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VIv cung dp chi ti~t thanh phan hE>so
thu tuc hanh chinh duoc ti~p nhan va
tra k~t qua qua Buu dien (giai doan 2)

CONG HOA xA HOI CHU NGHiA VIET NAM
IlQc I~p - TIJ' do - H~nh phDcI

Binh Tan, ngayol.6thang 4 ndm 2018

Kinh giri: Buu dien Thanh pho H6 Chi Minh

Uy ban nhan dan quan Binh Tan nhan duoc Cong van s6 258/BDHCM-KD ngay
25 thang 01 nam 2018 cua Buu dien Thanh pho v~ viec d~ nghi cung cap chi ti~t thanh
phan hE>sa hanh chinh duoc tiep nhan qua Buu dien.

Uy ban nhan dan quan da l~p Danh muc Thu tuc hanh chinh tiep nhan va tra ket
qua qua Buu dien (giai dean 2) thea yeu c~u cua Buu dien Thanh ph6 (Dinh kern Cong
van nay)./.~

Nai nhtin:
- Nhu treu;
- UBND quan: CT, cac PCT;
- VP,HDND va UBND quan: CVP va cac PCVP;
- Phong Giao due va Dao t?OqLl~n;
- PhongY t~ qLl~n;
- PhongTaj nguyen va Moi tnrcmg qu~n;
- PhongLao dQng- ThuO'ngbinh va Xii hQiqLl~n;
- PhongQuan Iy do thj qu~n;
- LUll: VT, HSM--(JHM,v>



" '-.i~~,~,/~.;,~~~
• DANHMVC

THU TVC HANH CHiNH TIEP NH~N VA TRA KET QUA QUA BUU DI_¢N (GIAI DO~N 2)
(Dinh kem Cong win sc5.;lJ,J5iuBND-TP ngay cRJ thang 1-nam 2018 cua Uy ban nhdn dan qudn Binh Tan)

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQc I~p - T., do - Hanh phuc

Djch Vl}

Nh~n

L~ phi h6 so' Nh~n h6 so
Ten loai Chi h6 so' va traSTT Llnh vl}'c
TTHC Thanh ph§n h6 so S6lm!ng phainQP

chu k~t(d6ng) qua
Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
01 Ciao due 1. £)~ an sap nhap, chia, tach truong m~u giao,

va dao tao
Thu tuc sap truong mam non, nha tre;

thuQc h~
nhap, chia, tach 2. Totrinh Uy ban nhan dan dp huyen o~nghith6ng giao
truong mau sap nhap, chia, tach tnrong m~u giao, truong Khong thudue qu6c
giao, truong rnam non, nha tre. 01 b(l

phf xquan va
mam non, nhacac co' so'
tregiao due

khac

Ciao d~lc Thu tt.Iccho 1. To' trinh o~ ngh] cho phep hoat dong giao Khong thuva dao t~o phep trm'rng d\1c; 01 b(l
phf xthuQC h~ ITIaugiao,



STT Linh v ...·c
Ten loai
TTHC

Thanh phan ha so' S6Iu'0'no. e

L~ phi ha so'
phainQP
(dang)

Ghi
chu

Djch VI}

(9)

Nh~n
ha so'
qua
BU'u

Nh~n
ha so'
va tra
k~t
qua

(7)

di~n qua
Buu
di~n

(8)

2

(1) (2) (3)
th6ng giao trtnrng m~m
due qu6c non, nha tre
quan va hoat dQng giao
cac co' sir dl}c
giao due
khac

(4)
chung thuc ttl' ban chinh hoac ban sao kern
thea ban chfnh o~ obi chi~u (sau day goi chung
la ban sao co chung thuc) quyet dinh thanh I~p
hoac quyet dinh cho phep thanh I~p truong
m~u giao, truong rnam non, nha tre;

3, Bao cao chi ti~t v~ tinh hinh tri~n khai D~
an o~u tu thanh I~p truong m~u giao, truong
mam non, nha tre. Bao cao can lam ro nhirng
cong viec cu th~ dil hoan thanh hoac dang thuc
hien: Cac dieu ki~n d~t dai, cO' so v~t ch~t,
thi~t bi, tai chfnh plwc v~ ho~t o<)ng nuoi
duo'ng, cham soc, giao d~c tre em; o<)i ngu
giao vien va can b<)quan Iy;

4, Danh sach o<)i ngu giao vien trong do ghi ro
trinh d<)chuyen mon duqc dao t~o; hqp obng
lam viec oil oU'O'cky' aiu'a tmo'na m~u aiao. . b b b'

truo'na m~m non nha tre vai tt'ma aiao vien'b' b b ,

5, Danh sach can b<)gii} chLrc V\1 lilnh o~o chu
chbt gom hi~u truong, cac pho hi~u truo'ng,
tnrang cae phong, ban, t6 chuyen mon trong

(5) (6)



Dich v ...

Nh~n
h6 so
va tra
k~t
qua

Nhan
h6 so'

qua
BU'u

L~ phi h6 so
phai nQp
(d6ng)

Ten loai
TTHC

Ghi
chu

Thanh ph~n h6 so'Linh v...·c S&IU'O'no• bSTT

di~n qua
Btru
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
00 ghi r6 trinh aQ chuyen m6n duoc dao t,,1O;
hop a6ng lam viec aa duoc ky gifra truong
m§u giao, truong rnarn non, nha tre voi tung
can bQquan ly;

6. Chuong Trinh giao due rnam non, tai lieu
phuc vt.Jcho viec thuc hien chuang trinh giao
due mam non;

7. Danh rnuc s6 luong phong h9C, phong lam
viec, co so vat chat, thiet b] dap ung cac ai~u
kien thea quy dinh;

8. Van ban phap Iy xac nhan quyen str dung
a~t hoac hop a6ng thue tru so' truong rnau
giao, truong m~m non, nha tre v6'i tho'i h<;lnt6i
thi~u 05 nam;

9. Cac van ban phap Iy xac nh?n ve s6 tien
hi~n co do truong m§u giao, tmo'ng m~m non,
nha tre aang quan Iy, baa aam tfnh h9P phap
va cam kSt se chi str dt.Jnga~ a~u tu xay dt.J·ng
va chi phi cho cac hO<;ltaQng thu'o'ng xuyen cLia
tnrO'no m§u oiao trLfo'nO m~m non nha tre saub b' b ,

3



(9)

STT

(1)

Linh v...·c

(2)

Ten loai
TTHC

(3)

Thanh ph~n hi>so'

(4) (5)

L~ phi hi> so'

phainQP
(di>ng)

(6)

Dich vu

Ghi
chu

(7)

Nh~n
hi> so
qua
Buu

Nh~n
hi>so'
va tra
k~t
qua

di~n qua

(8)

BU'u
di~n

02 Ciao d ...c
va dao tao
thuQc h~

thang giao
d...c quac
quan va
cac co' SCI'
giao d ...c
khac

Thu tuc eho
phep truong
mau giao,
trucmg mam
non, nha tre
ho~t dQng giao
dl}e tro- I~i

khi duoc eho phep heat dong giao due;
phuong an huy dong v6n va can d6i v6n tiep
thea d6 bao dam duy tri 6n dinh hoat dQng cua
truong mau giao, tnrong rnam non, nha tre
trong giai doan 05 narn, b~1 d~u tLI'khi duoc
tuyen sinh;

10. Quy eh~ t6 chirc va hoat dong, quy che chi
tieu nQi bQ cua truong mfru giao, truong marn
non, nha tre.

I. To' trinh eho phep hoat dong giao due tro
lai;

2. Quyet dinh thanh I~p doan kiem tra;

3. Bien ban ki6m tra. 01 bQ
Khong thu

phi x

03 Giao d ...c Thu tl}e giai th6
va dao t~o tnro-ng mau

I. Quy~t dinh thanh I~p doan kiSm tra ella Uy
ban nhan dan dp huy~n;

01 bQ Khong thu x
4



(9)

STT

(1)

Linh vtrc

(2)

Ten loai
TTHC

(3)

Thanh ph~n ha so'

(4)

S6lu'Q"ng

(5)

L~ phi h6 so'
phainQP
(dang)

(6)

Dich vu

Ghi

ch"

(7)

Nh~n
h6 so'
qua
BU'u

Nh~n
h6 so'
va tra
k~t
qua

di~n qua
Buu
di~n

(8)
thuQc h~
th6ng giao
due qu6c
quan va
cac co' so'
giao due
khac

giao, truong
rnarn non, nha
tre

2, Bien ban kiem tra;

3, To' trinh d€ nghj giai th~ cua t6 chirc, ca
nhan thanh I?p truong m~u giao, truong marn
non, nha tre, trong do neu r6 ly do giai th~, cac
bien phap giai quyet quyen, Iqi ich hop phap
cua tre em, giao vien, can bo va nhan vien
tnronz rnau ziao truong rnarn non nha tre:

b b' "

phuong an giai quyet cac tai san cua truong.

phi

04
Ciao due
va dao t~o
thuQc h~

th6ng giao
d'.lc qu6c
quan va
cae co' so'
giao d'.lc
khac

ThLl tl)C thanh
I?p tmo'ng ti~u
h9c cong I?p
ho?c cho phep
thanh I?p
tmO'nu ti~u hoct> '

tu th l)C

J, To' trinh v€ viec thanh lap truong;

2, D€ an thanh I?p tmO'ng;

3, SO'y~u Iy licll kem theo ban sao van b~ng,
ch(rng chi h9'P I~ cLla ngu'o'i dl)' ki~n lam hi~u
tmcmg;

4. y ki~n b~ng van ban CLlacac cO'quan co lien
quan v€ vi~c thanh I?p ho?c cho phep thanh
I?p tmo'ng;

5. Bao cao giai trinh vi~c ti~p thu y ki~n cLla
cac CO' quan co lien quan va bao cao b6 sung

01 b9 Khong thu
phi

5

x



DiCh VI)

Nh~n

L~ phi hc3so Nh~n hc3so'
Ten loai Ghi hc3so' va tra

STT Linh VI)'C
TTHC

Thanh ph~n hc3so' S61m;mg phainQP
chu k~t

(dc3ng) qua
Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
thea y ki~n chi dao cua Oy ban nhan dan dp
huyen (neu co).

05 Ciao due 1. TO-trinh v~ viec sap nhap, chia, tach;
va dao tao 2. f)~ an sap nhap, chia, tach;
thuQC h~

th6ng giao Thu tuc sap 3. Cac van ban xac nhan v~ tai chinh, tai san,

due qu6c nhap, chia tach d~t dai, cac khoan vay, no phai tra va cac v~n 01 bQ
Kh6ng thu

quan va tnronz ti~u hoc d~ khac co lien quan; phi X
b •

cac co' SCI' 4. Y ki~n bang van ban cua cac CO' quan co lien
giao due quan.
khac

06 Ciao due 1. To' trinh cho phep hoat dong giao due;
va dao tao

2. Quyet dinh thanh I?p hoac cho phep thanh
thuQc h~ Thu tuc cho

th6ng giao phep ho?t dQng I?p tmo'ng; Kh6ng thu
01 bQ

dl)c qu6c aiao duc tmo'na 3.Van ban th~m dinh clla cac co quan co lien phi xb . b

quan va ti~u hQc quan v~ cac di~u ki~n quy dinh t?i f)i~u 17 cua

cac co' sir Nghi dinh s6 46/2017/Nf)-CP.

giao dl)c

6



Djch vu

Nh~n

L~ phi hi) so' Nh~n hi) so'
Ten loai Ghi hi) so' va tra

STT Linh vue
TTHC

Thanh ph:in hi) so' S6 hrgng phainQP
chu k~t

(di)ng) qua
Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
khac

07 Giao due I. To' trinh eho phep heat dong giao due tro
va dao tao lai:. ,
thuQc h~ Thu tuc eho 2.Quyet djnh thanh I?pdoan kiern tra;

th6ng giao phep tnrong
3. Bien ban kiem tra. Khong thudue qu6c tieu hoc hoar 01 b<)

quan va dong giao due phi X

cac co' so' tro lai
giao due
khac

08 Ciao due I. To' trinh de ngh] giai th~ cua to chuc, ca
va dao tao nhan.
thuQc h~ 2. To' trinh d~ nghi giai th~ cua Phong Giao

th6ng giao
Thu tuc giai th~ due va dao tao. Khong thudue qudc
truong ti~u hge 01 b<)

phi xquan va
cac cO' so'
giao d\lC
khac

7



Dich vt.J

Nh~n

L~ phi h6 so' Nhan h6 so
Ten loai Ghi h6 so' va traLinh vue Thanh ph~n h6 so' S& luonz phainQPSTT TTHC • b chu k~t

(d6ng) qua
Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
09 I. To' trinh v~ viec thanh I?p tnrong;

Giao due
2. f)~ an thanh I?p truong;

va dao tao 3. SO' y~u Iy lich kern thea ban sao van bang,

thuQc h~ ThLI tuc thanh chung chi h9'P I~ cua nguoi du kien lam hieu

th&ng giao I?p, cho phep truong;
Khongthudue qu&c thanh I?p 4. Y kien bang van ban cua cac co quan co lien 01 bQ

phi xquan va truong trung quan v~ viec thanh I?p hoac cho phep thanh
cac co' so' hoc co so I?p tnrong;
giao due

5. Bao cao giai trinh viec ti~p thu y ki~n cuakhac
cac CO" quan co lien quan va bao cao b6 sung
theo y ki~n chi d~o cua Uy ban nhan dan dp
huy~n (n~u co).

