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I. THAO TAC SU DUNG
Phin 1: Quan 1y tai khoan

1. Pang nhap hé théng

Dé bit dau st dung hé thdng, ngudi dung can phai ding nhap voi quyén quan tri, cac budce
thuc hién nhu sau:
= Budc 1: M6 trinh duyét web, gd vao dia chi sau: https://cqdt-binhtan.tphcm.gov.vn

& hitps)//egdt-binhtantphem.govan L 4

Hinh 1: G6 dija chi vao trinh duyét web.

< Budc 2: Nhip thong tin tai khoan bao gdm: tén ding nhap va mat khau.

DANG NHAP

= Téndang nhap

8 Matkhiu

DPang nhap

Quay lai trang chi
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Hinh 2: Man hinh dang nhap.

bang nhap

#+ Budc 3: Chon nut I8 2 dé vao hé thong.

2. Ping xuit hé thong

Sau khi 1am viéc xong, ngudi dung can dang xuit khoi hé théng thi 1am nhu sau:
4 Chon dé thyc hién diang xut khoi hé thong.

Uy ban nhan dan quén Binh Tan v
Lé Van Thinh

B Thoat

Hinh 3: Thoat khéi hé théng

Phin 2: Xir Iy cong viéc
Dé vao giao dién chinh cia QUAN LY CHI PAO, ta lam nhu sau:
4 Budc 1: Pang nhap hé thong.
+ Budc 2: Chon vao muc “Qudn Ly Chi Pao” nhu hinh sau:

(™ CHINH QUYEN PIEN TU
- Su' hai lang cua ngubi dan la thude do cla su thanh cong

U Lich cong tac o @
Cap nhat Lich co quan Ghi chi

Qudn I van
hé" 0 2
el

Thang 4
1.3 "9
Cusdin ly chi
dao

HINH QUYEN DIEN TUF QI HB tro triec fuyén:
Ly b : Email: mail

Hinh 4: Quan ly chi dao
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1. Chuyén phin cdéng thwe hién chi dao

< Budc 1: Man hinh “Danh sach chi dao”

NhEp chudi tim kedm vBn bEn
54 chi dao SA 7 ky higu
Ngay ddntir iz [ pénngdy mposzo1e [
Trich yéu van ban
Ni dung chi a0

@ Tim kiém
|r.!.am-.rp| |uaﬁw] I)(llp'ihunl

|| Chuyén Ghi chii: S3p dén han, Qua fan
T sbchige | M Figuvin | ngay vanban | 500 520 phy N&l dung chi dao Han tnyc en | "“’:’u"‘“ | Nél dung ity
1 ¥ l 1 [ 123 | 402019 DA Dinh Thign noi duing chi das 1 [ — [ ::: TrénDinh |
m
2 -~ 12 123 DEDHZI9 Dé Dinh Thign a PR D6 Trong Dal ﬁ
3 -

Teang 141, milu b 1343

1 123 14032018 L& Vin Thinh chi dao viec a

soowzotg DA Tromg Dal &
Wl ] e m) SEmdusinEntang |19~ |

Hinh 5: Man hinh Danh sach chi dao
4% Budc 2: chon chi dao can chuyén, bam nut de phan cong cho chuyén vién
xu 1y chi dao

4 Budc 3: Man hinh chuyén phan cong xu 1y

o Chon tab “Ngwoi nhdn” dé phan cong xir 1y cho chuyén vién ctia phong

A RCLLEEUEINE Danh sach chidpe  Theo d&i vin bdn

Théng tin chi dao
S vl bin 12 Moy vt bia 442018
Trich yéu van bén fpt
| Prangban || Nguainhan Donvi true thude
| Mguti nhin
]

ng Téi chirh

ryén el trundmig

WD it UBIND qian Binh Tin

SPNB

1 - Bl ey dung cang trnt
Wi dung s 1y
I “Thtn hian tharc hidn i I

Hinh 6: Chuyén xir Iy

Bam biéu tugng | *  dé mo danh sach can bo thude phong.
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»  Phdng ban: Phang Tw Phap
E| Phdng ban: Van phéng HDND vé& UBND quén Binh Tan
Nguy&n Anh Cuong

55 Dinh Thién

Luc Thi Ngoc Bich
Nguyén Gia Thai Binh
Nguy&n Minh Nht
Nguyén Thi Ngoc Qué
Pham Hoang Khanh
Pham Thi Ngoc Diéu
BUi Van Thang

