ SLfCkhoe):
cti~m san XU3t, co xac nh~n cua Co'so);

3.000.000
thay a6i b6 + Ban tl)' aanh gia Di~u ki~n bao aam an a6ng/l~n/cO' so'
sung quy trinh toan thl)'c ph~m a~ san xu~t thl)'c ph~m
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Dich VI}

L~ phi h6 so'
Nh~n h6

Li'nh Ten loai Ghi Nh~n h6 so' vaSTT
Vl!C TTHC Thanh phan h6 so' S61myng phain{>p

chu so' qua tra k~t
(d6ng) BU'u qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
san xu~t va khi (theo mfru);
giay chirng

+ Gi~y X3C nhan kien thirc vS an to<'111thucnhan h~t hieu
1uc) , pham cua chu co sc va nguoi tnrc tiep san

xu~t thuc pharn (ban sao co X3C nhan cua
co so);

+ Giay X3C nhan au sire khoe a~ san xu~t
thuc pham cua chu co' So' va nguoi true
ti~p san xu~t (ban sao co X3C nhan cua co
so),

58 An Thu tuc cap I?i * DO'n ae nghi cap lai Gi~y chung nhan co
Xtoan giay chung So' au aiSu kien an toan thuc pharn (theo

thuc nhan au dieu mfru)
pham kien an toan

* Giay chung nhan co So' au aiSu kien anthuc pharn abi
v6i cO' So' san toan thl,l'c phiim aa aUQ'c dp (ban sao co

01 b9 Khong thu phi
xu~t thl,l'c phiim X3C nh?n cua CO' So'; abi v6i tmcmg hqp

(trucmg hqp bi C~p I?i do cO' sO'co thay abi ten cO' sO', chu

m~t, bi tieu huy cO' sO' ho?c nguo-i ouqc uy quySn, aia chi

to<'111 b9 ho?c nhung khong thay abi vi trf aia Iy va toan

m9t ph~n, bi b9 quy trinh san xu~t);

rach, nat, ho?c
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Dich Vl}

L~ phi hc3so'
Nh~n hc3

Linh Ten loai Ghi Nh~n hc3 sova
STT TTHC Thanh ph~n hc3so' S6lu'Q'ng phainQP

chu so' qua tra k~tvue
(dc3ng) BU'u qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
bi chay, ho?c * Van ban, tai lieu chung minh str thay o6i
do co' sO' co (ban sao co clurng thuc cua co quan co
thay o6i ten co tham quyen).
so, chu co' sO'
hoac nguoi
duoc uy quyen,
oia chi nhung
khong thay o6i
toan b<) quy
trinh san xuat).

59 An Thu tuc kiern + £)6i voi to clurc: X
roan tra va dp gi~y

* Don d~ nghi xac nhan ki~n thirc v~ anthuc xac nh~n ki~n
pharn thirc v~ an toan toan thuc ph~111(theo m~u);

thirc pham cho * Ban danh sach cac dbi tuong o~ nghi xac
t6 chtrc va ca nhan kien thirc v~ an toan thuc pham (theo 01 b<) 30.000

d6ng/lfrn/nguo'inhan thuoc m~u);
th~m quy~n dp
cua Uy ban * Ban sao Gi~y cht:rng nh~n dang ky
nhan dan doanh nghi~p ho~c Gi~y chLrng nh~n ho~.t
qu~n/huy~n. d<)ng cLla chi nhanh, van phong d~i di~n

ho~c Gi~y cht:rng nh~n dang ky kinh
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Djch v'_'

L~ phi hb so'
Nh~n hb

Llnh Ten loai Ghi Nh~n hb so va
STT vue TTHC

Thanh ph~n hb so' SalU'Q'ng phai nQp
chu so qua tra k~t

(dbng) Buu qua qua
di~n Btru

di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
doanh h9'P tac xa (co d~u xac nhan cua t6
clurc);

* Gi~y tCYclurng minh da n9P I~ phi thea
quy dinh cua phap luat v~ phi va I~ phi.

