TAI LIEU HUONG DAN SU DUNG
(CHUYEN VIEN)

TP. H6 Chi Minh, 04/2019
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I. THAO TAC SU DUNG
Phin 1: Quan 1y tai khoan

1. Pang nhap hé théng

Dé bit dau st dung hé thdng, ngudi dung can phai ding nhap voi quyén quan tri, cac budce
thuc hién nhu sau:
= Budc 1: M6 trinh duyét web, gd vao dia chi sau: https://cqdt-binhtan.tphcm.gov.vn

& hitps)//egdt-binhtantphem.govan L 4

Hinh 1: G6 dija chi vao trinh duyét web.

< Budc 2: Nhip thong tin tai khoan bao gdm: tén ding nhap va mat khau.

DANG NHAP

= Téndang nhap

8 Matkhiu

DPang nhap

Quay lai trang chi
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Hinh 2: Man hinh dang nhap.

bang nhap

#+ Budc 3: Chon nut '8 2 dé vao hé thong.

2. Ping xuit hé thong

Sau khi 1am viéc xong, ngudi dung can dang xuit khoi hé théng thi 1am nhu sau:
4 Chon dé thyc hién diang xut khoi hé thong.

Uy ban nhan dan quén Binh Tan v
Lé Van Thinh

B Thoat

Hinh 3: Thoat khéi hé théng

Phin 2: Xir Iy cong viéc
Dé vao giao dién chinh cia QUAN LY CHI PAO, ta lam nhu sau:
4 Budc 1: Pang nhap hé thong.
+ Budc 2: Chon vao muc “Qudn Ly Chi Pao” nhu hinh sau:

(™ CHINH QUYEN PIEN TU
- Su' hai lang cua ngubi dan la thude do cla su thanh cong

U Lich cong tac o @
Cap nhat Lich co quan Ghi chi

Qudn I van
hé" 0 2
el

Thang 4
1.3 "9
Cusdin ly chi
dao

HINH QUYEN DIEN TUF QI HB tro triec fuyén:
Ly b : Email: mail

Hinh 4: Quan ly chi dao
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1. Xin gia han
# Budc 1: Chon tab "Danh sich chi dao”

I Danh sach chi daoll

Hinh 5: Danh sach chi dao

4 Budc 2: Chon biéu tuong

Danh sach chi dao

Nhdp chiuf tim kifm vin ban i
B, Tim kigm

Cherwir by Bk Iy ¥ gia han

.‘ Chisyén Gihi chil: Sép Mén han, Oua |-a'|.
7 sdohigo | IR oy s | LSRR | 1461 dung chi dan Han the hign | Ngurol theo daf Nl dung Xirly
1 i % i -] i i 123 I 14032019 04 éiinl;‘Thi'n" [ noi dung chi dao 1 1 = 1 MNgé Tran Dinh i il

# q 20032018 K".’ E

H 1@ 12 14/04/2018 Lé Van Thinh giac thue hisn chi das 0042018 ?:‘::mn
3 £y 12 123 oRIH2ZME D4 Binh Thién a T D6 Trong Bai y
4 L 1] 123 14012018 Lé Van Think chi dao viee 3 aogazage DO Trong Bai &

o flafie i w sﬂméuk;mm w o

Hinh 6: Chirc niing Gia Han
, 5
I . DA Pl 99 3R _: . A
<+ Budc 3: Bam “Gia han” dé xin gia han 1én LDUB
E Gia han chi dao
.'I.JI' 1
N&i dung xin gia han
¢ Hanx@ly  20/04/2019 Giahan dén  01/05/2019 [
M chiai | E TEw
v

Hinh 7: Man hinh Gia Han

4 Budc 4: Nhap 1y do xin gia han va ngay gia han, bAm “Ghi lai” d¢ xin gia han
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2. Bao c40 noi dung thwe hién chi dao

# Budc 1: Chon tab "Danh sich chi dao”

I Danh sach chi daoll

Hinh 8: Danh sach chi dao

4 Budc 2: Chon biéu tuong

§ ] Danh sach chi dgo

@ Tim kigm
TS
= Chuyén G chi Sdp dén han, Cua nan
st shonigge | TR | guy vanbin | HTE 230 PR Nl dung chi 30 Han thye hign | Ngu the dai Ngi gung Xirly
1 % L] 15 140312018 B Dinh Thign nol dung chi dao 1 2900312019 :::rén Binh &
- 2 0 18 123 14/04/2018 Lé ¥an Thinh glaa thuc hien chi dao 00042019 ::::aﬁ -
3 % 12 123 06032018 D6 Dinh Thién a 0B0AE204D D4 Trong Dai & i ’.‘E"'
Loty
4 1Y " 122 14/03/2018 Lé ¥an Thinh chi dao viec a 0032015 B4 Trong Bai &
U GiaHan
Wi af{jiefin Sé mdu tin dréntrang (19 < | ang I
Hinh 9: Danh sach Xin gia han
’ 9
r . A “ r r ,’ A A A 14 14
< Budc 3: Bam “Bdo cdo” d€ nhap ndi dung bao cdo
(=] Bao cao chi dao
56 [ ky higu van ban Ngay bao cao  02/04/2019

