UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
QUAN BINH TAN Doc 1ap - Tw do - Hanh phuc

HUONG DAN THU'C HIEN DICH VU CONG TRUC TUYEN MUC PO 3
DPOI VOI THU TUC CAP BAN SAO TRiCH LUC HQ TICH
TREN PIA BAN QUAN BINH TAN

D¢ sur dung dich vu cong truc tuyén doi véi dich vu cap ban sao trich luc hd
tich trén dia ban quan Binh Tan, nguoi y€u cau thyc hién céac thao tac sau:

Buwéc 1: Truy cap truc tiép vao Trang dang ky ho tich truc tuyén ciia Bo Tu
phap tai dia chi https://hotichtructuyen.moj.gov.vn/

Buwéc 2: Chon tinh/thanh giai quyét hd so: “Thanh phé H6 Chi Minh” >
chon “Tiép tuc”

- Chon dich vu dang ky: “Pdng ky cdp ban sao”

- Chon don vi tiép nhan giai quyét hd so: “UBND qudn Binh Tdn” hoic
“Pon vi tiép nhdn la phwong, xa” = chon “Tiép tuc”

Vi du:

- Néu nguoi yéu cau trude day dang ky ho tich tai UBND quan Binh Tén thi
s& chon don vi giai quyét hd so 1a “UBND qudn Binh Tan” = chon “Tiép tuc”.

- Néu ngudi yéu cau trude diy dang ky ho tich tai UBND thi trdn An Lac thi
s€ chon theo trinh tu 1a: chon “UBND quan Binh Tdn”, chon don vi tiép nhan cép
phuong, xa 1a “UBND phwong An Lac” > chon “Tiép tuc”.

Bude 3: Nhap thong tin To khai cép ban sao trich luc ho tich

- Trudc khi nhap thoéng tin T& khai cip ban sao trich luc hd tich can luu ¥
mot s6 ndi dung sau:

+ Chuan bi cac ho so, gidy td theo yéu cau

+ Quét (scan), chup cac loai gidy to ho tich can sao luc (néu c6). Chat
lugng cua file quét phai dam bao dé Bo phan tiép nhén va thy ly hd so ¢6 thé doc
duoc.

- Nhap thong tin To khai cép ban sao trich luc ho tich:



+ Nhép cac thong tin theo yéu cdu, cac truong thong tin c6 dau (*) 1a bat
budc phai nhap

+ Nhap file ho so dinh kém: Chon tép tin twong tmg véi timg loai hd so,
gidy to di chuan bi o trén

+ Panh diu tai 6 “Téi xin chju trach nhiém trudc phap luit vé 10i khai

trén” thi hd so chinh thic duoc chuyén dén Bo phan tiép nhan hd so.

Vi du: Khi ngudi yéu cau ding ky chon don vi tiép nhan cap phuong, xa la
UBND phuong An Lac thi man hinh sé€ c6 giao dién nhu sau:

TO KHAI CAP BAN SAO TRICH LUC HO TICH

KINH GUT: UY BAN NHAN DAN PHU'ONG AN LAC, QUAN BINH TAN, THANH PHO HO CHi MINH

THONG TIN NGU'O'1 YEU CAU

Ho va tén

2 4 Ho va tén ngudi yéu cau
ViEt chiF co ddu ddy ai * ' )

Noi cw tru Phuéng An Lac, quan Binh Tan, thanh phB Ho Chi Minh

Ghi 18 56 nhé, dutng/ phd, x&/ phuting, quén/ huyén, tink/ thanh phé ( Vi du: S8 12 dutng Hoang Hoa Tham, phudng Tén
Quy, quén Tan Phi, thénh phé H5 Chi Mink)

Gidy t& tay than * Gidy chimg minh nhan dén e $6* | S6 gidy 1o iy than

Ngay cdp Noay/thang/nam Noicdp | Cong an Thanh phé Ho Chi Minh

Quan hé vai ngwoi dwoc

: ; Nhap quan hé véi ngirdi diroe cap ban sao trich luc
cdp ban sao trich luc p quan hé véi ng ccdp .