10 Giao dl.lc I. To' trinh v~ vi~c sap nh?p, chia, tach;
va dao t~o Thu t~ICsap 2. f)~ an sap nh?p, chia, tach;
thuQC h~ nh?p, chia tach

3. Cac van ban X3Cnh?n v~ tai chfnh, tai san, 01 bQ
Khong thu

th&ng gi30 tmo'ng trung phi x
dt.Jc qu&c h\)c cO' s6 d~t dai, cac khoan yay, n9' phai tra va cac v~n

quan va d~ khac co lien quan;

cac co' so' 4. y ki~n b~ng van ban cua cac cO"quan c6 lien

8



Dich "I}

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Ghi h6 so' va tra

STT Linh VI}'C Thanh ph~n h6 so' S61u'o'no phainQPTTHC • b
ch" k~t

(d6ng) qua
Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
giao due quan.
khac

II Giao due I, To' trinh d~ nghi cho phep nha truong hoar
va dao tao dong giao due;
thuQc h~

Thu tuc cho 2. Ban sao co chung thuc quyet dinh thanh lap
th6ng giao

phep hoar dong hoac quyet dinh cho phep thanh l?p tnrong; Kh6ng thudue qu6c 01 b9aiao due truonz "l Van ban th~m dinh cua cac co quan lien phi xquan va b . b .).

truris hoc co so quan v~ cac dieu kien quy dinh tai f)i~u 27 cuacac co' SCI' b .

giao due Ngh] dinh s6 46/2017/Nf)-CP.

khac

12 Giao dl}c I. To' trinh cho phep hoar dong giao dl)c tro-
va dao t~o Thu tl)C cho lai'. ,
thuQc h~ phep truo'ng

2. Quy~t dinh thanh l?p doan ki~m tra; Kh6ng thu
th6ng giao truna hoc cO'scr 01 b9b .

phihO<;ttd9ng giao 3. Bien ban ki~m tra. X
dI.Jc qu6c
quan va dl)c tro- l<;ti

cac co' so'

9



Dich V!.J

Nh~n

L~ phi hb so' Nh~n hb so'
Ten loai Ghi hb so va traSTT Linh V!.J'C Thanh ph5n hb so' S6 hronz phainQP

k~tTTHC • b cluj
(dbng) qua

BU'u qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
giao due
khac

13 Giao due 1. To' trinh d~ nghi giai th~ cua t6 chirc, ca
va dao tao nhan.
thuQc h~

2. To' trinh d~ nghj giai th~ cua Phong Giaoth6ng giao Thu tuc giai th~
due va Dao tao. Khong thudue qu6c tnrong trung 01 b<)

phiquan va h9C co so x
cac co so
giao due
khac

14 I. Van ban cua Uy ban nhan dan dip xii d~
Thu tuc thanh ngh] thanh l:;ip trung tam h9C t:;ip cong dong,
l:;ip trung tam trong do neu r6 viec dap irng cac di~u kien quy

Giao d!.Jc h9C t:;ip c<)ng dinh tai Di~u 42 cua Ngh] dinh s646/20 17/ND-
01 b<) Khong thu

va dao t:;to d6ng t?i xii, CP; phi X
phuo'na thi

2. SO'y~u Iy Jich va ban sao co chLrng th~'c cacb' .

tran
ai§y to' van b~na chLrna chi clla nhu'na nauo'ib , b' b b b

d~r ki~n lam can b<)quan Iy trung tam h9C t:;ip

]0



STT Linh vile
Ten loai
TTHC

Thanh phAn h& so' S61lf(;mg
L~ phi h& so'

phainQP
(d6ng)

Dich vu

(9)

Nh~n
h6 so'

qua
Buu

Nhan
h6 so'

va tra
k~t
qua

di~n qua
Buu

(7) (8)

] 1

(1)

15

(2)

Ciao due
va dao t~o

(3) (4)
cong d6ng

(5) (6)

Ghi
chu

Quy trinh danh
gia, xep loai
"Conz d6na. b b

hQc t;JP" dp xa

1. H6 so cua Uy ban nhan dan dp xa db ngh]
Uy ban nhan dan cap huyen kiem tra, danh gia,
xep loai "Conz d6na hoc tap" a6m:. • C b. • 'b

- To' trinh cua Uy ban nhan dan dp xa;

- Bao cao (kern cac rninh chung phu hop voi cac
tieu chi thea m~lI huong d~n) danh gia k~t qua
xay dung "Cong dong hoc t;JP" cua dp xa, co
xac nhan cua Chu tich Uy ban nhan dan dp xa;

- Bien ban tu ki~m tra, danh gia, xep loai
"C(>ng d6ng hQc t;JP" cua dp xa;

2. H6 sO"CLIaH(>i Khlly~n hQc dp huy~n trinh
Chu tich Uy ban nhan dan dp huy~n quyet
dinh cong nh;Jn k~t qua danh gia, xep IO(;li
"Can a d6na hoc tap" cua dp xa a6m:. b b. . 'b

- To' trinh cua H(>i Khuy~n hQc dp huy~n;

- Bien ban ki~111tra, danh gia, x~p IO(;li"C(>ng
d6ng h9C teJp" dp xa.

01 b(>
Khongthu

phi x



STT Linh VI}'C
Ten loai
TTHC Thanh phan h6 so' S61U'Q'ng

L~ phi h6 so'
phainQP
(d6ng)

Dlch vu

Nh~n
h6 so'
va tra
k~t
qua

Nh~n
h6 so'

qua
Buu
di~n qua

(8)

12

BU'u

(1)

16

17

18

(2)

H~ th6ng
van b~ng,
Chll'Dg chi

H~th6ng
van b~ng,
ch.rng chi

(3) (4) (5) (6)

Ghi
chu

(7) (9)

Thu tuc dp
bang t6t nghiep
trung h9C co so

I. To' trinh d~ nghi cong nhan t6t nghiep
THCS (theo m§u).

2. Bien ban xet d~ nghi cong nhan t6t nghiep
THCS (theo m§u).

01 b<) Khongthu
phi x

Thu tuc cap
bang t6t nghiep
trung h9C co so'
cho h9C sinh
duoc cong nhan
t6t nghiep b6
tuc trung hoc co
sO-

3. Danh sach h9C sinh duoc cong nhan tot
nghiep THCS.

4. I dia CD chep chuong trinh xet TN.THCS
cua tnrong

I. Danh sach xet t6t nghiep;

2. Bien ban xet t6t nghiep;

3. Quyet dinh thanh I~p Hoi d6ng xet tot
nghiep;

4. Anh 3x4.

01 b<)
Khong thu

phi x

H~th6ng
van b~ng,
chu'ng chi

Thu t~ICcap ban
sao b~ng t6t
nghi~p trung

I. Dun xin dp ban sao bang T6t nghiep Trung
h9C co' so' (thea mdu).

2. Ban sao chCrng minh nhan dan (chu'ng minh

01 b<) Khong thu
phi x



STT Linh VI)'C
Ten loai
TTHC Thanh ph~n h6 so' S61U'0'no. '"

L~ phi h6 so'
phainQP
(d6ng)

Dich VI)

di~n qua
Buu

Nh~n
h6 so'

qua
Buu

(7) (8)

13

Nh~n
h6 so'

va tra
k~t
qua

Ghi
chu

di~n
(1)

19

20

(2)

H~ th6ng
van bang,
clurng chi

H~ th6ng
van b~ng,
chtrng chi

(3)
hoc co so

Thu tuc oi~u
chinh bang t6t
nghiep trung
h9Cco so

Thu tuc chuyen
tnrong o6i voi
h9Csinh trung
h9Cco so

(4)

tim nhan dan hoac h9 chieu hoac gi~y to' tuy
than khac).

3. Anh 3x4

1. Dun yeu du oi~u chinh van bang t6t nghiep
Trung h9CCo'so.

2. H9C ba, ban sao khai sinh.

3, Chung minh nhan dan, h9 kh~u (ban sao),

I, D0'I1 XII1 chuyen truong do cha me hoac
nguoi giam h9 ky (co y ki€n dong y tiep nhan
cua Hieu truong truong chuyen den)

2. H9C b~ (ban chinh)

3. Gi~y khai sinh hoac ban photo Giay khai
sinh (ban sao co chung thuc)

4. Gi~y gioi thieu chuyen tru'o'ng do Hi~u
twO-no two'no 1100ioi dpb b

5, Gi~y gi6'i thi~u chuy~n tnro'ng do Tmo-ng
phong Giao d~lc va Dao t~o nO'ioi dp o6i v6'i

(5)

01 bo

01 bo

(6)

Kh6ng thu
phi

Kh6ng thu
phi

(9)

x

x



STT Linh v'!c Ten loai
TTHC

Thanh ph§n ha so' S6Iu'0'no• to>

L~ phi h& so'

phainQP
(dang)

Djch vu

(9)

Nhan
h& so'

qua
Buu

Nh~n
h& so'

va tra
k~t
qua

di~n qua
Buu
di~n

(7) (8)

14

(1)

21

22

(2)

H~ th6ng
van b~ng,
chLrng chi

H~ th6ng
van bang,
chu'ng chi

(3) (4)
truong h9'P chuyen tinh

6. H9 khau, KT3 hoac quyet dinh di~u dong
cong tac cua cha me tai noi se chuyen d~n.

(5) (6)

Ghi
chu

Thu tuc tiep
nhan h9Csinh
Viet Narn v~
nuoc dip trung
h9Cco so

I. DO'nxin h9C

2. H9C ba (ban g6c va ban djch tieng Viet)

01 b9
Khongthu

phi x

Thu tuc tiep
nhan h9Csinh
nguoi mf6c
ngoai dip trung
h9CcO's6

3. Ban sao khai sinh

4. Gi:1y chung nhan t6t nghiep cua op hoc duoi
tai nuoc ngoai (ban g6c va ban dich tieng Viet)

5. H9 khau, KT3 cua cha hoac me hoac nguoi
giarn ho.

1. 80'n xin h9C

2. Ban tom t~t Iy Iich

3. Ban sao va ban dich tieng Viet cac gi~y
chLrng nh~n t6t nghi~p

4. H9C b? (ball g6c va ban djch ti~llg Vi~t)

5. Gi:1y ch(rng nh~n SLfCkh6e cua cO'quan y t~
co th~m quy~n cua nu6c ngoai.

01 b9
Khong thu

phi x



Djch v .....