Dao Duy Hung

D4 Thanh Thinh

pé Trong Pai

L& Minh Chéu

L& Tén Binh

Ltk Thi Xuan Qué

Hinh 7: Danh sach ngwoi nhian

4 Budc 4: Nhap noi dung xtr 1y, thoi han va bAm “Chuyén”

2. Xin gia han
+ Budc 1: Chon tab ”Danh sach chi dao”

I Danh sach chi daol I

Hinh 8: Danh sach chi dao

4 Budc 2: Chon biéu tuong .

Danh sach chi dao

Nbp chudi fim kidm vin ban i
a Tim ks
Chowirly | Bawbl  Ningahan
= Chiydn Gihi chii: Sép Mén han, Qua han
T shohigie IRV sy vanpan | LT SRR | figh dung chi dzo Hanthye hign | Wgwerl theo dal N dung Xirly
1 2 s 123 10032019 Db Dinh Thidn ol dung chi dag 1 sagaiaprs M Trin Bink
-
2 A 1 12 4042018 L& Van Thin wise thue hisn chi dao soogare B8 Thann
Thirih I
. A 2 Q) vem
3 5 1 12 0HI02019 D& Binh Thidn a tsoazors D0 Treng Bal & % Cruvdn
| o
4 & 14 m WM Lé Vi Think chi dao viec a soogagse DB Trong Byl & B 6o o
e flvfiw | w o Sdmiutnmueniang o v | Tewng | T Ty

Hinh 09: Chirc ning Gia Han
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4+ Budc 3: Bim “Gia han” dé xin gia han 1én LDUB

E#j Gia han chi dao
N&i dung xin gia han
s Hanxirly 30/04/2019 Giahandén 01/05/2019 [
™ chiai | @ e
Hinh 10: Man hinh Gia Han
# Budc 4: Nhap ly do xin gia han va ngay gia han, bam “Ghi lgi” dé xin gia han
3. Duyét gia han
+ Budc 1: Chon tab "Danh sach chi dao”
I Danh sach chi daoll
Hinh 11: Danh sach chi dao
% Budc 2: Chon tab “Xin gia han”
. @, Tim kigm  Thém ma
Chér wik by B8 iy
s séetidan “5":':."“ :qunhén mm““ N dung chi dao il’l‘nlﬁn:lih: mn::‘“ | Néi dung: Xir ly
1 & 13 123 1410372019 L& Viin Think abe Y T
2 - 13 123 14032019 L& Van Thin abe ] V201 a
3 12 123 14032018 Lé Vain Thinh abc ATH42015 V3019
12 123 O8O3 B ginh Thign B ks EE & a

Jopfa g v e o | S miu o imeg: | g -

Hinh 12: Danh sach Xin gia han

4 Budc 3: Chon biéu tuong
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Hinh 13: Chirc niing Gia Han

4 Budc 4: Bim “Gia han” dé duyét/khong duyét gia han ctia chuyén vién xin gia han

Gia han chi dao
[

-

Noi dung xin gia han

Hanx@ly 17/04/2019 Gia han dén  19/04/2019 [

M chi + Kheng duyet | ||  Trave

Hinh 14: Giao dién chinh “Gia han”

Lanh dao c6 thé thay d6i ngay xin gia han.
Baim “Ghi lai” ¢ duyét gia han, “Khéng duyét” dé khong gia han.

4. Xem/Duyét noi dung bao cao thwe hién chi dao

= Budc 1: Chon tab “Danh sdach chi dao”

I Danh sach chi daoll

Hinh 15: Danh sach chi dao
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4 Budc 2: Chon biéu twong “*® dé m& qua trinh xur 1y, xem nodi dung bao céo

5] Qua trinh xir Iy ]
Qua trinh I Bao cao I Gia han
S6 van ban | MNo6i dung bao cdo ‘ Ngay bdo cao ‘ Can bd bao céo | N6&i dund
1234 bao cao 1ggdfgd 22/03/2019 Van Thu Kinh T€ ﬁ
{

Hinh 16: N§i dung bao cao

4+ Budc 3: Néu duyét bao cédo -> Chon biéu tuong , bAm “Chuyé:n ” chon nguoi
nhan 13 LDUB & gui bao cao 1én LDUB.

4+ Bu6c 4: Néu khong duyét bao cdo -> Chon biéu tuong , bAm “Chuyén” chon
nguoi nhan 1a chuyén vién dé chuyén vién thyc hién béo cao lai.
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