Yéu ciu cap ban sao trich
lue *

~Chon loai ban sao frich luc— -

| THONG TIN NGUO1DUOC CAP TRICH LUC BAN SAO SAO CHEP T(F NGUO1 YEU CAU

| THONG TIN KHAC

86 lwgng ban sao

sl 50 lrong ban sao
yéu cau =

| THONG TIN LIEN HE

¢ co quan chikc nang co thé lién lac khi can thiét va gidp gidi quyet hd so nhanh chong hon, ban vui Iong @€ lai théng tin 56 dién thoai va Email



$6 dién thoai* S6 ién thoai (10-1 sd) Email | Bia chi email (example@gmail com)

Gidy tor dinh kém XIS G cho phép impoart cdc file < 3mi va o cho phép 2 dinh danh file dnn va file pf

Téi xin chiu trach nhiém trudc phép lut vé lo1 kha trén.

Buwéc 4: Kiém tra, xac nhan thong tin to khai giri dén co quan tiép nhan.

Budéce 5: Nhan ma s6 dang ky va két thuc thu tuc. Nguoi yéu cau can ghi lai
mi s6 dé tra ciru két qua giai quyét ho so, dong phi va nhan két qua.

UBND QUAN BINH TAN



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
QUAN BINH TAN Doc 1ap - Tw do - Hanh phuc

HUONG DAN THU'C HIEN DICH VU CONG TRUC TUYEN MUC bQ 3
POI VOI THU TUC PANG KY KHAI SINH
TREN PIA BAN QUAN BINH TAN

Pé str dung dich vu cong truc tuyén dbi véi dich vu ding ky khai sinh trén
dia ban quan Binh Tan, nguoi yéu cau thuc hién céac thao tac sau:

Buwéc 1: Truy cap truc tiép vao Trang dang ky ho tich truc tuyén ciia Bo Tu
phap tai dia chi https://hotichtructuyen.moj.gov.vn/

Buwéc 2: Chon tinh/thanh giai quyét hd so: “Thanh phé H6 Chi Minh” >
chon “Tiép tuc”

- Chon dich vu dang ky: “Dang ky khai sinh”

- Chon don vi tiép nhan giai quyét hd so: “UBND qudn Binh Tdn” hoic
“Pon vi tiép nhdn la phwong, xa” = chon “Tiép tuc”

Vi du:

- Néu dang ky khai sinh ¢ yéu t6 nudc ngoai tai UBND quan Binh Tan thi
s& chon don vi giai quyét hd so 1a “UBND qudn Binh Tan” = chon “Tiép tuc”.

- Néu dang ky khai sinh tai UBND thi trAn An Lac thi s& chon theo trinh tu
la: chon “UBND qudn Binh Tdn”, chon don vi tiép nhan cép phuong, xa la
“UBND phuong An Lac” = chon “Tiép tuc”.

Buwde 3: Nhap thong tin To khai dang ky khai sinh

- Trudce khi nhap thong tin To khai ding ky khai sinh can luu ¥ mot s6 noi
dung sau:

+ Chuan bi cac ho so, gidy td theo yéu cau

+ Quét (scan), chup cac loai gidy to lién quan. Chit luong cua file quét
phai dam bao dé Bo phan tiép nhan va thy 1y ho so c6 thé doc duge.

- Nhap thong tin T khai dang ky khai sinh:



+ Nhép cac thong tin theo yéu cdu, cac truong thong tin c6 dau (*) 1a bat
budc phai nhap

+ Nhap file ho so dinh kém: Chon tép tin twong tmg véi timg loai hd so,
gidy to di chuan bi o trén

+ Panh diu tai 6 “Téi xin chju trach nhiém truéc phap luit vé 10i khai

trén” thi hd so chinh thic duoc chuyén dén Bo phan tiép nhan hd so.