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Ghi h6sO' va traLinh v .....·c Thanh phan h6 so' S6Iu'0'no phainQPSTT TTHC • to

chu k~t
(d6ng) qua

BU'u qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
6. Anh 4x6 cm.

23 An roan C~p rnoi Giay + DO'n de ngh] cap Giay chung nh~n co so du
th .....·cpham chung nh~n cO' di~u kien an toan thuc pham (theo m~u).
va dinh so du dieu kien + Gi<1y chtrng nhan dang ky kinh doanh co
dmJ'ng an roan thuc dang ky nganh ngh~ kinh doanh dich Vl.l an

pham dbi voi co uong (ban sao co xac nhan cua co so').
sO' kinh doanh + Ban mo ta v~ co so vat chat, trang thi~t bi,

Th§.mdinhdich V~Ian uong
dung Cl.lbao dam di~u kien an toan thuc pharn,

CO"so kinhbao g6m:
doanh dich

• Ban ve so d6 mat b~ng cua co' so'; vu an uong

• SO' d6 quy trinh ch~ bi~n, bao quan, v~n 01 b(> (P1wcVl.l
Xdu6i200chuy~n, bay bim thlrc an, d6 ubng;

su~t an):
• Ban ke v~ cO'sO-vat ch<1ttrana thi~t bi duna 700.000. 'b .,. b

Cl.lcua CO"sO-. d6ng
+ Gi~y xac nh~n ki~n thLrc v~ an toim thl.l·c /I~n/CO"sO-
ph§.m cua chu cO' sO' va ngU'o-i trl.l·Cti~p ch~
bi~n, kinh doanh dich V~Ian ubng (ban sao co
xac nh~n cua cO'so').

+ Danh sach k~t qua kham sLrc khoe cua chu
co' sO'va nglJ'()'itr~rc ti~p ch~ bi~n, kinh doanh

]5



Djch v ....

Nh~n

L~ phi hc3so' Nh~n hc3so'
Ten loai Ghi hc3so va traSTT Linh v ....·c Thanh phan hc3so' . sA hTO'nO phain()pTTHC . '" chit k~t(dc3ng) qua

Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
dich vu an uong,

+ Danh sach k~t qua dy phan tim vi khuan ta,
I;: true khuan va thuong han cua nguoi true
tiep che bien, kinh doanh dich vu an uong dbi
voi nhfrng vung co djch benh tieu chay dang
luu hanh thea cong bb cua B9 Y t~.

24 Thu tuc dp dbi + Dun db ngh] cap dbi Gi~y clurng nhan (theo
Gi~y chung m§u );
nh~n cO' sa du + Gi~y chung nh~n clang con thoi han (Bandieu kien an gee};
toan thuc pham
o6i voi cO' sa + Gi~y chung nhan dang ky kinh doanh hoac Khong co
kinh doanh djch van ban cua co' quan co tharn quyen xac nhan quy dinh vi
vI,!an uang su thay dbi ten, oia chi cua CO' sO- (ban sao 01 b9 k!long oi x

cong chlrng). xuong cO' sO-
+ Ban sao k~t qua kham Slrc kh6e, Gi~y xac th§m oinh
nh~n ki~n thlrc v~ an toan thl,!'c ph§m cua chu
cu sO-m6i (tmo'ng hQ'p dbi chu cu sO') co xac
nh~n cua cO' sO'.

25 C~p Gi~y xac + DAi vO'i t& c1uTc:
0] b9 Phi thAm

Xnh~n ki~n thLrc dinh xac

16



Djch vu

Nh~n

L~ phi h& so' Nh~n h& so'
Ten loai Ghi h& so va traSTT Linh vue
TTHC Thanh ph~n h& so' S6ltrQ'ng phain{}p

chu k~t
(d&ng) qua

Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
ve an toan thuc • DOll de nghj va ban danh sach cac doi tuong nhan kien
pham d6i voi t6 dS ngh] xac nhan ki~n thirc vS an toan thuc thire an toan
chuc va ca nhan pham (theo mfru). thuc pham
theo Thong tu + I>6i voi ca nhan: 30.000 d6ng
47/2014/TT- II~n/ngu<')'i
BYT • Dun dS nghi X3C nhan ki~n thuc vS an toan

thuc pham (theo mfru).

26 Thu t~IC Dang I. Van ban dS ngh] dang ky noi quy lao dong;
ky, dang ky lai 2. Cac van ban cua nguoi suodung lao dong co

Linh v'.l'C n<)i quy lao quy dinh lien quan d~n ky luat lao dong va
lao dono - d<)ngcua doanh trach nhiem V?t chat; Khong thu I~• b

01 b<) Xti~n Iu'o'ng nghi~p. 3. Bien ban gop y ki~n clla t6 chtrc d?i di~n t?P phi
th~ lao d<)ng t?i cO' sO-;
4. N<)i quy lao d<)ng.

27 Linh Thu t~c Th6a I. Cong vanv'.l'C
lao dono - u6c lao d<)ng 2. Ban th6a u6c Khong thu I~• b

t?P th~. 01 b<) Xti~n IU'o'ng 3. Bien bim hop. phi

28 Linh Bao cao tinh Don V! I~y mau t?i Cong van 17940 ngayv'.l'c
Khong thu I~lao dono - hinh slr d~ng 061 J 1/20 J 4 Clla SO-Lao d<)ng - ThuO'ng binh 01 b<) X• b phiti~n IU'o'ng lao dona I§n va Xa h<)i) - M~L1 Khai tr]nh t]l1h hinh sCI'd~ng. b

17



STT Linh v...·c Ten loai
TTHC

Thanh phAn h6 so' S61U'Q11g
L~ phi h6 so'
phainQP
(o6ng)

Dich v ...

Nhan
h6 so'
va tra
k~t
qua

Nh~n
h6 so'

qua
Buu

(7)

oi~n qua
BU'u
oi~n

(8)

x

x

18

(1)

29

30

31

(2) (3) (4) (5) (6)

Ghi
chu

(9)
o~U lao dong khi b~t o~u hoat dong.

Linh v ...·c Bao cao tinh Dun v! I~y rnau tai Cong van 17940 ngay
lao oQng - hinh sir dung 06111/2014 cua SO'Lao o(lng - Thuong binh
ti~n lu'o'ng lao dong dinh va XiI h(li) - Miu bao cao dinh ky tinh hinh sir

dung lao dong
01 b(l Khong thu I~

phi

Linh v...'c
lao oQng -
ti~n lurrng

ky h~ 1. Van ban oS nghj cua cong ty vS tiep nhan
thang sira o6i, oiSu chinh hoac xay dung rnoi thang
bang IU'O'ng, bang IU'O'ng, dinh rmrc lao dong ..

2. H~ thong thang IU'O'ng, bang luong.
3. bang tieu chuan quy dinh tieu chu~n cac
chtrc danh trong H~ th6ng thang luO'ng.
4.1 ki~n Clla cong ooan cO' sO' vS vi~c t1wc
hi~n H~ th6ng thang IU'O'ng,bang luO'ng

Dang
thong
luong,
luong

01 b(l Khong thu I~
phi

Linh vl}'c
bao tn.r xii
hQi

ThLI t~c cap,
cap l<;1i, oiSu
chinh gi~y phep
hO<;1td(lng cham
soc ngU'c)'i cao

* D6i v6i h6 sO'dp gi~y phep hO(;1td(lng cham
soc nguo'i khuy~t t~t gam:
+ Van ban dS nghi cap giay phep;
+ Ban sao co chtrng t1wc ho~c ban photo kem
ban chinh o6i chi~u quy~t oinh thanh I~p ho~c
gi~y ch(rng nh~n oang ky kinh doanh Clla t6

01 b(l Khang thu I~
phi X



STT Linh VI!C
Ten loai
TTHC Thanh phan h6 so sci 1U'(;mg

L~ phi h6 so'
phainc)p
(d6ng)

Dich vI)

(9)

Nhan
h6 so'
qua
Buu

va tra
k~t
qua

di~n qua
Buu
di~n

(7) (8)

19

Nh~n
h6 so'

(1) (2) (3)
tu6i.

(4) (5) (6)

Ghi
chu

chirc, ca nhan thanh lap co' so;
+ Cac gi~y to chung minh du dieu kien thea
quy dinh, cu the:
Nguoi dung d&u co so' phai co nang lire hanh
vi dan su d&y du; co pham ch~t dao dire t6t,
khong mac t~ nan xa hoi va kh6ng thuoc d6i
tuong b] truy ClI'U trach nhiern hinh su hoac da
b] k~t an rna chua duoc xoa an tich;
Co nhan vien true ti~p tu van, cham soc nguo'i
khuyet t~t dap ung cac yeu cau sau: co sire
khoe d~ thuc hien cham soc nguoi khuyet tat,
co nang luc hanh vi dan su d&y du; co ph~m
ch~t d;;to du'c t6t, kh6ng m~c t~ n;;tn xa hQi va
kh6ng thuQC d6i tUQ'ng bi truy cu'u trach nhi~m
hinh S~f ho?c da bi k~t an ma chua du'Q'c xoa an
tich; co ky nang d~ cham soc ngu'ai khuy~t t~t.
TruO'ng hqp cO' sO' cham soc co nu6i du()'ng
ngu'o'i khuy~t t~t thi ngoai cac di~u ki~n neu
tren con phai bao dam cac di~u ki~n v~ m6i
tmo'ng, cO' sO-v~t ch~t, tieu chu~n cham soc,
nu6i duo'ng theo quy dinh CLIa Chinh phLI d6i



STT Linh vu'c Ten loai
TTHC

Thanh ph~n hb so'
L~ phi hb so'
phainQP
(dbng)

Dich vu

(9)

Nh~n
hb so'
qua
Buu

Nh~n
hb so'
va tra
k~t
qua

di~n qua
BU'u
di~n

(7)

20

(8)(1) (2) (3) (4)
voi co' so bao trc xii hoi.
* D6i voi h6 so cap lai, dieu chinh gicly phep
hoar dong cham soc nguoi khuyet t~t gam:
+ Van ban o~ nghi oi~u chinh, dp lai giay
phep hoat dong;
+ Gicly to' chirng minh giay phep heat dong
cham soc nguoi khuyet t~t b] mat, bi hu hong
(o6i voi truong hop cap lai gicly phep);
+ Gicly to' chung minh thay o6i ten goi, dia chi
tru so chinh, nguoi dung o&u, pham VI, n(>i
dung dich vu (o6i voi truong hop oi~u chinh
giay phep),

(5) (6)

Chi
chit

Thu t~lC cap,
cap l<;1i, oi~u
chinh gicly phep
hO<;1to(>ngco sO­
cham soc ngu'o'i
khuy~t t~t.

