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KEHO~CH
V/v tri~n khai thuc hi~n D~ an don gian hoa ch~ d{) bao cao trong hoat d{)ng

ciia cac co quan hanh chinh nha mnrc tren dia ban qu~n Binh Tan

Thirc hien Quyet dinh s6 3940/QD-UBND ngay 24 thang 7 nam 2017 cua
Uy ban nhan dan thanh ph6 ve ban hanh KS hoach trien khai thirc hien De an dan
gian h6a chS dQbao cao trong hoat dQng cua cac co quan hanh chinh nha mroc tren
dia ban thanh ph6 H6 Chi Minh,

Uy ban nhan dan quan Binh Tan xay dung KS hoach tricn khai thuc hien De
an dan gian h6a chS dQ bao cao trong hoat dQng cua cac co quan hanh chinh nha
mroc tren dia ban quan Binh Tan, cu the nhu sau:

I. Ml}C ntcn, YEU CAU
- Dan gian h6a che dQbao cao trong hoat dQng cua cac co quan hanh chinh

nha nuac nh~m th6ng nhfit, bao dam cung cfip thong tin chinh xac, dAydu, kip thai,
ph\lc V\lhi~u qua cong tac quan ly, chi d~o, dieu hanh cua cac co quan hanh chinh
nhanuac.

- Giam ganh n~g hanh chinh trong tuan thu chS dQbao cao t~i cac co quan
hanh chinh nha nuac, dam bao tiSt ki~m thai gian, nhan l\Ic th\Ic hi~n, tiSn tai lo~i
b6 cac bao ca~, nQi dung bao cao khong cAn thiSt, c~t giam s6 lugng bao cao va
giam t6i da ve tAnsufit bao ca~.

- Giam t6i thiSu 20% s6 bao cao dinh ky khong phil hgp vai yeu cAuquan ly,
lugc b6 nhfrng chi tieu, nQi dung bao cao trung l~p, khong cAnthiSt, dam bao giam
ganh n~ng hanh chinh, tiSt ki~m chi phi trong th\Ic hi~n chS dQbao ca~.

- Pheindfiu dSn nam 2020, th\Ic hi~n bao cao thong qua H~ th6ng quan ly chS
dQthong tin bao cao chung cua qu~n, thanh ph6 va qu6c gia.

- Vi~c trien khai kS ho~ch phai dAydu, chinh xac va tiSt ki~m.
II. NHIEM VU TRONG TAM. . .
1. H~ th8ng hoa, ra soat, dO'ngian hoa ch~ d{)bao cao
1.1. H~ th8ng hoa cac bao cao va ra SOat cac van ban quy ph~m phap

lu~t quy djnh v~ ch~ dQ bao cao theo nganh, lioh vvc
H~ th6ng h6a toan bQcac bao ca~, chS dQbao cao thea nganh, linh V\ICdang

th\Ic hi~n ho~c yeu cAutht;rchi~n, g6m: Danh m\lc cac bao cao dinh kY thuQc cac
linh V\ICquan ly cua h~ th5ng co quan hanh chinh nha nuac dugc the hi~n b~g van
ban (khong bao g6m bao cao th6ng ke, bao cao dQt xufit, bao cao n6i) th\Ic hi~n
gifra cac co quan hanh chinh nha nuac v6i nhau va bao cao cua cac t6 chuc, ca



nhan giri co quan hanh chinh nha mroc thea quy dinh cua cac van ban phap lu~t
hien hanh.

1.2. Ria soat, don gian hoa ch~ dq bao cao
- Tren co sa Danh rnuc cac van ban quy pham phap lu~t quy dinh v€ chS d<)

bao cao dffdtroc h~ thong hoa, t6 chirc ra soat, danh gia, Uy ban nhan dan quan xay
dung phuong an dan gian hoa chS d<)bao cao trong hoat d<)ngcua cac co quan
hanh chinh nha nuoc thea cac tieu chi: S\IcAnthiet; tinh phap Iy cua bao cao diroc
thuc hien; tAn suAt bao cao, ky bao cao, thai diem lAy s6 lieu bao cao va thai han
gui bao cao; trach nhiem bao cao, muc d<)va S\Iphil hgp v6i chuc nang, nhi~m V\l
cua cO'quan th\Ic hi~n bao cao; hinh thuc, n<)idung bao cao (ra soat, danh gia C\lthS
v€ tinh ra rang, minh b~ch, phil hgp ... cua hinh thuc, n<)idung bao cao); m~u, biSu
bao cao (ra soat, danh gia, kiSn nghi C\lthS v€ m~u d€ cuang bao cao, biSu m~u bao
cao kha nang Ung d\lllg cong ngh~ thong tin trong quy trinh bao cao.