Vi du: Khi ngudi yéu cau ding ky chon don vi tiép nhan cap phuong, xa la
UBND phuong An Lac thi man hinh sé€ c6 giao dién nhu sau:

TO' KHAI DANG KY KHAI SINH

KINH GUT: UY BAN NHAN DAN PHUGNG AN LAC, QUAN BINH TAN, THANH PHO HO CHI

MINH

Loai khai sinh ® Con da xac dinh duot cha, me Con chira xac dinh duoc ¢ cha va me

Con thra ¥ac dinh duot me Con thira xac dinh duoe cha Tré bi bd roi
THONG TIN NGUO' YEU CAU
Hovaten* Ho va tén nui yéu cau
Gidy t tiy than * Gidy ching minh nhén dén ¥ 86 6 gidy to tiy thin
Ngay cap Ngay/thang/nam Fﬂ Noi cdp | Céng an Thanh phd Ho Chi Minh
® Thudngtrd

Phuromg An Lac, quin Binh Tan, thanh phé HS Chi Mink

Tamtrd . ; _ ; ;
Ghi 16 56 nha, dudng/ phd, x&/ phudng, qudn/ huyén, tinh/ thanh phd ( Vi dy: 84 12 dudng Hodng Hoa Tham, phudng Tén

Quy, quén Tén Phi, thanh phd Ho Chi Minh)

Quan hé véi ngudi duee

ik —Khdng ¢6 thong tin- .
khai sinh *



I THONG TIN NGU'O'| BUQ'C DANG KY KHAI SINH

Ho va tén
Viét chi¥ c6 dau ddy ag*

Ngay sinh *
Ghi bdng chiF *

Nevi sinh *

Qué quan

Dan toc chi tiét

Quéc tich

THONG TIN VE ME

Ho va tén
VIét chif oo dau day di *

Dén téc chi tiét cla me

Quoc tich cla me *
® Thudng trd
Tam trd
Gidy to tiy than cla me
THONG TIN VE CHA

Ho va tén
VIt ohif oo ddu ddy au*

Din toc chi tiét cla cha

Quédc tich cua cha *

® Thuong ird
Tam frd

Gidy té tly than cla cha

Ho va tén ngurdi khai sinh Gigi tinh *  —Khong co thing tin—- =
Ngay/thang/nam
Ngay, thang, nam sinh ghi bang chi
@ Trong nudc Nuée ngoai
Hé Chi Minh -

Noi sinh cla ngudi duooc khai sinh

Ghi r6 tén co sé’y 18, xélphudng, quan/huyén (vi du: Bénh vién Tor D, phuong Pham Ngii Lo, quén 1)

Qué quan cla ngwrdi duroe khai sinh

Ghi 13 x&/ phuong, quan/ huyén, tinh/ thanh phé ( Vi du: Phutng Tén Quy, quan Tan Pha, thanh phé H& Chi Minf)

Kinh

E

Dan toc khi in ra trén gﬁéy khai sinh la: Kinh;

| Vigt Nam

Ho va tén me Ngay sinh cuame | (dd/mmiyyyy.mmlyyyy.yyyy)

Kinh

-

Dén téic khi in ra trén gfa%jf khai sinh la; Kmh

Viét Nam

Phirong An Lac, quan Binh Tan, thanh phé Ha Chi Minh

Ghi rd 56 nha, dircmg/ phBI, xé/ phudng, quén/ huyén, tinh/ thanh phé ( Vi du- Sé 12 duting Hodng Hoa Thém, phuong Tén
Quy, quén Tén Phu, thénk phé HG Chi Minh)
- 8o

Gidy ching minh nhan dan 86 gidy to tly than

Ho va tén cha Ngay sinh cta cha | (dd/mmiyyyy.mmiyyyy.yyyy)

Kinh

-

Dén t6c khi in ra trén gﬁé‘y khai sinh la: Kinh;