* D6i vo'i h6 so' dp gicly phep hoar o(>ngcham

01 b(> Khang thu I~
phi x

32 Linh VI)'C

bao trQ' X3
hQi

s6c ngu'o'i gOln:

* D6i v6i h6 sO'dp gicly phep hO<;1to(>ngcham
soc ngu'o'i cao tuai gom:
+ Van ban o~ nghi dp gicly phep hO<;1tQ(>ng
cham soc nguo'i cao tuai cua cO' sO-;
+ Ban sao co ch(rng thlfc ho~c ban photo kern
ban chinh o6i chi~u quy~t oinh thanh I~p ho~c



STT Linh vue
Ten loai
TTHC

Thanh phan ha so'
L~ phi ha so'
phainQp
(dang)

Dich VI:'

Nh~n
ha so'
va tra
k~t
qua
qua
Buu
di~n

Nh~n
ha so
qua
Buu
di~n

(7) (8)

21

(1) (2) (3) (4) (5) (6)

Ghi
chit

(9)
gi~y chung nhan dang ky kinh doanh cua to
chirc, d. nhan thanh I~p co so;
+ Ole gi~y tel' chung minh au dieu kien thea
quy dinh, CI;I the:
Nzuoi dunz a~u co so phai co nanz hrc hanhb b b •

vi dan su Q~y au; co pharn chat dao QU'ctot,
khong mac t~ nan xil hoi va khong thuoc a6i
tuong b] truy ClfLItrach nhiern hinh su' hoac ail
b] k~t an rna chua QUQ'c xoa an tich;
Co nhan vien true ti~p tu van, cham soc nguoi
cao tu6i dap ung cac yeu cfru sau: co sire khoe
a~ thuc hien cham soc nguoi cao tuoi; co nang
luc hanh vi dan Sl)' a~y au; co ph§m ch~t a:;to
alrc t6t, khong m~c t~ n:;tn xil hQi va khong
thuQc a6i tUQ'ng bi truy cU'u trach nhi~m hlnh
Sll ho~c ail bi k~t an ma chua auQ'cxoa an tich;
co ky nang a~ cham soc nguo'i cao tu6i.
Tnrcmg hQ'p cO' sO-cham soc co nuoi du'o'ng
ngu'o'i cao tu6i thl ngoai cac ai~u ki~n neu tren
con phai bao aam cac ai~lI ki~11v~ moi tnrcmg,
cO' sO-v~t ch§t, tieu chu§n cham soc, nlloi



D~t dai

Thanh ph~n h6 so· S6Iu'0'nu. e

(6)

Djch vu

di~n qua
BU'u

Nh~n
h6 so'
qua
Buu

(7) (8)

22

Nh~n
h6 so'
va tra
k~t
qua

di~n

STT Linh "IfC
Ten IOlili
TTHC

(1) (2) (3) (4) (5)

L~ phi h6 so'
phainQP
(d6ng)

Chi
chu

(9)
duong thea quy dinh cua Chfnh phu d6i voi co
S(Y bao tro xa hQi.
* D6i voi h6 sa cap lai, di~u chinh gi~y phep
heat dong cham soc nguai cao tu6i gorn:
+ Van ban d~ ngh] dieu chinh, cap lai giay
phep hoat dong;
+ Gi~y tel' chung minh gi~y phep hoat dong
cham soc nguoi cao tu6i b] mat, bj hir hong
(d6i vo'i tnrong hop cap lai giay phep);
+ Gi~y tCYchung minh thay d6i ten goi, dia chi
tru so chinh, nguo'i dung d~u, pharn vi, n('>i
dung dich vu (d6i voi truong hop dieu chinh
gi~y phep),

x

Thu tuc tharn I. Dan cho phep chuyen rnuc dich suodl:!ng dat
dinh nhu du slr (M~lI so 0 I, Ban hanh kem thea Thong tu
dl:!ng d~t d~ 30/20141TT-BTNMT ngay 02/6/2014 clla B('>
xem xet gIaO Tai nguyen va Moi tru'o'ng)
d<1t, cho thue

2. Trich Il:!cbandb dia chinh thu'ad<1tho~ctrich dod<1tkhong thong
dia chinh thLrad~t (Ban db hi~n tr~ng vi tri d<1t).qua hlnh thLrc

01 bO Kh6ng co thu
phi



Djch vu

Nh~n

L~ phi h5 so' Nh~n h5 so'
Ten loai

Thanh phan h5 so' S6 1U'<;mg Ghi h5 so' va traSTT Linh vue
TTHC phainQP

chu k~t(d5ng) qua
Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
d~u gia quyen
sir dung d~t d6i
voi h<) gia dinh,
ca nhan, c<)ng
dhng dan cu.

34 1. Ban K6 hoach bao v~ moi truong cua du an
duoc dong thanh quyen gay cung co chir ky, ho
ten, ChLfCdanh va dong dau o' trang phu bia cua

Thu tuc cap tung ban thea m~u quy djnh tai PIll) luc 5.6

Moi
gi~y xac nhan Thong tu s6 27/20 15/BTNMT ngay 29/5/2015 OJ b9 Khong co thudang ky K6 cua B<)Tai nguyen va Moi truong (03 ban

phi Xtrurrng
hoach bao v~ chinh).
rnoi truong

2. Ban bao cao d~u tu hoac phuong an san xuat,
kinh doanh, dich Vt.Jcua chu du an (01 ban
chinh).

35 Thu tt.Jctht.J·c 1. Mot van ban d~ nghj xac nhan dang ky d~
OJ b9Moi hi~n dp gi~y an bao v~ moi tl'U'cmgdun gian cua chu cO'so- Kh6ng co thu

Xtrm:rng xac nh?n dang thea m~u quy dinh t<,liPht.J It.Jc 13 cua Thong tu phi
ky £)~ an bao v~ 26/20 15/TT-BTNMT ngay 28/5/2015 cua B<)



Djch VI)

Nh~n

L~ phi h6 SO' Nh~n h6 so'
Ten loai

Thanh ph~n h6 so' Sa hronz Ghi h6 so' va traSTT Linh v...·c
TTHC • b phainQP

chu k~t
(d6ng) qua

Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
moi tnrong don Tai nguyen va Moi truong (01 ban).
gian

2, f)~ an bao v~ rnoi tnrong don gian duoc
dong quyen, co bia va trang PhI) II)C(03 ban)
thea m§u quy dinh tai PIll) Iuc 14a va 14b (d&i
voi co' so co quy 1110 h(>gia dinh); tnrong hop
dn thi~t thea yeu du cua Oy ban nhan dan
dp huyen, chu co so' co trach nhiern go'i b6
sung s& IU'Q'ngban d~ an bao v~ moi tnrong
don gian thea yeu duo

36 1.HO SO cAp GIA Y PHEP THAM DO:

Thu tuc cap - DO'n d~ nghi cap phep: M§u 01 - kern thea
gi~y phep tharn Thong tu s&27/20 14/TT-BTNMT ngay

Moi do, khai thac 30/5/2014.
02 b9 Khong co thu

nuoc duoi d~t phi Xtru'irng
- Thi~t k~ gi~ng th3m do nu6c du6i d~t : M§uva xa nu6c thai

VaG nguon nu6c 23 - kem thea Thong tu' s&27/20 14/TT-
BTNMT ngay 30/5/2014.

2. HO SO cAp GIA Y PHEP KHAI THAc

24



Djch VI)

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Ghi h6 so va traLinh VI)'C Thanh ph~n h6 so' Sa hronz phain{lpSTT TTHC • b

chu k~t(d6ng) qua
Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
NUOC DUal BAT:

2.1. aai voi trm'rng hQ'P chua co cong trinh
khai thac:

- Don d~ nghj cap phep: Milu 03 - kern theo
Thong tu sa 27/20 14/TT-BTNMT ngay
30/5/2014.

- SO'd6 khu vue va vi tri cong trinh khai thac
ruroc duoi d~t.

- Bao cao k~t qua thi cong gieng khai thac:
M~u 26 - kern theo Thong tu sa 27/20 14/TT-
BTNMT ngay 30/5/2014.

- K~t qua phan tich ch~t IU9'ngnguon nuoc
khong qua sau (06) thang tinh den thoi di~rn
n9P h6 so.

Truong hop chua co cong trinh khai thac nuoc
duoi d~t, h6 so d~ nghj dp gi~y phep phai n9P
trong giai dO<;111chuan bi d~u tLL

25



Dich V'_'

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Chi h6 so' va traSTT Linh V\)'C
TTHC Thanh phan h6 so' Sc3hrgng phain{}p

chu k~t
(d6ng) qua

Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
2.2. Dc3ivo'i trurrng hop cong trinh khai thac
nurrc durri d§t dang hoar d{}ng:

- Don db nghi cap phep: M~u 03 - kern theo
Thong tu s6 27/2014/TT-BTNMT ngay
30/5/2014,

- SO'd6 khu VI/C va vi trf cong trinh khai thac
nuoc duoi d~t.

- Bao cao hien trang khai thac: Phfrn B, M~u
27 - kern theo Thong tu s6 27/20 14/TT-
BTNMT ngay 30/5/2014.

- K~t qua phan tfch chat luong nguon ruroc
khong qua sau (06) thang tfnh ct~n thoi di~rn
n9P h6 so.

3. HO SO cAp ClAy PHEP xA NU'OC
THAI VAO NCUON NUOC:

3.1. Dc3ivoi trU'('rng ho'p chua xa nurrc thai:

- £)0'11 db ngh] cap gi~y phep: Mau 09 - kern

26



Dich VI}

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai

Thanh phAn h6 so' S6lu'o'n<1 Ghi h6 so' va traSTT Linh virc
TTHC • b phainQP

chu k~t(d6ng) qua
Buu qua

di~n qua
Btru
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
thea Thong tLI so 27/2014/TT-BTNMT ngay
30/5/2014,

- D~ an xa nLIO'cthai vao nguon nLIO'Ckern thea
quy trinh v?n hanh h~ thong xu Iy nLIO'Cthai:
M~u 35 - kern thea Thong tLI s6 27/2014/TT-
BTNMT ngay 30/5/2014.

- K~t qua phan tich ch~t IU'Q'ngnguon nuoc
tiep nhan tai vi trf xa nLIO'Cthai vao nguon
nuoc. Thai diem I~y rn~u phan tich chat ILIQ'ng
nLIO'ckhong qua ba (03) thang tinh d~n thoi
di~rn n9P h6 so.

- SO'd6 vi trf khu vue xa IWO'Cthai.

3.2. Truong hop dang xa nmrc thai vao
nguon:

- DO'nd~ nghj cap gi~y phep: M~u 09 - kern
thea Thong tu s6 27/2014/TT-BTNMT ngay
30/5/2014
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Dich VI)

Nh~n

L~ phi hl. so Nh~n hl. so'
Ten loai Ghi hl. so va traSTT Linh VI)'C
TTHC Thanh phan h6 so' Sa IU'Q'ng phainQP

ch" k~t
(dl.ng) qua

Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
- Bao cao hien trang xa nuoc thai kern thea
quy trinh v?n hanh h~ thong XLI' Iy mroc thai:
Miu 36 - kern thea Thong tu s6 27/20 I4/TT-
BTNMT ngay 30/5/2014.

- K~t qua phan tfch chat luong nguon nuoc
tiep nhan tai vi trf xa nuoc thai van nguon
mroc; K~t qua phan tfch chat luong nuoc thai
truoc va sau khi XLI' IY.Thoi diem I~y miu
phan tfch ch~t luong nuoc khong qua ba (03)
thang tfnh d~n thoi di~m nop h6 so.

- SO'db vi trf khu Vl/Cxa nuoc thai.

37 Thu t~ICcap gia 1.HO So GrA H~N, DrED CHINH crxv
han, dieu chinh PHEP THA.M DO:

Moi
gi~y phep th3111 - Dun d~ nghi gia han hoac dieu chinh n¢i Khong co thudo, khai thac dung gi~y phep: Miu 02 - kern thea Thong tu 02 b9 XtrU'(Yng
IlLr6'cduo-i d~t phi

s6 27/2014/TT-BTNMT ngay 30/5/2014.
va xa nuo-c thai
va~ nguon nuo-c - Bao cao tinh hinh thl/C hi~n cac quy dinh

trong gi~y phep: Miu 24 - kel11 thea Thong tu



Dich VI}

Nh~n

L~ phi h&so' Nh~n h&so'
Ten loai Ghi h&so va traSTT Linh vu'c Thanh ph~n h&so' S6lu'o'no phainQP

k~tTTHC • b
chu(d&ng) qua

Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
s6 27/2014/TT-BTNMT ngay 30/5/2014.

- Ban sao gi~y phep aa duoc cap.

2. HO SO GIA H~N, DIEU CHINH GIAy
PREP KHAI THAc xtroc nrror DAT:

- DO'nab ngh] gia han hoac aibu chinh gi~y
phep: M~u 04 - kern thea Thong nr s6
27/20 14ITT-BTNMT ngay 30/5/2014.