- Tren cO'sa phuang an dan gian hoa chS d<)bao cao dugc xay d\ffig, Uy ban
nhan nhan dan qu~n phe duy~t Phuang an dan gian hoa chS d<)bao cao, trong do,
xac dinh C\lthS:

+Cac bao cao lo~i bo, ho~c d€ nghj lo~i bo, Iy do lo~i bo, d€ nghi lo~i bo;
+ Cac bao cao tiSp t\}cduy tri th\Ic hi~n, ho~c d€ nghj duy tri th\Ic hi~n;
+ Cac bao cao b6 sung th\Ic hi~n, ho~c d€ nghj b6 sung th\Ic hi~n, Iy do duy

tri, d€ nghi duy tri, b6 sung.
1.3. TB chuc tht}'c thi phuong an don gian hoa bao cao
- Sau khi phe duy~t Phuang an dan gian hoa chS d<)bao cao, Uy ban nhan

dan qu~n co van ban d€ nghj v€ nhiing n<)idung d€ xuAt dan gian hoa vugt qua
ph~ vi thfun quy€n, kem thea Phuang an dan gian hoa dffdugc phe duy~t, gui Sa
Tu phap dS t6ng hgp, trinh cApco thfun quy€n quySt djnh.

- Uy ban nhan dan qu~n ban hanh van ban huang d~n ho~c quy djnh chS d<)
bao cao thu<)cph~m vi thAm quy€n tren cO'sa n<)idung Phuang an dan gian hoa
chS d<)bao cao dffdugc phe duy~t.

- T6 chuc sa kSt tinh hinh, kSt qua th\Ic hi~n nhi~m V\lh~ th6ng hoa, ra soat,
dan gian hoa chS d<)bao cao trong ho~t d<)ngcua cac cO'quan hanh chinh nha nuac.

2. Xay dt}'ngH~ th8ng thong tin bao cao
TriSn khai Ung d\lng phAnm€m h~ th6ng bao cao tren dja ban qu~ thea kS

ho~ch va huang d~n cua cO'quan co thAmquy€n.
III.NOI DUNG CU THE vA PHAN CONG NHIEM VU TRIEN KHAI

THVC HI$N KE HO~CH (ph{ll{lc 1) ..
IV. KINH PHi THUC HIEN. .
- Kinh phi th\Ic hi~n KS ho~ch nay do ngan sach nha nuac bao dam thea quy

dinh.
- Cac cO'quan, dan vi d\I tro va thanh, quySt toan thea huang dk. Can Cll

tinh hinh th\Ic tS, uu tien dAu ttl trang thiSt bj, cO'sa v~t chAt, phAnm€m ph\lc V\l
th\Ic hi~n chS d<)bao cao.
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V. TO CHUC THUC HIEN. .
1. Trach nhi~m ciia cac co quan chuyen mfin, don v] sl}' nghi~p va Uy

ban nhan dan 10 plurong
- T6 chirc thirc hien va phoi hop chat che voi phong Tu phap quan, cac co

quan, dan vi co lien quan trong qua trinh thuc hien cac nhiem vu diroc giao bao
dam dung ti€n dQ.Rieng Oy ban nhan dan phirong co trach nhiem trien khai cac nQi
dung ra soat theo yeu cfiu va t6ng hop chung voi Phu luc 2, Phu Iuc 3, giri ve Phong
Tu phap quan theo quy dinh.

- Sau khi ra soat, t6 chirc danh gia thirc trang thuc hien ch€ dQ bao cao d@
lam ra t6n tai, han ch€ va nguyen nhan trong hoat dQng bao cao, Tren co so danh
gia, de xufit bien phap dan gian hoa ch€ dQbao cao cho phil hqp.

- Chu dQng d6i m6i quy trinh bao cao trong nQi bQ dan vi; dfiu tu hgp ly
trang thi€t bi, co s6 v~t co lien quan trong quy trinh gui - nh~, t6ng hgp, lUlltru,
chia se thong tin bao cao cua co quan, dan vi.