Viét Nam

Phuéng An Lac, quan Binh Tan, thanh phé Hé Chi Minh

Ghi rd 56 nha, discg/ phd, x&/ phuong, quén/ huyén, tink/ thanh phd ( Vi du: 55 12 durong Hodng Hoa Tham, phuong Tan
Quy, quén Tén Phi, thénh phé HS Chi Mink)

Gidy chiing mink nhan dan = 80 | 56 gidy to tly than



I THONG TIN KHAC

Yéu cau cap ban sao gidy khai sinh
Bang ky hd khdu thwong tri

Yéu cdu cap thé bao hiémy té
I THONG TIN LIEN HE

DE co quan chive ndng cd thé lién fac khi can thiét va gidp gidi quyét hd so nhanh chéng hon, ban vuilong dé lai théng tin S0 dién thoai va Email

Dién thoai * 56 dién thoai (10-11 50) Email | Bia chi email (example@omail com)
Gidy to dinh kém Ly §: Chi cho phép import céc file < 3mb vé chl cho phép 2 dinh danh file dnn va file paf

Téi xin chiu trach nhiém trudc phap luat vé |6i khai trén.

Budérc 4: Kiém tra, x4c nhan thong tin to khai giri dén co quan tiép nhan.

Buwéc 5: Nhian mi sb dang ky va két thuc tha tuc. Ngudi yéu cau can ghi lai
mi s6 dé tra ciru két qua giai quyét ho so, dong 1é phi va nhan két qua.

UBND QUAN BINH TAN



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM
QUAN BINH TAN Poc lap - Tw do - Hanh phuc

HUONG DAN THU'C HIEN DICH VU CONG TRUC TUYEN MUC PO 3
POI VOI THU TUC PANG KY KHAI TU
TREN PIA BAN QUAN BINH TAN

Pé sir dung dich vu cong truc tuyén dbi v6i dich vu ding ky khai tir trén dia
ban quan Binh Tan, ngudi yéu cau thuc hién céac thao tac sau:

Buwéc 1: Truy cap truc tiép vao Trang dang ky ho tich truc tuyén ctia Bo Tu
phép tai dia chi https://hotichtructuyen.moj.gov.vn/

Buwéc 2: Chon tinh/thanh giai quyét hd so: “Thanh phé H6 Chi Minh” >
chon “Tiép tuc”

- Chon dich vu dang ky: “Dang ky khai tw”

- Chon don vi tiép nhan giai quyét hd so: “UBND qudn Binh Tdn” hodc
“Pon vi tiép nhdn la phwong, xa” = chon “Tiép tuc”

Vi du:

- Néu dang ky khai tr c6 yéu t6 nudc ngoai tai UBND quan Binh Tan thi s&
chon don vi giai quyét hd so 1a “UBND qudn Binh Tdn” = chon “Tiép tuc”.

- Néu dang ky khai tur tai UBND thi tran An Lac thi s& chon theo trinh tu 1a:
chon “UBND quan Binh Tdn”, chon don vi tiép nhan cép phuong, xa la “UBND
phuong An Lac” = chon “Tiép tuc”.

Bude 3: Nhap thong tin To khai dang ky khai tir

- Trudc khi nhap thong tin T khai dang ky khai tir can luu y mot so noi
dung sau:

+ Chuan bi cac ho so, gidy to theo yéu cau

+ Quét (scan), chup cac loai gidy to lién quan. Chat luong cua file quét
phai dam bao dé Bo phan tiép nhan va thu ly hd so ¢6 thé doc duoc.