- Baa cao hien trang khai thac, su'dung nuoc
va tinh hinh thuc hien gi~y phep: M~u 28 -
kern thea Thong tu s6 27/20 I4/TT-BTNMT
ngay 30/5/2014.

- K~t qua phan tich ch~t luong nguon nuoc
khong qua sau (06) thang tinh a~n thoi ai~111

In<)ph6 so.

- Ball sao gi~y phep aa duoc cap.

Truong hop aibu chinh gi~y phep co lien quan
a~n quy 1110 cong trinh, s6 luong gieng khai
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Dich Vt.J

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Ghi h6 so' va traSTT Linh Vl!C Thanh ph~n h6 so' s6 Iuonz phainQP

k~tTTHC • b
chu(d6ng) qua

Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
thac, muc mroc khai thac thi phai neu r6
phuong an khai thac.

3. HO SO GIA H~N, DIEU CHiNH GIAy
PHEP xA xrroc THAI VAO NGUON
xuoc.
- Don c1~nghj gia han hoac c1i~uchinh gi~y
phep: M~u 10 - kern thea Thong ur s6
27/20 14ITT -BTNMT ngay 30/5/2014,

- K~t qua phan tich chat luong nuoc thai va
ch~t IUQ'ngnguon nuoc ti~p nhan tai vi tri X3
nuoc thai vao nguon nurrc. Thoi c1i~m I~y rn~u
phan tich ch~t luong nurrc khong qua ba (03)
thang tinh c1~nthoi diem 1l9P h6 so.

- Bao cao hien trang xa nuoc thai va tinh hinh
thuc hien cac quy dinh trong gi~y phep: M~u
37 - kern thea Thong tu s6 27/20 14/TT-
BTNMT ngay 30/5/2014.
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Dich vu

Nh~n
h6 so'

L~ phi h6 so'
phainQP
(d6ng)

Ten loai
TTHC

va tra
k~t
qua

Ghi
chit

Thanh ph~n h6 so' sa IU'<Yno. eLinh vueSTT
qua
Buu
di~n qua

BU'u
di~n

(2) (3)(1) (4) (5) (6) (7) (8) (9)
- Ban sao gi~y phep oa: duoc cap.

Truong hop oi~u chinh quy rna, phuong thirc,
che oQxa nuoc thai, quy trinh V?1l hanh thi
phai co o~ an xa mroc thai .

•:. Dai v6i cong trinhkhong
tuyen; cong trinh ha tang kY thuat
thong thu dQng; cong trinh tin ngu'O'ng

+ Dan d~ nghi dp GiAy phep xay
dung co thai han (theo mau).

theo
vien

Xay dung Thu t\1C cap
Giay phep xay
dung co thai

38 02 150.000 Ban X
(mot tram chinh
nghin) hay

d6ng/giAy ban
phep sao co

chimg
thuc

voi
cong trinh (cac
cong trinh con
1<;1ikhong thea

khong minh quyen sir d~JI1gdAt thea quy dinh cua
th&m phap lu~t v~ dAt dai, Truang hqp d6i vO'i

+ Ban sao hoac t~p tin chua ban
chup chinh mot trong nhtrng giAy to clnrng

tuyen
thuQc
quyen cua BQ cong trinh xay dlJng tr<;1m,cQt ph<it song t<;1i
Xay d\1'ng, Sa kim VlJC khong thuQc nhom dAt co m\1c
Xay dl,fng, dich su' d\1ng cho xay dVng, khong chuy~n
Ban Quan 1y 06i du'Q'cm\lc dlch Sll' d\lng dAt thi nQP ban
d~u tll' va xi:1y sao hoi;ic t~p tin chu'a ban ciwp chl11h van
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D!ch VI)

Nh~n
h6 SO'Nh~n

h6 SO'
L~ phi h6 so'

phainQP
(d6ng)

Ten loai
TTHC

va tra
k~t
qua

Ghi
chu

Thanh phAn h6 so'Linh VI)'C sa IU'O'no-• t:>
STT

qua
Buu
di~n qua

Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
dung Khu do ban chap thuan v~ dia diSrn xay dung cua
thi moi Narn Uy ban nhan dan cap huyen;

thanh pho, + Ban sao hoac tep tin chua ban
Ban Quan ly chup chinh hai b9 ban vi:':thiet kS ky thuat
D<:lu tu - Xay .,

hoac thiet ke ban vi:':thi cong duoc phe
dung Khu do duyet thea guy dinh cua phap lu~t v~ xay
thi moi Thu dung, m6i bo gom:
Thiem, Ban
Quan ly Dau •Ban vi:':mat bang vi tri cong trinh

tren 10 dAtty"l~ 11100 - 11500, kern thea satu - Xay dung
Khu do thi d6 vi tri cong trinh;
Tay Bic thanh
ph6; Ban
Quan ly cac

•Ban vi:':cac mat bang, cac mat dung
va m~t dt chu ySu cua cong trinh, ty l~
1150 - 11200;

Khu ch€ xwIt
•Ban vi:':rn~t b~ng rnong ty l~ 111 00

va cong _ 11200 va m~t cit mong t)' l~ 1150, kern
nghi~p thal1h thea sa d6 d~u n6i vai h~ th6ng IW tang ky
Ph6 H6 Chi

thu~t v~ giao thong; cAp mrac; thoM nuac
Ban l11ua.nu'o'c b~n' XLI' Iy'nu6'c thai' cAp dien'

" '. ,
Minh,
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+ Ban sao ho?c t~p tin chua ban
chl,!p chinh hQ'p d6ng thue d~t ho?-c hQ'p
d6ng thue cong trinh d6i vai trucmg hQ'p
thue d§t ho?c time cong trinh d~ xay dVng

L~ phi h6 so'
phainQP
(d6ng)

Dich vu

di~n qua
BO'u

Nh~n
h6 so'
qua
Buu

(7) (8)

Nh~n
h6 so'
va tra
k~t
qua

Ten loai
TTHC

Linh Vl!C Thanh ph~n h6 so'STT S61O'O'no• b

(1) (2) (3) (4) (5) (6)

Ghi
chu

di~n

(9)
Quan I)! Khu thong tin lien lac; cac h~ th6ng ha ting kY
Cong nghe cao
thanh ph6 H6
Chi Minh;
cong trinh tin
ngu5ng, cong
trinh quang
cao, ha tang
ky thuat vien
thong thu
dong)

thuat khac lien quan d~n cong trinh tY I~
1/50 - 11200.

.:. D6i vO'i cc3ng trinh quang cao

+ Dan d~ nghi dp Giay phep xay
dung co thoi han (theo mau).

+ Ban sao hoac tep tin chua ban
chup chinh mot trong nhimg gi~y to clnrng
rninh quyen sir dung d~t theo quy dinh cua
phap luat v~ d~t dai.

+ Ban sao gi~y phep hoac van ban
chap thuan v~ su dn thiet xay dung va quy
mo cong trinh cua co quan quan I;' nha
nuac c6 th~m quy~n v~ quang cao.



Dich vu

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai

Thanh ph~n h6 so' S61U'Q'ng Ghi h6 so' va traSTT Linh vue
TTHC phainQP

chu k~t(d6ng) qua
Buu qua

di~n qua
- Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
cong trinh quang cao.

+ Ban sao hoac tep tin chua ban
chup chinh hai b9 ban ve thiet k~ kY thuat
hoac thiet k~ ban ve thi cong duoc phe
duyet thea quy dinh cua phap Iu?t v~ xay
dung, m6i b9 gom:

• D6i voi tnrong hop cong trinh xay
dung moi:

··Sa 0&vi tri cdng trinh tY I~ 1150 -
11500;

•• Ban ve mat bang cong trinh ty I~
1150 - 11500;

•• Ban ve mat c~t m6ng va mat c~t
cong trinh ty I~ 1150;

•• Ban ve cac mat dung chinh cong
trinh ty I~ 1/50 - 11200;

• D6i voi tnrong hgp bi~n quang

34



STT Linh vtrc
Ten loai
TTHC

Thanh ph~n ha so' S& Iuong
L~ phi ha so'
phain{}p
(dang)

Djch vu

(9)

Nh~n
ha so'
qua
Buu

Nhan
ha so'

va tra
k~t
qua

di~n qua
BU'u
di~n

(7) (8)

35

(1) (2) (3) (4)

cao diroc gAn vao cong trinh da duoc xay
dung hop phap:

•• Ban ve k~t c~u cua b9 phan cong
trinh tai vi tri gan bi~n quang cao tY l~
1/50;

•• Ban ve cac mat dung cong trinh
co gan bi~n quang cao ty l~ 1/50 - 11100.

Luu y: Truong hop thiet ke xay
dung cua cong trinh da duoc ca quan
chuyen mon v~ xay dung th~m dinh, cac
ban ve thi~t k~ la ban sao hoac t~p tin chua
ban chup cac ban ve thi~t k~ xay dung da
duoc co quan chuyen men ve xay dung
tham dinh.

*Ngoai die tai li{~uguy dinh neu
tren, h6 so' d~ nghi dp phep xay dung
con phai b6 sung them cac tai lieu khac
d6i vO'i cac trU'o'ng ho'p sau:

(5) (6)

Ghi
chu



Dich VI}

Nh~n

L~ phi ha so' Nh~n ha so'
Ten loai Ghi ha so' va tra

STT Linh vtrc
TTHC

Thanh ph~n ha so' Sa 1U'(},ng phainc)p
chu k~t

(dang) qua
Btru qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
• Ban sao hoac t~p tin chua ban

chup chinh bao cao kSt qua th~m dinh thiSt
kS cua co quan chuyen men vb xay dung
d6i voi cong trinh thea guy dinh phai diroc
tharn dinh thiet ke.

• Chu d<1u tu cam kSt ur pha dO'
cong trinh khi hSt thai han t6n tai duoc ghi
trong Gi~y phep xay dung co thai han, nSu
khong nr pha dO' thi bi cuong chS va chiu
moi chi phi cho viec cuong che pha do.

•Ban sao hoac tep tin chua ban chup
chinh van ban ban cam ket cua chu d§.u to'
bao dam an toan cho cong trinh va cong
trinh Ian can d6i voi cong trinh xay chen,
co tang h<1m.

• Ban sao hoac tep tin chua ban
ch\lp chinh ban ke khai nang hrc kinh. ,
nghiem clla t6 chuc, ca nhan thiSt kS (theo
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di~n qua
BO'u

Nh~n
h6 so
qua
Buu

37

Dich v'_'

(8)

Ten loai
TTHC

Linh vue Thanh ph§n h6 so'STT sa hronz• b

L~ phi h6 so
phainQP
(d6ng)

Ghi
chu

Nh~n
h6 so'
va tra
k~t
qua

di~n
(1) (2) (3) (4) (5) (6) (7) (9)

m~u), kern thea ban sao chimg chi hanh
nghe hoat dong xay dung, d6i voi cong
trinh chua dtroc cO' quan chuyen mon ve
xay dung tham dinh thiet kS.

39 Thu tuc cap * Dai vo'i cong trinh khong theoXay dung
Gi~y phep xay tuyen; cong trinh ha t~ng ky thuat vi~n
dung d6i voi thong thu dQng; cong trinh tin nguong:

+ Dan d~ nghi cap gi~y phep xay
dung (theo m~u).

tnrong hQ'P
xay dung moi
cong trinh
(cong trinh

thea chup chinh mot trong nhimg gi~y to chung
cong minh quyen str dung d~t thea quy djnh cua
theo phip Iu~t v~ d~t dai. Trucmg hQ'pd6i v6i

+ Ban sao hoac tep tin chua bin
khong
tuyen;
trinh
tuy~n trong do cong trinh xay dVng tr:;tm,cot phat songt:;ti

kI1UVI)'Ckhong thuoc nhom d,h co ml)cthi; cong trinh
tl'll dfch suodl)n2:cho xay dl)'n2:,khong chuy~nngu(Yng; ~ ~

trinh d6i duQ'cn]\lCdich suodl)ng d~t thi nop b:'mcong

02 150.000
(mot tram
nghin)

d6ng/gi~y
phep,

Bin
chinh
hay
bin

sao co
chung
thuc

x



Djch v...