- Chu dQng tri@nkhai k€ ho~ch Ung d\lng cong ngh~ thong tin cua cac co
quan chuyen mon, dan vi S\l nghi~p va Oy ban nhan dan phuOng trong vi~c dAy
m~nh Ung d\lllg cong ngh~ thong tin d@dam bao vi~c k€t n6i, khai thac co hi~u qua
h~ th6ng thong tin bao cao.

- Kip thai bi@uduang, khen thuang cac ca nhan th\lc hi~n t6t.
2. Trach nhi~m Phong TO'phap qu~n
- Chu tri, ph6i hgp v6i cac co quan co lien quan t6 chilc tri@nkhai, huang

dan, ki@mtra, don d6c vi~c thlJc hi~n k€ ho~ch. T6 chuc t~p hufin, b6i duang ki€n
thuc cho can bQ, cong chuc, vien chilc ve yeu cfiu, nhi~m V\lth\lc hi~n dan gian hoa
ch€ dQbao cao.

- Huang d§:ncac co quan chuyen mon, dan vi S\l nghi~p thuQc qu~ va Oy
ban nhan dan 10 phuOng th\lc hi~n vi~c h~ th6ng hoa, ra soat danh m\lc bao cao
dinh kY giua cac co quan hanh chinh nha nuac theo quy dinh cua cac van ban quy
ph~m phap lu~t hi~n hanh.

- Chu tri, ph6i hgp v6i Phong NQi V\l qu~n, Van phong HQi d6ng nhan dan
va Oy ban nhan dan qu~n huang d§:n,ra soat va t6ng hgp danh m\lc bao cao cac t6
chuc, ca nhan gui co quan hanh chinh; danh m\lc cac van ban quy ph~m phap lu~t
quy dinh ch€ dQbao cao.

- Chu tri, ph6i hqp v6i Van phong HQi d6ng nhan dan va Oy ban nhan dan
qu~ xay dvng k€ ho~ch chi ti€t tri@nkhai phfin mem h~ th6ng bao cao theo huang
dan cua co quan co thAmquyen bao dam h~ tfing Icy thu~t, dUOngtruyen d@cai d?t,
v~nhanh.

- T6ng hgp danh m\lc do cac co quan chuyen mon, dan vi S\l nghi~p va Oy
ban nhan dan phuOng gui ve, d6ng thai ph6i hgp v6i cac co quan lien quan ra soat,
danh gia cac danh m\lc dfi t6ng hgp. Ti€n hanh xay dvng va trinh Oy ban nhan dan
qu~n phe duy~t phuang an dan gian hoa ch€ dQbao cao theo quy dinh.

- Ph6i hgp v6i cac co quan co lien quan d\l thao van ban quy dinh ch€ dQbao
cao trinh Oy ban nhan dan qu~ ban hanh, sau khi th\lc thi phuang an dan gian hoa
ch€ dQbao cao.
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- Huang dftn, don d6c, kiem tra, giam sat viec thirc hien kS hoach tai cac co
quan chuyen mon, dan vi sir nghiep va Uy ban nhan dan 10 phirong. DS xu§t kip
thai bieu dirong, khen tlurong ca nhan, t6 chirc thirc hien t6t; d6ng thai co bien
phap xu ly nghiem ca nhan, dan vi khong nghiem tuc thirc hien kS hoach,

- Tham rmru t6 chirc sa ket, t6ng kSt thirc hien kS hoach thea quy dinh,

3. Trach nhi~m ella Van phong HQi dAng nhan dan va Dy ban nhfin dan
qu~n

- Ph6i hop voi cac co quan, dan vi va Uy ban nhan dan 10 phuong trien khai
kS hoach irng dung cong nghe thong tin cua cac co quan chuyen men, dan vi su
nghiep va Uy ban nhan dan phirong trong viec dAy manh irng dung cong nghe
thong tin d~ dam bao vi~c kSt n6i, khai thac co hi~u qua h~ th6ng thong tin bao cao.

, - P~6i hqp ph~ng ~u phap qu~ va cac cO'quan lien 'luan xay d\l'llgkS ho~ch
chi tiet trien khai phan mem h~ thong bao cao thea huang dan cua cO'quan co tham
quySn bao dam h~ tfutg ky thu~t, dUOngtruYSnd~ cai d~t, v~ hanh.