+ D6i voi ca nhan:

* Don d~ nghi xac nhan kien tlurc v~ an
roan thuc pharn (theo mfru);

* Ban sao gi~y chung minh thu nhan dan;

* Giay to' chung minh da n9P I~ phi thea
quy dinh cua phap luat v~ phi va I~ phi.

60 Thu tuc dp
I. DO'ndang ky hoat dong cua co so'h6 tro X
nan nhan bao luc gia dinh

Gi~y chirng 2. D~' thao Quy eh~ hoat dong cua co so'

Gia
nhan dang ky h6 tro nan nhan bao luc gia dinh. 3. Xac

dinh
ho~t a9ng eua nh~n b~ng van ban eua Uy ban nhan dan 02 b9 Khong thu phi
cO's6' h6 tr9' n~n phuang v~ aia ai~m eua CO' s6'h6 tr9' n~n
nhan b~o I~'e nhan b~o I~'egia ainh co tr~ so'ho~t o9ng
gia ainh o~t tren aia ban.

4. Ban thuy~t minh v~ ngu6n I~'c tai ehinh
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Djch v\I

L~ phi ha so' Nh~n ha
Nh~n ha

Linh Ten loai Ghi so' va
STT vue TTHC Thanh ph~n ha so' S61U'Q'ng phai nQp

chu so qua tra k~t
(dang) Buu qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
5. Sa y~u Iy lich cua nguoi dung d~u Co'
so'co xac nhan cua Uy ban nhan dan
phuong noi CLftru hoac co quan quan Iy
nha nuoc quan Iy nguoi dung d~u
6. Danh sach nguoi lam viec tai Co'so'co
xac nhan cua nguoi dung d~u Co'so, kern
theo ban sao Gi£y chung nhan t?P huan
nghiep VI,! cham soc nan nhan bao luc gia
dinh do co quan co tham quyen cap (neu
co).

61 Thu tuc cap lai 1. Dan de nghj cap lai Gi£y chung nhan X
Gi£y chung dang ky hoar dong cua co so' h6 tro nan

nhan dang ky nhan bao luc gia dinh

Gia hO<;1td9ng clla 2, Gi£y chirng nh?n dang ky hO<;1td9ng cli

dlnh cO'sO'h6 tr9' n<;1n (trong tmo'ng Iwp bi rach ho~c 1mhong); 01 b9 Khong thu phi
nhan b<;1oIl,!'c 3. Ban sao Gi£y chu'ng nh~n dang ky hO<;1t

gia dinh, d9ng ho~c quy ch~ ho~t d9ng dU9'Cphe
duy~t (trong tmo'ng h9'PGi£y chu'ng nh?n
dang ky hO<;1td9ng bi m£t).

62 Gia Thll tl,lCdp d6i I. Don de nghi d6i Gi£y chu'ng nh?n dang
01 b9 Khong thu phi X

dlnh Gi£y ch(rng ky hO<;1td9ng cLlaco' sO'h6 tr9' n<;1nnhan
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Dtch VI}

L~ phi h6 so'
Nh~n h6

Unh Ten loai Chi Nh~n h6 sova
STT TTHC Thanh phan h6 so' S61U'Q'ng phain<)p

chu so qua tra k~tvue
(d6ng) BU'u qua qua

di~n BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
nhan dang ky bao luc gia dinh
hoat dong cua 2. Gifry chung nhan dang ky hoar dong da
co so'h6 tro nan duoc dp cho co so';
nhan bao luc 3. Quy che hoat dong cua co so (neu co
gia dinh. sira d6i, b6 sung);

4. Cac gifry to' lien quan d~n n<)idung
thay d6i (ten goi, nguoi dung dau, dia
diem d~t tru so), m6i loai 0 I ban.

63 I. Dun dang ky hoar dong cua co so' tu
Xvfrn v~ phong, chong bao lire gia dinh;

Thu tuc cap 2. DI,l'thao Quy che hoar dong cua Co' so
Gifry chung tu vfrn v~ phong, chong bao luc gia dinh.
nh~n dang ky 3. Xac nh~n b~ng van ban cLlaUy ban
hO(;ltd<)ngcLla nhan dan xa, phuo'ng, th! trfrn v~ dia di~m