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Ghi h6 so' va traSTT Linh v...·c
TTHC Thanh phan h6 so' sa hrQ'ng phai n()p

chu k~t
(d6ng) qua

Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
quang cao va sao hoac tep tin chua ban chup chinh van
cong trinh h<:l ban chap thuan vS dia di~rn xay dung cua
tang ky thuat Uy ban nhan dan c~p huyen;
vi~n thong thu + Ban sao hoac tep tin chua ban
dong)

chup chinh hai bo ban ve thiet k~ ky thuat
hoac thi~t k~ ban ve thi cong duoc phe
duyet thea quy dinh cua phap luat vS xay
dung, rn6i b<)gom:

•Ban ve mat bang vi tri cong trinh
tren 16 o~t ty 1~ 1/100 - 1/500, kern thea sa
d&vi tri cong trinh;

•Ban ve cac mat bang, cac mat dung
va mat dt chu y~u cua cong trinh, ty 1~
1150 - 11200;

•Ban ve mat b~ng rnong ty 1~ 11100
- 11200 va rn~t c~t rnong ty 1~ 1150, kern
thea sO'd& d~u n6i vai h~ th6ng h<:ltang ky
thu~t vS giao thong; c§p lluac; thoM l1uac
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Djch v\l

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai

Thanh ph§n h6 so' Sc3lm;mg Ghi h6sO' va traSTT Linh vue
TTHC phainQP

chu k~t
(d6ng) qua

Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
rmra, mroc ban; xu 1;' nuoc thai; dp dien;
thong tin lien lac; cac h~ thong ha ding kY
thuat khac lien quan d~n cong trinh ty l~
1150 - 11200.

* D6i v6'i cong trinh theo tuy~n
trong do thj

+ DO"nd~ nghi dip giay phep xay
dung (theo mau).

+ Ban sao hoac t~p tin chua ban
chup chinh mot trong nhfrng gi~y to' chung
minh quyen sir dung d~t thea quy dinh cua
phap luat v~ d~t dai hoac van ban chap
thuan cua cc quan nha mroc co th~m quyen
v~ vi tri va phuong an tuyen.

+ Ban sao hoac tep tin chua ban
chup chinh Quyet dinh thu h6i d~t cua co
quan nha mroc co th~m quyen thea quy
dinh cua phap Iuat v~ d~t dai;
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Dich VI.!

Nh~n

L~ phi ha so' Nh~n ha so'
Ten loai Ghi ha so' va traSTT Linh Vl!C
TTHC Thanh phan ha so' S.3IU'<},ng phainQP

chu k~t
(dang) qua

Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
+ Ban sao hoac t9P tin chua ban

chup chinh hai bQ ban ve thiet k~ ky thuat
hoac thiet k~ ban ve thi cong duoc phe
dUY9t thea guy dinh cua phap luat v~ xay
dung, rn6i bQ gorn:

·SO' d6 vi tri tuyen cong trinh tY 19
11100 - 11500;

•Ban ve mat bang tong thS hoac ban
ve binh d6 cong trinh 1)' 19 11500 - 115000;

•Ban ve cac mat cit ngang chu y~u
cua tuyen cong trinh tY 19 1150 - 11200;

·Rieng d6i voi cong trinh ngarn
phai b6 sung them:

··Ban ve cac mat cat ngang, cac
mat cat doc thS hien chi~u sau cong trinh 1)'
19 1150 - 11200;

··SO' d6 d~u noi voi h9 thong h~
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STT Linh vtrc
Ten loai
TTHC

Thanh ph~n hc3so' S6 lU'gng
L~ phi hc3so'
phainQP
(dc3ng)

Chi
chu

Dich VI}

Nhan
hc3so'
va tra
k~t
qua

Nh~n
hc3so'
qua
Biru

(7)

di~n qua

(8)

41

BU'u
di~n

(1) (2) (3) (4) (5) (6) (9)
tang ky thuat ngoai cong trinh tY l~ 1/100 -
1/500.

* Dai veri cong trinh Quang cao

+ DO'n d~ nghi cap giay phep xay
dung (theo m&u).

+ Ban sao hoac t~p tin chira ban
chup chinh mot trong nhimg giay to- chirng
minh quyen Slr dung d~t thea quy dinh cua
phap luat v~ d~t dai,

+ Ban sao giay phep hoac van ban
chap thuan v~ sir dn thiSt xay dung va quy
1110 cong trinh cua co quan quan Iy nha
nuoc co th~m quyen v~ quang cao.

+ Ban sao hoac tep tin chira ban
chup chinh hop d6ng thue ddt hoac hop
d6ng thue cong trinh d6i voi truong hop
thue d~t ho~c thue cong trinh dS xiiy d~rng



Djch vu

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Ghi h6 so' va traSTT Linh vtrc
TTHC Thanh phsn h6 so' sa hrc;rng phain()p

chu k~t
(d6ng) qua

Biru qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
cong trinh quang cao.

+ Ban sao hoac tep tin chira ban
chup chinh hai b9 ban ve thiSt kS ky thuat
hoac thiSt kS ban ve thi cong diroc phe

- duyet thea quy dinh cua phap lu~t v~ xay
dung, m6i b9 gem:

• D6i voi tnrong hop cong trinh xay
dung moi:

··SO' db vi tri cong trinh tY l~ 1/50 -
11500;

•• Ban ve mat bang cong trinh tY l~
1150 - 11500;

•• Ban ve mat cat mong va mat dt
cong trinh ty l~ 1150;

•• Ban ve cac mat dung chinh cong
trinh tY l~ 1/50 - 11200;

• D6i voi truong hQ'P bien quang
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Nh~n
h6 SO'

STT Linh vue Ten loai
TTHC Thanh phan h6 so' S6 Iuon g

L~ phi h6 so'
phain?p
(d6ng)

Djch vu

Ghi
chu

Nh~n
h6 so'
qua
BU'u

va tra
k~t
qua

di~n qua
BU'u

(1) (2) (3) (4) (5) (6) (7) (8) (9)
cao duoc gin vao cong trinh di'i diroc xay
dung hop phap:

•• Ban ve k~t du cua bQphan cong
trinh tai vi tri gan bien quang cao tY I~
1/50;

•• Ban ve cac mat dung cong trinh
co gin bi€n quang cao tY I~ 1150 - 11100.

Luu y: Truong hQ'P thiet k~ xay
dung cua cong trinh da diroc co quan
chuyen man vb xay dung th<1m dinh, cac
ban ve thi~t k~ la ban sao hoac tep tin chua
ban chup cac ban ve thiet kS xay dung di'i
diroc co quan chuyen man vb xay dung
tham dinh.

* Ngoai cae tiii lieu guy dinh neu
tren, h6 so' d~ nghi dp phep xay dU'ng
con phai b6 sung them de tiii lieu khae
d6i vO'i de trU'o'ng ho'p sau:
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Djch V'_'

Nh~n

L~ phi h6 so Nhan ha so'
Ten loai Ghi h6 so' va traSTT Linh Vl!'C
TTHC Thanh ph~n h6 so' sa hrgng phai nQp

chu k~t(dang) qua
Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
• Ban sao ho~c tep tin chua ban

chup chinh bao cao k~t qua th~m dinh thi~t
k~ cua C(J quan chuyen mon v~ xay dung
d6i voi cong trinh thea quy dinh phai duoc
th~m dinh thiet k~,

•Ban sao hoac tep tin chua ban chup
chinh van ban ban cam k~t cua chu d~u nr
bao dam an toan cho cong trinh va cong
trinh Ian can d6i voi cong trinh xay chen,
co tang h~m.

•Ban sao hoac t~p tin chua ban chup
chinh ban ke khai nang lire, kinh nghiern
cua t6 chirc, ca nhan thiet k~ thea miu,
kern theo ban sao clurng chi hanh nghe
heat dong xay dung, d6i voi coug trinh
chua duoc C(J quan chuyen mon ve xay
d~rngth~m djnh thi~t k~.

• Ban sao ho~c t~p tin chua ban
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Dich V\I

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai Ghi h6 so' va tra

Linh Vl!C Thanh ph~n h6 so' se Iuonz phai nQpSTT TTHC • h chu k~t
(d6ng) qua

Buu qua

di~n qua
Blru
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
chup chinh quyet dinh diu nr d6i voi cong
trinh yeu diu phai lap du an diu ttr xay
dung,

40 Xay dung Thu t\lc cap + Dan d~ nghi dp giiy phep xay 02 75.000 (mot Ban X
giiy phep xay dung (theo m~u). tram nghin) chinh
dlJng d6i voi + Ban sao ho~c t~p tin chua ban d6ng/giiy hay
nha (J rieng le chup chinh mot trong nhirng giiy to' chirng phep ban

minh quyen sir dung dit thea quy dinh cua sao co
phap luat v~ dit dai. chUng

+ Ban sao hoac t~p tin chua ban thuc

chup chinh hai b9 ban ve thiet k~ ky thuat
hoac thi~t k~ ban ve thi cong duoc phe
duyet thea quy dinh cua phap luat v~ xay
d\l'ng, m6i b9 g6m:

• Ban ve m~t b~ng cong trinh tren 10
dit tY I~ 1150 - 11500 kern thea sa d6 vi tri
cong trinh;

• Ban ve m~t b~ng cac ting, c:ic l1l~t
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Djch VI}

Nh~n

L~ phi h6 so Nh~n h6 so'
Ten loai Chi h6 so' va tra

STT Linh VI}'C
TTHC

Thanh ph~n h6 so' S61u'gng phain{>p
chu k~t

(d6ng) qua
Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
dirng va mat ci.t chinh cua cong trinh 1)' l~
1150- 1/200;

• Ban ve mat bing mong ty I~ 1/50 -
11200va mat citt mong ty I~ 1150kern thee
sa d6 d~u n6i h~ thong thoat nuoc mira, xu
I;' mroc thai, cap nuoc, cap dien, thong tin
1)' I~ 1150- 11200.

Tnrong hop thiet k~ xay dung cua
cong trinh dii duoc co quan chuyen mon vS
xay dung th~m dinh, cac ban ve thi~t k~
quy dinh la ban sao hoac tep tin chua ban
chup cac ban ve thiet k~ xay dung dii diroc
ca quan chuyen rnon vS xay dung th~m
dinh.

+ D6i voi cong trinh x<1ychen co
tang ham, h6 sa con phai b6 sung ban sao
ho~c t~p tin chu'a ban cht.lPchinh van ban
ch~p thu~n bi~n phap thi cong mong cua
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Djch vu

Nh~n

L~ phi h& so' Nh~n h& so'
Ten loai Chi h& sa va tra

STT Linh Vl!C
TTHC

Thanh phan h& so' S61ITgng phainQP
chu k~t

(o&ng) qua
quaBITU

oi~n qua
BITU
oi~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
chu dAu tu darn bao an toan cho cong trinh
va cong trinh Ian can,

+ D6i voi cong trinh xay dung co
cong trinh li~n k~ phai co ban cam k~t cua
chu diu nr bao dam an toan d6i voi cong
trinh li~n k~.

* Ngoai cac tai lieu guy dinh neu
tren~ h6 so' d~ nghi d~ ~he~ X3Y dung
con ~hai bt1 sung them cac tai lieu khac
d5i voi cac trU'o'ng ho'~ sau:

+ Ban sao hoac tep tin chua ban
chup chinh bao cao k~t qua thltm dinh thiet
k~ cua ca quan chuyen mon v~ xay dung
d6i voi cong trinh thea quy dinh phai duoc
thltm dinh thiet k~.