4. Traeh nhi~m ella Phong Tai ehinh - K~ ho~eh qu~n
- Chu tri, ph6i hqp vai phong Tu phap qu~ va cac cO'quan co lien quan

trong vi~c can d6i, b6 tri ngan sach th\lc hi~n illngan sach nha nuac cho vi~c xay
d\l'llgphan mSm bao cao, dam bao kSt n6i d6ng b<)vai h~ th6ng thong tin bao cao
qu6c gia; huang dftn quan ly, su d\lllg kinh phi d~ th\lc hi~n cac nhi~m V\l cua kS
ho~ch.

- Chu tri, ph6i hqp Van phong H<)id6ng nhan dan va Uy ban nhan dan qu~,
phong Tu phap qu~n quan ly, su d\lng kinh phi xay d\l'llg phan mSm bao cao. Tham
mUll can d6i, b6 tri ngan sach th\lc hi~n cac nhi~m V\lcua kS ho~ch.

5. Traeh nhi~m ella Phong NQivI}qu~n
- Ph6i hqp vai Phong Tu phap qu~n dS xuftt khen thuemg ho~c xu ly, xem xet

ky lu~t cac ca nhan, t6 chuc trong qua tri~n khai th\lChi~n kS ho~ch.
- Ph6i hqp vai Phong Tu phap qu~ huang dftn, ra soat va t6ng hQ'Pdanh

m\lc bao cao cac t6 chuc, ca nhan gui cO'quan hanh chinh
Trong qua trinh t6 chuc tri~n khai th\lc hi~n kS ho~ch nay, nSu co kho khan

vuang m~c, dS nghi Thu truemg cac cO'quan chuyen mon, dan vi S\l nghi~p va Chu
tich Uy ban nhan dan 10 phuOng co van bim gui vS Phong Tu phap, Phong N<)iV\l
d~ t6ng hQ'Ptrinh Chu tich Uy ban nhan dan qu~n xem xet, quySt dinh.!. _J--"

Noi nh~n:
- UBND thfmh ph6;
- VP.UBND TP.HCM;
- Sa NQiVl,l thanh ph6;
- Sa Tu phap thimh ph6;
- TTIQU, TT/HDND qu~n;
- UBND qu~n:CT, cac PCT;
- CQCM, DVSN thuQcUBND qu~;
- UBND 10phuOng;
- Kh6i NQichinh (d~ bi~t);
- CVP, cac PVP HDND va UBND qu~n;
- Website qu~n (d~ dangptai)'
- Luu: VT-Tl;Ii....NV(Hg).

A.R.;fA~
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eONG HOA xA HOI em) NGHiA VI"tT NAM
DQC l~p - Tv do - H~nh phuc

Phl} Il}C 1

"·NOI DUNG vA PHAN eONG NHIEM VUTRIEN KHAI TRUe HIEN KE HOACH. .....
(Dinh kernKi hoach sb 411fIKH-UBND ngaYI'f'hang 9 ndm 2017 cua Uy ban nhdn dan qudn Binh Tan)

STT NQidung cong vi~c Co quan
Co-quan ph&i hop Co-quan th\fC hi~n San phdm Thot gian

chu tri hoan thanh

I H"f:THONG HOA, RA SOAT, DANH GIA vE CUE DQ BAo cAo

1 H~ th6ng hoa cac bao cao va ra soat cac van ban
quy pham phap lu~t quy dinh vS ch€ dQbao cao

1.1 H~ thong hoa cac bao cao dinh ky thea nganh, linh
V\fC

L~p danh muc cac bao cao dinh ky gifra cac co Phong co quan chuyen mon,
Tnroc ngay1.1.1 Phong NQivu DVSN va UBND 10 Bao baoquan hanh chinh Tu phap

plurong
30/9/2017

L~p danh muc cac bao cua tAchirc, ca nhan gui co
Phong co quan chuyen mon,

Tnroc ngay1.1.2 quan hanh chinh nha nuac thea quy dinh clla cac
Tuphap Phong NQiV\l DVSN va UBND 10 Bao bao