Néi dung bao cao

(*.doc,” docx,* xls * xlsx,* pdf " tif, * jpg,” png,* gif.” sig,”.enc)

Tép noi dung | Chon

M Ghilsi @ T

Hinh 10: Giao dién chinh “Gia han”

4  Budc 4: Bim “Ghi lai” dé luu ndi dung di bao cao

3. Chuyén bdo cdo trinh linh dao phong
= Budc 1: Man hinh “Danh sach chi dao”
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—
==

PRl e] e || WS mtin rinvang: | 10

|
Nisdip chusdi tem kigm vilin b
@, i kiém
] ¥ B il b n gia han
.lb Chuydn Gl chi Sdp ddn han, Dus ra'\.
s | b chidgo | i Moy anan  Linh S0 phy N§i dung chi dg Han thiee hidn qumnw Mol dung Xirly
1 ] 15 1032018 06 Binh Thign ol dung chi dac 1 20002018 m;“'rrln Binh
- 2 18 122 14/04/2018 L ¥an Thinh \giac thuc hien chi dao eI01e ﬁl::‘\mh
3 12 123 0S032018 DB Dinh Thidn 2 osowaois | 08 Trong Dal & | - ’.‘E‘“‘.r
4 " 12 14/03/2019 L# ¥an Thinh chi dao viec 2 032018 B4 Trgng Bal ﬁ

I U GiaHan

Trmng 10 . __._.._—_I

Hinh 11: Man hinh Danh sach chi dao

4 Budc 2: Chon chi dao cin chuyén, bam nut dé giri bao cdo da nhéap cho
LDP
4 Budc 3: Man hinh chuyén béo co
o Chon tab “Ngwoi nhdn” dé giri bao cdo di nhap cho LDP

A RCLLEEUEINE Danh sach chidpe  Theo d&i vin bdn

S vl bin 1 Mgty vin bl 442018
Trich ybu viin ban 1ot
| - Phing ben Nguai nhén " Don vi1ryc thuee

|| Mgueinhin

[+] Phing ban Phtng Gido duc - BisD 8o

0

. '-'.l'llﬂl--‘.fl Prigng Tai chinh K& hoge

» ban Phing rptin Feldi trendmig

Hhang bay Priong

g GPMB

- o Gein i B 10 %8y dung cdng trinh

Néi dung xir Iy

I “Thin b tharc hidn i

=
)

Hinh 12: Chuyén xir Iy

>

Bam biéu tugng dé mo danh sach ngudi dung thudc phong.
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»  Phdng ban: Phang Tw Phap
E| Phdng ban: Van phéng HDND vé& UBND quén Binh Tan
Nguy&n Anh Cuong

55 Dinh Thién

Luc Thi Ngoc Bich
Nguyén Gia Thai Binh
Nguy&n Minh Nht
Nguyén Thi Ngoc Qué
Pham Hoang Khanh
Pham Thi Ngoc Diéu
BUi Van Thang

Dao Duy Hung

D4 Thanh Thinh

pé Trong Pai

L& Minh Chéu

L& Tén Binh

Ltk Thi Xuan Qué

Hinh 13: Danh sach ngwdi nhén
+ Budc 4: Chon tén LDP va bam “Chuyén”

4. Xem noi dung bao cao thwe hién chi dao

+ Budc 1: Chon tab “Danh sdach chi dao”

I Danh sach chi daol I

Hinh 14: Danh sach chi dao

d
==

4 Budc 2: Chon biéu tugng “** dé md qua trinh xir 1y, xem ndi dung béo cdo

5] Qua trinh xir Iy ]
Qua trinh I Bao cao I Gia han
S6 van bén | Néi dung béo cao ‘ Ngay béo céo ‘ Cén bd bao cdo

§
=)

1234 bao cao 1ggdfgd 22/03/2019 Van Thu Kinh T€

Hinh 15: N§i dung bao cio