+Ban sao hoac t~p tin clura ban
clwp chinh van ban bim cam k~t cua chu
diiu tu bao dam an toan cho cong trll1h va
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STT Linh Vl!C
Ten loai
TTHC

Thanh ph~n h& so' salU'Q'ng
L~ phi h& so'
phainQP
(d6ng)

Dich VI)

Nh~n
h&so'Nh~n

h6 so'
qua
BU'u

va tra
k~t
qua

di~n qua

(8)
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BU'u
di~n

(1) (2) (3) (4) (5) (6)

Ghi
chu

(7) (9)
cong trinh Ian c~n d0i voi cong trinh xay
chen, c6 ting him.

+ Ban sao hoac tep tin chua ban
chup chinh ban ke khai nang lire, kinh
nghiem cua t6 chirc, ca nhan thiSt kS theo
mau kern theo ban sao clnrng chi hanh
nghe hoat dong xay dung, d0i voi cong
trinh chua diroc co quan chuyen mon v~
xay dung tham dinh thiet kS.

D0i voi nha a rieng le duoi 03 tang
va c6 t6ng dien tich san xay dung nho hon
250 m2, h<)gia dinh c6 thS tv t6 chirc thiSt
k~ va chiu trach nhiern v~ an toan cua cong
trinh va cac cong trinh Ian can.

+Ban sao hoac tep tin chua ban chup chinh
ban cam k~t bao dam an toan cho cong
trinh li~n k~ d0i v6'i twang hQ'pxay dvng
nha o' rieng Ie c6 cong trinh Ii~n k~.
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Djcb vu

Nh~n

L~ phi h6 so' Nh~n h6 so'
Ten loai

Thanh ph§n h6 so' S8Iu'0'no Ghi h6 so' va tra
STT Linh vue

TTHC • b phai nQp
chu k~t

(d6ng) qua
Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)

41 xs, d..rng Thu tl)C cap + Dan d~ nghi cAp Gi~y phep xay 02 75.000 (mot Ban XGiay phep xay dung co thai han (theo mau). tram nghin) chinhdgng co thai + Ban sao hoac tep tin chua ban d6nglgi~y hay
h~n d6i voi chup chinh mot trong nhtrng gi~y to chimg phep ban
nha 6 rieng le minh quyen sir dung d~t thea quy dinh cua sao co

phap lu~t v~ d~t dai, chung

+ Ban sao hoac tep tin chua ban thuc

chup chinh hai bQ ban ve thiet k~ ky thuat
hoac thi~t k~ ban ve thi cong duoc phe
duyet thea quy dinh cua phap luat v~ xay
dung, m6i bQgorn:

• Ban ve mat bang cdng trinh tren 10
d~t tY I~ 1150- 11500 kem thea sa d6 vi tri
eong trinh;

• Ban ve m~t b~ng cac t~ng, cac m~t
dung va m~t dt ehinh ella eong trinh tY l~
1150- 1/200;

• Ban ve m~t b~ng mong ty l~ 1150-



Dich vu

Nhan

L~ phi h& so' Nh~n h& so'
Ten loai

Thanh ph~n h& so' S51U'gng Ghi h& so' va traSTT Linh vu'c
TTHC phain{lp

chu k~t(d&ng) qua
BU'u qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
11200 va mat dt mong tY I~ 1150kern theo
sa d6 dfru n6i h~ thong thoat ruroc mua, xu
I;' mroc thai, cfrp nurrc, dp dien, thong tin
tY I~ 1150- 11200.

Truong hop thiet k~ xay dung cua
cong trinh dil duoc ca quan chuyen mon v~
xay dung tham dinh, cac ban ve thiet k~
quy dinh la ban sao hoac tep tin chtra ban
chup cac ban ve thiet k~ xay dung dil duoc
cO' quan chuyen mon ve xay dung tham
dinh.

+ D6i voi cong trinh xay chen co
tang ham, h6 sa con phai b6 sung ban sao
hoac tep tin chira ban chup chinh van ban
chap thuan bien phap thi cong mong cua
chu d~u tll' dam bao an toan cho cong trinh
va cong trinh Ian c~n.

+ D6i v6i cong trinh xay dv'ng co
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Djch v",

Nh~n

L~ phi hc3so' Nh~n hc3so'
Ten loai Ghi hc3so va tra

STT Linh vu'c
TTHC Thanh ph~n hc3so' sa 1U'<;mg phaini)p

chi.! k~t
(dc3ng) qua

Buu qua

di~n qua
Buu
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
cong trinh li~n k~ phai co ban cam kSt cua
chu d§u tu bao dam an toan d6i voi cong
trinh li~n k~.

*Ngoiti cac tai lieu guy dinh neu
tren~ hi> so' d~ nghi C~I! I!hel! xay dU'ng
con I!hai bB sung them cac tai lieu khac
d6i vO'i cac trU'o'ng hO'I! sau:

+ Ban sao hoac tep tin chua ban
chup chinh bao cao ket qua thftm dinh thiet
kS cua co quan chuyen mon v~ xay dung
d6i voi cong trinh thea quy dinh phai duoc
tham dinh thiet kS.

+ Chu diiu tir cam kcr tu pha do
cong trinh khi h~t thai han t6n tai dUQ'Cghi
trong Giiy phep xay dung co thai han, n~u
khong tv pha do thi bj cuong ch~ va chiu
mQi chi phi cho vi~c cuong ch~ pha do.

+Ban sao hoi;ic t~p tin chu'a ban



STT Linh VI)'C
Ten loai
TTHC Thanh phan ha so' S61u'gng

L~ phi ha so'
phainQP
(dang)

Dich VI)

(9)

qua
Bu'u
di~n

(7) (8)
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Nh~n
ha so'
va tra
k~t
qua
qua
Btru
di~n

(1) (2) (3) (4) (5) (6)

Chi
chu

cJWP chinh van ban ban cam k~t cua chu
d~u tu bao darn an toan cho cong trinh va
cong trinh bin can d6i voi cong trinh xay
chen, co tang ham.

+ Ban sao hoac t¢p tin chua ban
chup chinh ban ke khai nang lire, kinh
nghiern cua t& chirc, ca nhan thiet k~ theo
mau kern theo ban sao clnrng chi hanh
nghe hoat dong xay dung, d6i voi cong
trinh chua duoc co quan chuyen rnon v~
xay dung tham dinh thi~t k~.

D6i voi nha (y rieng le duoi 03 tang
va co t&ng dien tich san xay dung nho hon
250m2, h<)gia dinh co th~ tIJ t& clurc thi~t
k~ va chiu trach nhiern v~ an toan cua cong
trinh va cac cong trinh Ian c~n.

+Ban sao ho~c t¢p tin chua ban
cJWP chinh ban cam k~t bao dam an toan



STT Linh vue
Ten loai
TTHC

Thanh ph~n hi>so' Sc31u'o'no• b

L~ phi hi>so'
phain{lp
(di>ng)

Dich VlJ

(9)

qua
Buu

Nh~n
hi>so'
va tra
k~t
qua

di~n qua
Buu

(7)

-Nhaa Bin
rieng le: chinh
75.000 hay

(nam muoi bin
nghin) sao co

d6ng/gi§.y clnrng
phep; thuc

- Cong trinh
khac:

150.000
(m9t tram
nghin)

d6ng/gi§.y
phep,

Chi
chu

(8)
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(1)

42 + Dan d~ nghi c§.p giay phep di doiXay dtyng Thu tuc cap ~ ~
gi§.y phep xay cdng trinh (theo mau).

(2) (3) (4)
cho cong trinh li~n k~ d6i voi tnrong hQ'P
xay dung nha a rieng le co cong trinh li~n
k~,

+ Bin sao hoac tep tin chtra bin
tnrong hQ'P di chup chinh mot trong nhirng gi§.yto' clnrng
doi cong trinh minh quyen sir dung d§.tthee quy dinh cua

phap luat v~ d§.tdai noi cong trinh se di doi
d~n va gi§.y to' hop phap v~ quyen so' hiru
cong trinh thee quy dinh cua phap Iuat.

+ Ban sao hoac tep tin chira ban
chup chinh ban ve t6ng m~t bing, nO'icong
trinh se duQ'cdi dai tai tY l~ 1/50 - 1/500,

+ Ban sao ho~c t~p tin chu'a ban
ch\1p chinh bin ve m~t bing mong ty l~
11100 - 11200, m~t ciit mong ty l~ 1150 t~i
dia Di~m cong trinh se di dai tai,

+ Ban sao ho~c t~p tin chua ban

(5)

02

(6)

x



(2)

Ten Ioai
TTHC Thanh ph§n h6 so' sa hrong

L~ phi h6 so'
phainQP
(d6ng)

Dich vu

(9)

Nh~n
h6 so'
qua
Buu
di~n

(7) (8)

54

Nh~n
h6 so'
va tra
k~t
qua
qua
Btru
di~n

STT Linh vue

(1) (3) (4) (5) (6)

Ghi
chu

chup chinh bao cao k~t qua khao sat danh
gia chit luong hien trang cua cong trinh do
t6 ChlJ'C, ca. nhan co dll DiSu kien nang luc
thirc hien.

+ Ban sao hoac tep tin chua ban
chup chinh phuong an di doi thea quy
dinh.

Luu y: Truong hop thiet k~ xay
dung cua cong trinh da duoc co quan
chuyen men vS xay dung th~m dinh, cac
ban ve thi~t k~ quy dinh Iii ban sao hoac
tep tin chira ban chup cac ban ve thiet k~
xay dung da duoc co quan chuyen mon vS
xay dung th~m dinh.

*Ngoiii cac tiii lieu guy dinh neu
tren, 116 so' d~ Ilghi c~p phep X3Y dU'llg
con phai b& sung them cac tiii lieu khac
dBi vO'i cac trU'o'ng ho'p sau:

• Ban sao hoac tep tin chua ban
chup chinh bao cao k~t qua th~m djnh thi~t



Nh~n
h6 SO'

STT Linh vue Ten loai
TTHC Thanh phan h6 so' sa ltrone• b

L~ phi h6 so'
phainQP
(d6ng)

Dicn vt.J

Ghi
chit qua

Buu
di~n

va tra
k~t
qua
qua
Buu
di~n

(1) (2) (3) (4)

k~ cua co quan chuyen men v~ xay dung
d6i voi cong trinh theo quy dinh phai duoc
thfrm dinh thiet k~.

• Ban sao hoac tep tin chua ban
chup chinh van ban ban cam k~t cua chu
dau tu bao dam an toan cho cong trinh va
cong trinh Ian can d6i voi cong trinh xay
chen, co tang ham.

• Ban sao hoac t~p tin chua ban
chup chinh ban ke khai nang luc, kinh
nghiern cua t6 chirc, ca nhan thi~t k~ (theo
mau), kern theo ban sao clurng chi hanh
nghe hoat dong xay dung, d6i voi cong
trinh chua duoc co quan chuyen mon v~
xay dung thfrm dinh thi~t ke.

• D6i voi nha a rieng le du6i 03
tang va co t6ng di~n tich san xay d\l'ng nh6
han 250 m2, h9 gia dinh co th~ tv t6 Chll'C
thi~t k~ va chiu trach nhi~m v~ an toan cua
cong trinh va cac cong trinh Ian c~n,

(5) (6) (7) (8)
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(9)



STT Linh vue
Ten loai
TTHC

Thanh ph~n h6 so' sa luone• b

L~ phi h6 SO'

phain<)p
(d6ng)

Dich VI}

(9)

qua
Buu
di~n

Nh~n
h6 so'
va tra
k~t
qua
qua
Btru
di~n

(7) (8)
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02 - Nhaa Ban X
rieng Ie: chinh
75.000 hay

(narn muoi ban
nghin) sao co

d6ng/gifry chUng
phep; tht,rc

- Cong trinh
khac:
150.000
(m<5ttram
nghin)

d6ng/gifry
phep.