30/9/2017van bim phap lu~t hi~n Mnh phm'mg

Thgc hi~n fa soat danh m\lCcac van ban quy ph~m
Phong cO'quan chuyen mon,

Tnrac ngay1.2 phap lu~t clla Trung uoog va Thanh ph6 quy dinh Phong NQiV\l DVSN va UBND 10 Cac danh m\lc
v~ ch~ dQbao cao Tuphap

phuOng 30/9/2017

TAng hQ1Jcac danh m\lC,danh sach cac doo vi gui Phong
cO'quan chuyen mon,

Phong1.3
v~ Phong Tu phap Tuphap DVSN va UBND 10 Tuphap Cac danh m\lc Thang 10/2017

phuOng

2 Ra soat, danh gia cac danh m\lc bao cao da tAng
hgp thea quy dinh



2.1 Xay dung Phuong an dan gian hoa che dQbao cao
Phong
Tu phap

co quan chuyen rnon,
DVSN va UBND 10

phuOng

Phong
Tir phap

D\I thao
Quyet dinh

Thang 0112018

2.2 Phe duyet Phuong an don gian hoa ch~ dQbao cao
Phong
Tu phap

co quan chuyen mon,
DVSN va UBND 10

phuOng

Phong
Tir phap

Trinh ban hanh
Quy€t dinh

Thang 3/2018

3
T6 chirc thuc thi Phuong an don gian hoa ch~ dQ
bao cao

3.1 Bao cao, d~ xuAtdon gian hoa ch~ dQbao cao

3.2 Ban hanh van ban huang dftn ch~ dQ bao cao
thuoc pham vi quan ly cua Uy ban nhan dan qu~n

T6 chuc sa k~t tinh hinh, k~t qua th\IChi~n nhi~m
4 V\lh~ th6ng hoa, ra soat, don gian hoa ch€ dQbao

cao

Phong
Ttr phap

Phong
Tuphap

Phong
Tuphap

co quan chuyen mon,
DVSN va UBND 10

phuOng

Phong
NQiV\l

ca quan chuyen mon,
DVSN va UBND 10

phuOng

Phong
Tir phap

cc quan chuyen mon,
DVSN va UBND 10

phuOng

Van ban
d~ nghi thuc hi~n

don gian hoa ch~ dQ Thang 6/2018
bao cao

Trinh ban hanh van
ban moi ho~c sua
d6i, b6 sung, thay
th~, bili bo, huy bo
cac quy dinh v~ ch€
dQbao cao thuQc
ph?m vi quan ly
UBNDqu~n

Bao cao

Thang 12/2018

II xAY DTjNGH~ THONG THONG TIN BAo cAo
Van phong

Tri~n khai (rng d\lng ph~n m~m H~ th6ng bao cao HDND va
UBND

Phong Tu phap
C(J quan chuyen mon,
DVSN va UBND 10

phuOng

Ph~n m~m
bao cao

UY BANNHANDANQU~N BiNH TAN



uv BAN NHAN DAN
QU~~ Bi~!I TAN

CQNG HOA xA HQI CHU NGHiA Vi.¢T NAM
DQclap - Ttl do - Hanh phuc

PhI} luc 2

DANH Ml}C cAc BAo cAo DJNH KY GIUA cAc co QUAN HANH cHiNH NHA NU'OC VOl NHAU
(Dinh kernKi hoach s641fIKH-UBND ngay!tfthimg 9 ndm 2017 cua Uy ban nhdn dan qudn Binh Tan)

Quy djnh v~ ch~ d{ibao cao D~ xuit

rs co quan Thiri
Thay d8i

STT Linh v~rc Ten
Ten viin

Hinh thtfc sA IUOQ1lgDjnh ky di~m
Thiri h~n Co quan

thuc hi~n ban quy gUi bao nh~n bao Duy tri B8 sung
bao do bao cao djnh

bao do bao cao bao cao liy sAIi~u cao cao Toan b{i sAIlfQ1lg Djnh ky Khac
bao do

J
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VY BAN NHAN DAN
QU~BiNHTAN

CONG HOA xA HOI CHU NGHiA Vi.f:TNAM
Doc Hip- T" do - HaRb pbuc

Phu luc 3

DANH MUC cAc BAo cAo CVA TO CUUC, cA NHAN GUI cAc CO QUAN IIANH CHINH NHA NUOC

(Dinh kernKi hoach s6 4JfIKH-UBND ngay;1fhang 9 ndm 2017 cua Uy ban nhdn dan qudn Binh Tan)

Quy c'ljDhv~ ch~ c'lQbao cao Bi xuit

TbOi Thay c'l6i
STT Te CO' quan thuc hifD Linh v'!c Ten

Ten viin
HiDh thire Sa Im,rug Djnh ky c'liim ThOi h,n Co quan

bao cao bao cao
ban quy

bao do bao cao bao do liy s6lifu
gUi bao nh,n bao Duy tri

Toan bQ sa hrqng Bjnhky Khac
BA sung

c'ljnh bao cao
cao do

1
2
3
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