- Nhap thong tin To khai dang ky khai tur:

+ Nhap céc thong tin theo yéu cau, cic trudng thong tin ¢ du (*) 1a bat
budc phai nhap



+ Nhap file hd so dinh kém: Chon tép tin twong tmg véi timg loai hd so,
gidy to di chuan bi o trén
+ Panh diu tai 6 “Téi xin chju trach nhiém truéc phap luit vé 10i khai
trén” thi hd so chinh thic duogc chuyén dén Bo phan tiép nhan hd so.
Vi du: Khi ngudi yéu cau ding ky chon don vi tiép nhan cap phuong, xa la
UBND phuong An Lac thi man hinh s€ c¢6 giao dién nhu sau:

TO KHAI DANG KY KHAI TU

KINH GUI: UY BAN NHAN DAN PHUGNG AN LAC, QUAN BINH TAN, THANH PHO HO CHi
MINH

THONG TIN NGU'Ol YEU CAU

Quan hé véinguwoida | TR
Nhdp quan hé véi nguoi da chét

Hovatén* fo va tén noudi yéu cél ;
. Ho va tén ngudi yéu cau chit
&)/ TG Phurdng An Lac, quin Binh Tan, thinh phé H6 Chi Minh

Tam tri

Ghi 1t 56 nha, dutmg/ phd, x& phutmg, quan/ huyén, tinh/ thank phé ( Vi du: S6 12 dutmy Hoang Hoa Tham, phudng Tén
Quy, quén Tén Phi, thanh ph HA Chi Minf)

Gidy to tuy than * Gidy ching minh nhan dan % S8 * | 56 gidiy 1 ty than

Noicdp  Cang an Thanh phé HS Chi Minh

Ngay cdp
THONG TIN NGU'Ol BUOC KHAI TU

Ho vé tén Gioitinh * | -Khdng cd thang tin- v

S ; Ho tén nquri chét
Vit chir co dau ddy i * e

gl
Ngay sinh * Ngay/thang/nam r-lj
Dan toc chi tiét Kinh .

Dén thc khi in ra trén gidy khai sinh 13: Kinh;

Quac tich Vigt Nam 2
&/ Thinimg e Phutng An Lac, quin Binh Tan, thanh phé Ho Chi Minh
Tam fru

Ghi 16 56 nhd, dumg/ phd, xé/ phutng, quén/ huyén, ik thanh phd ( Vi du: S 12 dutng Hoang Hoa Thém, phutng Tén
Quy, quén Tén Phi, thanh phd HA Chi Minf)



Gidy t& tly than Gidy chirng minh nhan dan - S& | S4 gidy to tly than
= £ e - £ : &

Ngay cip Noi cdp | Céng an Thanh phé H& Chi Minh

= I = . < i . a = = o rs Uy
D4 chet vao lue Gidr : | Gig chél| Phit : | Phut chét Ngay, thang, nam chet ”
Noi chét * Mhap noi chét
Nguyén nhan chét Nhap nguyén nhén chét
$6 gidy bao tw/Gidy to - T A e 5

£k e ay IGiay Y Do ) » Hr/Gidy y

thay thé gidy bao 1 S4 giay bao ti/Gidy o thay thé Noi cap giday bao tir/Gidy to thay thé

Cap ngay
I THONG TIN KHAC

S6 lwgng ban sao . .
Z 3 g, So lrong ban sao
yéu cau

I THONG TIN LIEN HE

B2 co quan chirc ndng co thé lién lac khi can thiét va gitip gidi quyét hd so nhanh chong hon, ban vui long dé lai théng tin S6 dién thoai va Email

$6 dién thoai * Sa dién thoai (10-11 s6) Email | Bia chi email (example@gmail.com)
Gidy to dinh kém Luw y: Chi'cho phép import céc file < 3mb va chi che phép 2 dinh danh file dnh va file pdr

T6i xin chiu trach nhiém trudc phap luat vé 101 khai trén.

Budc 4: Kiém tra, xac nhan thong tin to khai guri dén co quan ti€p nhan.

Budéce 5: Nhan ma s6 dang ky va két thuc thu tuc. Nguoi yéu cau can ghi lai
mi s6 dé tra ciru két qua giai quyét ho so, dong 1é phi va nhan két qua.

UBND QUAN BINH TAN