(6)(1) (2) (3) (4) (5)

Ghi
chu

Ban sao hoac tep tin chira ban chup
chinh quyet dinh d§u tir d6i voi cong trinh
yeu cau phai 14ipdu an dfru ttr xay dung.

43 xs, d,!'ng , + Dan d~ nghi cfrp boifryphep suarno tuc Cap
gifry phep xay chua, cai tao cong trinh(theo mau),

dung d6i voi + Ban sao hoac tep tin chira ban
tnrong hop chup chinh mot trong nhlrng gifry to clurng
sua chua, cai
tao cong trinh

minh v~ quyen so' hiru, quan ly, sir dung
cong trinh theo quy dinh cua phap Iu4it
hoac ban sao giay phep xay dung da dugc
cO'quan nha nu6c co th<1mquy~n cfrp.

+ Ban sao ho~c t~p tin chua ban
clwp chinh ban ve hi~n tr:;tngcua b<5ph4in,
h:;tngm\IC cong trinh sua chua, cai t:;toda
dUQ'cphe duy~t theo quy dinh co tY I~
tuO'ngtrng v6'i ty 1~cac ban ve cua h6 sa d~
nghi cap phep su'a chi1'a, cai t:;to va anh
chl,lp (10 x 15 cm) hi~n tr:;tngcong trinh va
cong trinh Ian c4in tru6'c khi sLrachila, cai



STT Linh v'!c
Ten loai
TTHC Thanh ph~n ha so' sf, Iuonz. ".,

L~ phi ha so'
phai nQp
(dang)

Djch vu

Nh~n
ha so'Nhan

ha so
qua
Buu
di~n

(7) (8)

57

va tra
k~t
qua
qua
Buu
di~n

(1) (2) (3) (4) (5) (6)

Ghi
chu

(9)
tao.

+ 86i voi cac cong trinh di tich lich
sir, van hoa va danh lam, thang canh d1l
diroc xSp hang, thi phai co ban sao hoac
tep tin chua ban chup chinh van ban ch:lp
thuan cua co quan quan ly nha mroc co
tham quyen thea phan cap.

* Ngoai cae tai lieu guy dinh neu
tren, h6 sO' d~ nghi e~p phep X3Y dU'ng
eon phai b8 sung them cae tai lieu khae
dai vO'icae trU'o'ng ho'p sau:

+ Ban sao hoac tep tin chua ban
chup chinh bao cao kSt qua th~m dinh thiSt
kS cua co quan chuyen mon vS xay dung
d6i voi corig trinh thea quy dinh phai duoc
th~m dinh thiSt kS.

+Ban sao hoac tep tin chua ban
chup chinh van ban ban cam kSt cua chu



STT Linh V\I'C
Ten loai
TTHC Thanh ph~n h6 so' Sc31U'gng

L~ phi h6 so'
phai n<)p
(d6ng)

Nh~n
h6 so'Nh~n

h6 so'

qua
Buu
di~n

(7) (8)
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va tra
k~t
qua
qua
BU'u
di~n

(1) (2) (3) (4) (5) (6)

Chi
chit

(9)
d~u tir bao dam an toan cho cong trinh va
cong trinh Ian c~n d6i voi cong trinh xay
chen, co tang h~m.

+ Ban sao hoac tep tin chua ban
chup chinh ban ke khai nang I\1'c, kinh
nghiem cua t6 chirc, ca nhan thi~t k~ (theo
rn~u), kern thea ban sao chimg chi hanh
nghe heat dong xay dung, d6i voi cong
trinh chua duoc co quan chuyen mon vS
xay dung tham dinh thi~t k~.

+ 86i voi nha 6 rieng Ie diroi 03
t~ng va co tong dien tich san xay dung nho
hon 250 m", h<) gia dinh co th~ tu t6 chirc
thi~t k~ va chiu trach nhiem vS an toan cua
cong trinh va cac cong trinh Ian c~n.

+ Ban sao ho~c t~p tin chua ban
chvp chinh quy~t dinh d~u tu d6i v6i cong
trinh yell call phai I~p d\l' an d~u tu xay



Linh vue
Ten loai
TTHC

Thanh ph~n h6 so' sa luonz. ""
L~ phi h6 so'
phain{}p
(o6ng)

Ghi
chu

Dich VI;I

(9)

Nh~n
h6 so'
qua
Buu

Nh~n
h6 so'
va tra
k~t
qua

oi~n qua

(5) (6) (7) (8)

02 - Nha (y Bim
rieng Ie: chinh
75.000 hay

(nam muoi ban
nghin) sao co

d6ng/gifry chUng
phep; thirc

- Cong trinh
khac:
150.000
(mot tram
nghin)

d6ng/gifry
phep.

59

Bu'U
oi~n

x

STT

(1) (2) (3)

44 Xay d'_"ng Thll tuc dieu
chinh giay
phep xay dung

(4)
dung.

*Dai vo'i cong trinh

+ Dan d~ nghi Di~u chinh gifryphep
xay dung (theo mllu)

+ Ban chinh giay phep xay dung d1l
diroc cap;

+ Ban sao hoac t~p tin chua ban
chup chinh ban ve thi~t k~ mat bang, mat
dung, mat cat bi) phan, hang Muc cong
trinh d~ nghi Di~u chinh tY l~ 1ISO - 11200;

+ Ban sao hoac tep tin chua ban
chup chinh van ban phe duyet Di~u chinh
thi~t k~ cua nguoi co th~m quyen thea quy
dinh kem thea Ban ke khai Di~u ki~n nang
IlJc cua t6 Chll'C, ca nhlin thi~t k~ d6i
vui tmang hQ'Pthi~t k~ khong do cO'quan
chuyen mon v~ xliy d\)'ng th~m djnh ho?c
Bao cao k~t qua th~l11djnh thi~t k~ Di~ll
chinh clla cO' quan chuyen mon v~ xliy
dl),ng thea quy djnh ella phap Iu?t v~ xliy



Dich v ...

Nh~n

L~ phi h6 so' Nh~n h6 so
Ten loai

Thanh ph§n h6 so' S61U'O'no Ghi h6 so' va traSTT Linh v ...·c
TTHC • to phainQP

chu k~t
(d6ng) qua

Buu qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
dung.

*D6i vo'i nha 0- rieng le

+ Don d~ nghi Di~u chinh gifryphep
xay dung (theo m~u)

+ Ban chinh gifryphep xay dung da
duoc cap;

+ Ban sao hoac tep tin chua ban
chup chinh ban ve thiet k~ mat bang, mat
dirng, mat c~t bo phan, hang Muc cong
trinh d~ nghi Di~u chinh ty l~ 1150 - 11200.
D6i voi tnrong hop yeu du phai duoc co
quan chuyen men v~ xay dung tham dinh
th phai n9P kern thea bao cao k~t qua tham
dinh thi~t ke;

Luu y: Truong hop thiet k~ xay
dung cua cong trinh da duoc co quan
chuyen mon v~ xay dl!ng th&m dinh, cae
ban ve thi~t k~ quy dinh Ii ban sao hoi,ic
t~p tin chua ban ch\lp cac ban ve thi~t k~
xay d~rngda duQ'c co quan chuyen mon v~
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Djch VI}

Nh~n

L~ phi h6 so' Nh~n h6 so'Ten loai
Ghi h6 so' va traSTT Linh VI!'C

TTHC Thanh ph§n h6 so' S61U'Q'ng phain{}p
chu k~t(d6ng) qua

BU'u qua

di~n qua
Buu
di~n(1) (2) (3) (4) (5) (6) (7) (8) (9)xay dung tham dinh,

45 Xay d...·ng Thu tuc gm + DO'n d~ nghi gia han gi:1y phep
02 15.000 Ban Xhan gi:1y phep xay dung (theo m§u)

(rmroi chinhxay dung + Ban chinh gi:1yphep xay dung da- nghin) hay
duoc cap; d6ng/gi:1y ban

phep. sao co
chUng
thirc

46 Xay dl!ng Thu tuc c:1plai + Don d~ nghi c:ip lai gi:1yphep xay
02 Kh6ng Ban Xgi:1y phep xay dung, trong do giai trinh r5 ly do d~ nghi

chinhcap lai (theo mau).dlJllg
hay

+ Ban chinh gi:1yphep xay dung da- ban
duoc cap (d6i voi tnrong hop bi rach, nit). sao co

chirng
thirc

47 H~ t~ng C:1p phep dilO 1. DO'n d~ ngh! cap phep thi c6ng 01 Kh6ng Ban Xkji thu~t duang c6ng trinh (ban chinh) theo m§u t(;liPh\l l\lc chinh
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Dich VI}

Nh~n

L~ phi h6 so' Nh~n h6 so·
Ten loai

Thanh ph§n h6 so' S61U'o'no Ghi h6 so' va traSTT Llnh vl!c
TTHC • b phain()p

chu k~t(d6ng) qua
BU'u qua

di~n qua
BU'u
difn

(1) (2) (3) (4) (5) (6) (7) (8) (9)do th] 3 Quyet dinh s6 09/2014/QU-UBND ngay hay
20102/2014 cua UBND thanh pho H6 Chi ban
Minh

sao co
2. Viin ban ch~p thuan cong trinh chUng

cua co quan quan ly duong bQ co tham thuc
quyen (ban sao co xac nhan cua chu d&u
tu)

3. H6 so thiet kS ban ve thi cong,
trong do co bien phap t6 chirc thi cong bao
dam an roan giao thong dii duoc cfrp co
tham quyen phe duyet (ban chinh)

4. Khi i?p thu tuc xin cap gi~y phep
thi cong cac chu d&u tu cong trinh phai
thuc hien viec ky quy vao tai khoan cua co
quan cap phep thi cong hoac thu bao lanh
cua ngan hang. Hoan tra lai tibn ky quy cho
chu d&u tu cong trinh sau khi tiep nh?n l<;li
m~t b~ng hoan chinh ma truac day dii ban
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Djch vu

Nh~n

L~ phi hi>so' Nh~n hi>so'
Ten loai

Chi hi> so' va traSTT Linh vue
TTHC Thanh ph~n hi>so' S6lu'Q'ng phainQP

chu k~t(di>ng) qua
BU'u qua

di~n qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
giao cho chu d&u tu.

48 H~ t~ng Gia h<;ln C<1p 1. Dan d€ nghi dp phep thi cong 01 Khong Ban XIcy thu~t phep dao cong trinh (ban chinh) thea m&u tai Phu luc chinh
do th] duong 4 Quyet dinh s0 09/2014/QD-UBND ngay

20102/2014 cua UBND thanh pho H6 Chi
Minh

2. Giay phep thi cong (ban chinh)

49 Quy Cung cap 1. Gi<1yd€ nghi dp clnrng chi quy 01 Khong Ban X
ho~ch do thong tin ve hoach (theo mau)

chinh
thi quy hoach xay 2. Sa d6 vi tri cua khu Vl)"Choac 10

dl)"ng d<1txac dinh bang ban 06 hi~n trang vi tri
ty l~ III 000 - 112000 (d0i voi khu d<1tco
dien tich > 5ha), tY I~ 11500 (d0i voi dien
tich :S 5ha) do co quan co tu each phap
nhan tlwc hi~n ho~c Gi<1y clurng nh?n
quyen suodung d<1t

50 sa nha cip chirng 1. Dan xin cap s0 nha (ban chinh) 01 Khong Ban X
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Dich VI.I

Nh~n

L~ phi ha so' Nh~n ha so'
Ten loai Ghi ha so' va traSTT Linh Vl!C
TTHC Thanh ph~n ha so' salU'Q'ng phainQP

chu k~t(dang) qua
Buu qua

di~n .qua
BU'u
di~n

(1) (2) (3) (4) (5) (6) (7) (8) (9)
nhan s6 nha 2. Sa d6 nen (ban chinh) chinh

3. Cac gifry ta co lien quan dSn din hay
nha. ban

sao co
chung
thirc

UV BAN NHAN DAN QU~N BiNH TAN
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