Gia Co' sO-tu van ve cLlaCo' sO-tu vfrn v~ phong, ch6ng b(;loII,l'c 02 b<) Kh6ng thu phidinh phong,ch6ng gia dinh co trl,l sO-hO(;ltd<)ngd~t tren d!a
b(;loII,l'cgia bim.
dinh. 4. Ban thuy~t minh v~ ngu6n II,l'ctai chinh

5. So' y~u Iy lich cLlangu'o'i dlrng d~u Co'

sO-co xac nh~n cLlaUy ban nhan dan
phuo'ng nui cu tru ho~c Co' quan qufm Iy
nh:'!nuo-cquan Iy nguo'i dU'ngct~u
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Dich VI}

L~ phi h6 so'
Nhan h6

Linh Ten loai Ghi Nh~n h6 sovaSTT Thanh ph~n h6 so' Sa luonz phainQP so' qua tra k~tTTHC • h
chuvue

(d6ng) BU'u qua qua
di~n BU'u

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

6. Danh sach ngiroi lam viec tai co so co
xac nhan cua nguoi dung d~u co so, kern
theo ban sao Gi~y chung nhan t~p hu~n
nghiep VI) cham soc nan nhan bao II)'cgia
dinh do co' quan co tham quyen cap (neu
co).

64 Thu tuc dp lai I. Don d~ nghi dp lai Giay chung nhan
XGi~y chung dang ky heat dong cua co' so tu v~n v~

nhan dang ky phong, chong bao II)'c gia dinh;

Gia hoar dong cua 2. Gi~y chung nhan dang ky hoar dong cu

dinh co so tu van ve (trong truong hop b] rach hoac hu hong); 01 b9 Kh6ng thu phi
phong,ch6ng 3. Ban sao Gi~y chung nh~n dang ky hO<;1t
b':lo II)'cgia dinh d9ng ho?c quy ch~ hO<;1td9ng duQ'cphe

duy~t (trong truo'ng hQ'pGi~y cherngnh~n
dang ky hO<;1td9ng bi l11~t).

65 Thll tl)Cdp d6i I.DO'nd~ nghi dp d6i Gi~y cherngnh~n
XGi~y cherng dang ky hO<;1td9ng clia cO'sO'tu' v~n v~

Gia nh~n dang ky phong, ch6ng b<;1oII)'cgia dinh); 01 b9 Kh6ng thu phidinh hO<;1td9ng clla 2. Gi~y cherngnh~n dang ky hO<;1td9ng da:
cO'sO'tu' v~n v~ dUQ'cdp cho cO'sO';
phong,ch6ng 3. Quy ch~ hO<;1td9ng clla cO'sO'(n~u co
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Dich vu

L~ phi hb so'
Nh~n hb

Linh Ten loai Ghi Nh~n hb so vaSTT TTHC Thanh ph in hb so' Sa Im;mg phainQP
chu so qua tra k~tvue

(dbng) Bu'U qua qua
di~n Buu

di~n
(1) (2) (3) (4) (5) (6) (7) (8) (9)

bao luc gia sua d6i, b6 sung);
dinh. 4. Cac gi£y to lien quan a~n n<)idung thay

a6i (ten goi, nguoi dung a~u, dia diem a~t
tru so), m6i loai 01 ban.

66 Thu tuc cap I. Don dang ky hoat a<)ng thu vien
XGiay chung 2. Danh muc v6n tai li~u tim vien hien co;

nhan dang ky 3. SO'yeu ly lich cua ngiroi dung ten thanh

Gia
hoat dong tim I~p thu vien co xac nhan cua Uy ban nhan

dinh
vien tu nhan co dan phuong noi cu tru; 02 b<) Khong thu phi
v6n sach ban 4. Noi quy thu vien.
a~u ttl" 1.000
ban a~n duoi
2.000 ban.

UY BAN NHAN DAN QV~N BINH TAN
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